AJIMUHUCTPALIUA

I'OPOJICKOI'O TOCEJEHWS HOBOCEMENKHNHO

MYHUIIUITAJIBHOT O PAHOHA KPACHOSIPCKUH
CAMAPCKOMH OBJIACTH

INOCTAHOBJIEHHUE
ot 21.08.2017 roma Ne 43

00 yTBepxKACHUHN aIMHHUCTPATHBHOIO perjiaMeHTa IpeaoCTaBJIeHUs
MYHUIHMNAJIBbHOH yciayru «lIpemocraBienue wuHpopmanmuum 00 o0beKTax
HEABMKMMOI'0 MMYIIECTBA, HAXOASAIIUXCH B MYHHIHUIAJIBHONH COOCTBEHHOCTH
ropoackoro mocejgeHuss HoBoceMeMKMHO ¥ NpeIHA3HAYEHHBIX AJIA CIA4YU B

apeHay»

B coorBerctBun ¢ I'paxmanckum koaekcoMm Poccuiickonn dPenepanuu,
@®enepanbHbiM  3ak0HOM  OT 27.07.2010 1. Ne 210-®3 «0O6 opraHuzanuu
IPEAOCTABICHUSI TOCYIAPCTBEHHBIX W MYHULMMNAIBHBIX YCIYT», PYKOBOJCTBYACH
VYcraBom roponackoro moceneHuss HoBOceMEMKMHO MYHHMIIMIIAIBHOTO — pailoHa
Kpacnosipckuii Camapckoit o61actu [IOCTAHOBJIALO:

1. VYTBepauTh aIMUHUCTPATUBHBIA PETJAMEHT NPEAOCTABICHUS MYHHIIMIAIbHON
yenyru «llpenocraBnenue mHpopmamuu 00 00BEKTaX HEIBMKUMOIO HMYIIECTBA,
HaXOASIINXCA B MYHUIIMIAIBLHON COOCTBEHHOCTH M TMpEAHA3HAYCHHBIX JJIA CIa4d B
apeHay», COTJIaCHO MPUJIOKEHUIO K HacTosiuieMy [locTaHoBiIEHUIO.

2. OnyoOmmkoBath  Hacrosmiee IlocTaHoBIeHHE B CpelIcTBaX  MacCOBOU
uHpopManMK W pa3MeCTUTh Ha  oduImanbHOM  calte  AJIMHHHUCTpAIUU
MyHHUIIMNaNBHOTO parioHa Kpacnosipckuii Camapckoi obnactu B cetn «HTepHET» B
pasJele/mocesICHus.

3. Koutpons 3a wucnomHeHueM HacTosmero llocTaHOBICHUS BO3JIOXKHUTH Ha
3amectutenss ['nmaBel AJMHHHUCTpaluu TOpOJACKOro mnoceneHuss HoBoceMelkuHo
MyHULIUNAIBHOTO pailona Kpacuosipckuii Camapckoit 00s1acTu.

I'naBa ropoackoro nocesenust HopocemeikuHO
MYHHMIUNAJIBHOIO paiiona KpacHosipckuii B.W. Jlonatun
Camapckoii o6acTu



[MPUJIOXKEHUE
k [locTanoBNIEeHNIO AIMUHHUCTpPALIUN
rOpOJICKOTO noceneHnss HoBoceMenknuHo
MYHHUIMIIATIBHOTO paiioHa KpacHospckuii

Camapckoii oonactu
oT «21» 08. 2017 1. Ne 43

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeoCcTABJICHUS MYHUIMIIAJIBbHOH YCJIYTIH
«IIpenocraBienune nuapopmanuu 00 00bEKTAX HEABHKUMOI0 HUMYIIECTBA,
HAXOJSIIMXCH B MYHUIUIIAJIBHONH COOCTBEHHOCTH IOPOACKOI0 MOCEJICHUSA
HoBocemeilknHO ¥ peJHA3HAYEHHBIXVIS CAAYH B apeHAY»

1.001mme moJ1o:keHust
OOmue cBeieHNsI 0 MYHUIIUIIAJIBHOM yCJIyre

1.1. AJIMWHUCTpPATUBHBIA pETJIAMEHT TPEJOCTABICHUS MYHHUIIUIIATIBHON
yeayru «lIIpegocraBnenue uHdpopmaruu 00 0OBEKTaX HEABHKHUMOIO HMYIIECTBA,
HAXOJAIIUXCS B MYHHUITUTIATbHOW COOCTBEHHOCTH U TpETHA3HAYCHHBIX IS CIayd B
apeHay» (ajiee COOTBETCTBEHHO — AJIMUHUCTPATUBHBIN PETJIaMEHT, MyHUIIUIATbHAS
yciiyra) pa3pa0oTaH B IEJISX IMOBBIIIEHUS Ka4yeCTBa M JOCTYIMTHOCTH MYHHUIIUMATBHOM
YCIIYTH, ONpENeNsseT CPOKU U IOCIEA0BATEILHOCTh JIEUCTBUHN (aAMUHUCTPATHBHBIX
IpoLeayp) MPU OCYIIECTBICHUH MOTHOMOYMM IO MPEIOCTABICHUIO MYHHUITUTIATBHON
YCIIYTH.

Onucanue 3asBUTEIEH

1.2. TlomywyaTensMu MYHUITUTIAIBHOW YCAyTH (ajlee —  3asBUTCIH)
SBISIIOTCS(DU3UYECKHE JINIA M FOPUIUICCKHE JINIIA.

C 3asgBieHHUEM BIpaBE OOPATUTHCS MPEICTABUTEIb 3asIBUTENS, TEHCTBYIOIINI B
CHUJIy TIOJIJHOMOYHH, OCHOBaHHBIX Ha OQOPMIICHHOM B  YCTaHOBJICHHOM
3aKOHOAATENILCTBOM Poccuiickoit dexepanuy NOpsiIKe JOBEPEHHOCTH, HA YKAa3aHUHU
dbenepanbHOTO 3aKOHA JUOO HA aKTe YMOJHOMOYEHHOTO Ha TO TOCYIApPCTBEHHOTO
opraHa Wju OopraHa MECTHOTO CaMOyMpaBieHUs (fanee —MpeACTaBUTENb 3asIBUTEN).

IHopsinok ungopmMupoBanus
0 NpPaBUWJIAX NMPEAOCTABJICHUS MYHUIUIIAIbHON YCJIYI'H

1.3. Hudopmamuio o mopsake, CpoKax U MpoOIeaypax MperoCTaBICHUS
MYHULIANAIBHOW YCITYTH MOKHO MOTYYUTh:

- B AJIMHHMCTpalMM  TOPOJACKOro  mnoceineHuss  HoBoceMeNKuHO
MyHulunaibHoro paiiona KpacHospckuit  Camapckoit obnactu  (manee —

AJMUHHCTpAIHS);
- B MYHUIUNAIHLHOM OIOJKETHOM YUYPEXKIACHUU MYHHUIUIAIBLHOIO paiioHa
KpacnosipckuiiCamapckoi obnactu «MHOro¢ yHKIIMOHATbHBII LEHTP

MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUMIIATBHBIX yciuyr» (ganee - MOLI);



- B JJIEKTPOHHOM BHJI¢ B MH(POPMAIMOHHO-TECICKOMMYHUKAIIMOHHON CETH
«nTepHeT» (nanee — cetb «HTEpHETY):

- B (pefepanbHO TOCyAapCTBEHHOM MH(POPMALMOHHON cucteMe «EnuHblii
MopTaj TOCYAAPCTBEHHBIX M MYHULIMNAIbHBIX YCAyr (QyHKUuid)» (nanee - Eaunbli
MOpPTaJl FOCYIAPCTBEHHBIX U MyHUIIMTIATBHBIX yciyr) (http://www.gosuslugi.ru),

- B pErMoHAJIbHOW cucTeMe EauHOro moprana TOCYIapCTBEHHBIX H
MYHHUITUIATBHBIX yeIyr «llopTam TOCyAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
Camapckoii oomactn» (ganee — IlopTan rocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT
Camapckoit obJnactu) - http://www.pgu.samregion.ru u
http://www.uslugi.samregion.ru.

1.4. MadopmupoBaHre 0 MPEAOCTABICHUN MYHUIIUIIAILHON YCIYTH, a TaKXKe
NPEIOCTaBICHHBIC 3asABUTCISIM B XO0JIe KOHCYJbTallMid (OpPMBI JOKYMEHTOB U
UH(POPMAIIMOHHO-CIIPABOYHBIC MATEPHUAIIBI SIBIISIFOTCSI OCCILUTATHBIMH.

1.5. Ha uHpOpMAIMOHHBIX CTEHJAX B MOMEIICHUAX, MPEIHA3HAYCHHBIX IS
npreMa Tpaxk/iaH, pa3MeIaeTcs cieayronas HHPopMaIus:

- CBEJCHHS O MECTOHAXOXXJEHUH, TpaduKkax paboThl, HOMEpax CIPaBOYHBIX
TEIC(POHOB  YIOJHOMOUYEHHBIX OpPraHOB, OCYIIECTBISIOIMIMX  MPEIOCTaBICHUE
MYHHIIMTIAIBHON YCITYTH;

- TEKCT HACTOSIIEro AJMHWHHUCTPATUBHOTO PErVIAMEHTA C TMPUIOKCHUSIMHU
(Ha OYMa)KHOM HOCHTEIIC);

- M3BJCYCHHMS W3 3aKOHOJATCIBHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, COJEpXKAaIIUX HOPMBI, PETYIUPYIOIIHE ACSTENBHOCTh IO MPEJOCTABICHUIO
MYHUIIUTAIBHON YCIIyTH;

- IMepeyeHb JOKYMEHTOB, HEOOXOAMMBIX IS MOTYYEHUS MYHUIIUIATBHON
YCIIYyTH;

- (QopMa 3asBIEHUs IS 3aNOJHEHUs, 00pa3ibl 0hOpMIICHHS] JOKYMEHTOB,
HEOOXOIUMBIX [IJIsl TIONYYCHHsS] MYHUIIMIAIBHOW YCIYrHM, M TpPeOOBaHUS K UX
0 OpMIICHHIO;

- TOpsIOK O0O’KaJloBaHMsI peIIeHUuN W JelicTBuil (Oe31aelicTBUs) OpraHa,
PEIOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, a TAK)KE JOJPKHOCTHBIX JIUII.

1.6. Nudopmanus 0 MECTOHAXOXIACHUH, HOMEpaxX TeJe(OHOB IJis CIPaBOK,
aapecax O(UIIMAIBHBIX CANTOB, SJEKTPOHHOW MOYTHI YIMOJTHOMOYEHHBIX OpPTraHOB,
YY4acTBYIOIIMX B  TPEIOCTABICHUU  MYHUIMITAJIBHONW  YCIYTH,  COACpIKAIINX
UHOOPMAITUIO O MPEOCTABICHUH MYHUITATIAIEHON YCIYTH:

AJIMUHUCTpALMS TOPOACKOro noceneHust HoBoceMenKnHO:

Mecronaxoxnenne: 446379, Camapckas obmactb, KpacHosipckuii paiios, 1.
Hogocewmelikuno, yiu. llIkoneHas a.1.

I'padpux paboTsr:

nonenensHUK-ueTBepr ¢ 8.00 10 17.12

nstHumA ¢ 8.00 mo 16.12

obenennsIii mepepsis ¢ 12.00 mo 13.00

cy000Ta, BOCKpECEHBbE — BBIXOHBIC THU

Tenedon: (846) 2258922, 2258945, ten./dakc 2258922;

Anpec anektpoHHOM moute:admin-semeykino@rambler.ru

MOII:

Mectonaxoxaenue: 446370, Camapckas oOnacth, KpacHospckuil paiioH, c.

3


http://www.uslugi.samregion.ru/

Kpacunsii fp, yn. Tononunas .5

Tenedon: 8(84657) 2-01-87, 2-17-47.

Mecronaxoxnaenue: 446379, Camapckas obmnactb, KpacHosipckuii paiion, 1.
HoBocemeiikuno, yi. [lkonenas a.12.

I'padux padotel: BropHuk —nsitHuna ¢ 9-00 no 18-00, oben ¢ 13-00 go 14-00;

Cy660ta ¢ 9-00 mo 13-00.

Bockpecenbe, MoHEeAeNbHUK - BBIXOJHOM JEHb.

Tenedon: 89276188749

Anpec anekrponHoii moutel: Mfckrasniyyar@yandex.ru

Anpec anektpoHHo ouTkl:Smirnovamfckryar@yandex.ru

1.7. udopmanius 1o nopsiaAKy, cpokam, MpoleaypaM U Xoje MpeaoCcTaBIeHus
MYHUIIMTAIBHON YCIIYTH MPEA0CTaBISAETCS TOKHOCTHBIMM JIUIIAMU AJIMUHUCTPALUH,
MOI] Ha nuyHOM mpueMe, Mo TesedoHy, M0 MTUCbMEHHBIM OOpallleHUsIM 3asBUTEIEH,
BKJItOYast 0OpalleHus B 3JIEKTPOHHOM BHJIE B MOPSIIKE KOHCYJIbTUPOBAHUS.

NudopmupoBanue ocylecTBiIseTcs B Cleayomux Gopmax:

UHAUBUAYaJTbHOE KOHCYJIbTUPOBAHUE JIMYHO;

UHAUBUAYaTbHOE KOHCYJIBTUPOBAHUE MO MOYTE (M0 SJIEKTPOHHOM MOYTE);

UHAUBUAYaTbHOE KOHCYJIBTUPOBAHUE MO TEIEPOHY;

nyO0IM4YHOE MUCbMEHHOE HH(OPMHUPOBAHNUE;

nyOJIuYHOEe YCTHOE HH(OPMHUPOBAHHUE.

1.7.1. UnpuBuayanbHOe KOHCYJIBTUPOBAHUE JTMYHO.

YcTHOE HMHIMBUAYAIbHOE KOHCYJIBTUPOBAHHE 3aWMHTEPECOBAHHOTO JIMIA
COTPYOHUKOM  AJMUHUCTPAllMM  OCYIUECTBIISIETCS  MPU  HEMOCPEACTBEHHOM
OPUCYTCTBUM  3aMHTEPECOBAHHOIOJIMIIA B  IOMELIEHUH AJIMUHUCTpalUuH, B
YCTAHOBJIEHHOE BpEMSI.

Bpems oxuaHus 3aMHTEPECOBAHHOIO JIMIA B OUYEPEIN MPU UHAUBUYATbHOM
YCTHOM KOHCYJIbTUPOBAHUU HE MOKET npeBbiaTh 20 MUHYT.

NHauBuayanbHOE YCTHOE KOHCYJIBTUPOBAHHME KaXIOr0 3aMHTEPECOBAHHOTO
JUla  COTPYAHUKOM  AJIMHUHHCTPAIlMM,  OCYLIECTBIISIIOIIMM  HMHAWBUIYAIbHOE
KOHCYJIbTUPOBAHUE JIMYHO, HE MOKET NpeBbIIaTh 20 MUHYT.

B cnyuae, ecnu ayig MOATOTOBKK OTBETa TpeOYyeTCs MPOJIOJKUTEIBLHOE BpeMs,
COTPYIHHK, OCYIIECTBIIAIOIIMN WHIMBUYAIbHOE YCTHOE KOHCYJbTUPOBAHUE, MOXKET
NPEJIOKUTH 3aUHTEPECOBAHHOMY JIUILY OOpaTUTHCS 32 HE0OX0auMoN HH(popMaLuen B
MUCbMEHHOM BHUJE JIMOO HAa3HAYUTh JPYroe yA0OHOE AJii 3ahHTEPECOBAHHOIO JIHIIA
BpeMs JUIsl YCTHOTO KOHCYJIbTHPOBAHUS.

1.7.2. WHpuBuayalbHOE€ KOHCYJITUPOBAHHE [0 MOYTE (MO 3JIEKTPOHHOU
royTe).

[Ipy MHAMBUAYAIBHOM KOHCYJIBTUPOBAaHUU IO IMOYTE OTBET Ha OOpalleHue
3asBUTENS OTIPABISETCS MO MOYTE B aJipec 3asgBUTENS B MUCbMEHHOH popme nmubo mo
AJIEKTPOHHOM MOYTE HA 3JIEKTPOHHBIN aApeC 3asBUTEI B CPOK, HE mpeBbimaromui 30
JHEHN CO THS PETHCTpalMi COOTBETCTBYIOLIErO OOpaIEHUSI.

1.7.3. UequBHuayaibHOE KOHCYJIBTUPOBAHUE 110 TeledOoHy.

3BOHKM 3asBUTEJEH NPUHUMAIOTCSI B COOTBETCTBUM C TIpaduKOM padOThI
JOJKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEOCTABICHNE MYHUIIMTIATBLHON YCIIYTH.

IIpu orBeTax Ha TenepOHHBIE 3BOHKM JIOJDKHOCTHBIE JIMIA NOJIPOOHO U B
BEXKIIMBOU PopMe MHPOPMUPYIOT OOPATUBIIUXCS MO MHTEPECYIOUIUM HX BOIPOCAM.
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OTtBet Ha TenedOHHBIN 3BOHOK JOKEH COJIEPKAaTh MCUEPIBIBAIOLIYI0 HHPOPMALIUIO O
HAaMMEHOBAaHUU OpraHa, B KOTOPbIN MO3BOHWI 3asiBUTENb, (aMUINH, UMEHU, OTYECTBE
JOJDKHOCTHOTO JIMLA, NPUHABIIETO Tene(OHHBIM 3BOHOK. Bpemsi pas3roBopa He
NOJDKHO nipeBbinaTth 10 MUHYT.

[Ipy  HEBO3MOXHOCTM  JOJDKHOCTHOTO  JIMIA, HPHUHSIBLIETO  3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha MOCTAaBJIEHHBIE BOMPOCHI TeJIe()OHHBIN 3BOHOK JOJHKEH
OBITH MepeaapecoBaH (MEpeBeieH) Ha JPYroe JOJDKHOCTHOE JIUIO WM TPaKIaHUHY
JOJKEH OBbITh coOOHIeH TeaedOHHBIH HOMEp, MO KOTOPOMY MOKHO MOJIYYUTh
HEOOXOIUMYI0 HH(OpMAIUIO, WIM MOXET OBbITh NPEAIOKEHO H3JI0XKUTh CYTh
oOpalieHusi B TMCbMEHHOU opMe.

1.7.4. IlybnnyHoe nucbMeHHOE UH(POPMUPOBAHUE.

[IyOnuyHOoe mUCBhMEHHOE HH()POPMUPOBAHHE  JOJKHOCTHBIMU  JIMLAMH
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCS MyTeM pa3MelleHus UHGOPMAIMOHHBIX
MaTepUaJiOB Ha CTEHJAaX B MECTaX IMpPEeJOCTaBICHUS MYHULMNAIBHON YCIIYTH,
nyOnauKauuu nHGOPMAMOHHBIX MaTEPHAJIOB B CPEACTBAX MaccOBOW MH(OpMaIuu.

1.7.5. IllyGnuunoe ycTHOE HH(POPMHUPOBAHUE.

[TybnuyHoe ycTHOE MH(GDOPMHUPOBAHUE OCYLIECTBISETCS JTOKHOCTHBIM JTUIIOM
YIIOJTHOMOYEHHOTO OpraHa ¢ MpUBJIEYEHUEM CPEICTB MACCOBOM MH(MOPMAIIHH.

1.8. Koncynbramuu B oObeMe, NPEeIyCMOTPEHHOM AJIMHUHUCTPATUBHBIM
pErylaMeHTOM, MPEIOCTABISIIOTCS JOKHOCTHBIMU JIMIIaMU B paboyee BpeMsi B TEUECHUE
BCEr0 CPOKa MPEIOCTABICHHS] MyHUIIUITAIIbHON YCITYTH.

Bce koHcynbTaIuu 1 cipaBoyHasi MHGOpMAIUS IPEIOCTaBISI0TCA OeCIIaTHO.

1.9. 3asButenu, npeacraBuBiiue B AqMuHuctpanuo, M®L], 1oKyMeHTHI s
PEIOCTaBICHHUS MyHHUIIUTAIBHON YCIYTH, B 0013aTEIHLHOM MOPSAKE HHOOPMUPYIOTCA
JOJIKHOCTHBIMU JIUIAMU:

0 BO3MO>KHOCTH OTKa3a B MPEJIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

0 CpOoKax MpeNOCTaBICHUS MYHUIIMITAJIBHOW YCIYTH, a TakKe O TMOpAIKE U
crioco0ax noxy4yeHus: HHGOpPMAIH O XOJI€ MPEAOCTABICHUS MYHUIIUTIATILHON YCIYTH.

[IpueM 3asiBUTENENM OCYIIECTBIAETCS B IMPEAHA3HAYEHHBIX JJI ATHUX LEJIeH
NOMEIICHUSAX W 3aJaxX OOCIY)XKMBaHMS, BKIIOUAIOIIMX MeECTa [JIs OXKHUIAHMS,
MH(GOPMHUPOBAHUS U TIPUEMA 3asIBUTEIICH.

2. CTangapT npeaocTaBjieHUs] MyHHUIHMIIAJIbHOH YCJIYyTH
HaumeHoBaHHEe MYHHMIMIIAJIBHOU YCIYTH

2.1. HaumenoBanue MyHUIMnanbHoOU ycinyru- «lIpenocraBnenne uadpopManum

00 o00OBeKTax HCABIKUMOT'O HMYIICCTBA, HAXOAAHINXCA B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U NpCAHA3HAYCHHBIX JIA CAa4YMU B aPCHIAY».
HOI[ 00BbEeKTaMu HCABHXXHNMOI'O NMYHICCTBA, HaxosAIMMHUCA B

MYHULIUMAIBHOM COOCTBEHHOCTH M TNPEJHA3HAYEHHBIMU JUIsl Clladd B apeHmay,
MPUMEHHUTENIBHO K HacTosEeMy AJIMUHUCTPATHBHOMY pErJaMEeHTYy, MOHUMAloTCs
OOBEKTHl HEABM)XMMOTO HMMYIIECTBA, HAXOJANIMECS B COOCTBEHHOCTH TOPOJICKOTO
noceneHuss HoBoceMeiKiHO, BKIIOUEHHBIE B PEECTP MYHHUIUMIIAIBHOI'O UMYIIECTBA U
COCTaBJISIOMIMEUMYIIIECTBO ~ MYHULMNAIBHOM  Ka3Hbl ~ TOPOJCKOTO  IMOCEJEHUS
HoBoceMmeiiknuHo, cBOOOHBIE OT MPaB TPEThUX JUIL (ajiee- OOBEKThI Ka3Hbl).



HaunmeHnoBaHue oprasa, npeaocTaB/siiOlIero MyHUIMIIAIbHYI0 YCIYIy

2.2. [IpenocraBnenue MYHHUIUNTATBHON YCIYTH OCYILIECTBIIAECTCS
AJIMUHUCTpAIMEn ropoackoro nocenenuss HoBoceMekuuo;

MO®I] - B yacTu mnpueMa 3asBJICHUA U JOKYMEHTOB, HEOOXOJIHUMBIX IS
MPEAOCTABICHUS MYHULMIIAJBHONW YCIYTH, @ TAKKE€ BBIJAYM 3asBUTEIIO PE3YJIbTaTa
MIPEAOCTABIEHUS MYHUIIMNIATBHON yCIIYTH.

Pe3yabTaT npeaocTaBieHUsi MYHUIUNIAJIBHON YCIYyTH

2.3. Pe3ynbraTom npenocTaBiIeHUs MyHUIIUIIAIBHOM YCIYTH SIBISIETCS

- mpenocTaBieHre MHGopManuu 00 OOBEKTaX HEIBHKMMOIO HMMYIIECTBA,
HaXOASAIINXCS B MYHULMIAIbHON COOCTBEHHOCTH M MpeAHA3HAYEHHBIX JJIA Cllayd B
apeHnay;

- OTKAa3 B MPEJOCTABICHUY MYHUIMIIAJILHOW YCIYTH.

Cpox npeaocTaBjaeHUsI MYHUIIUNIAJIBHON YCJIYTH

2.4.Cpok mpenocTaBieHUS MYHULUIAIBHOM ycnyru B TeueHue 30
KQJICHIapHbIX JHEH €O [JHS TNOCTYIUIEHUS B AJIMHHUCTPAUUIO 3asBICHUS O
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIMPYIONIUX OTHOIIEHH,
BO3HHMKAIOIME B CBA3M C MPeA0CTaBIeHHeM MYHUIIUNIAJIbHOMN YCIyIHd, €
yKa3aHMeM X PeKBU3UTOB U HCTOYHUKOB 0(pUIINAIBLHOI0 0NMy0JJUKOBAHMUS

2.5. IIpaBOBBIMU OCHOBAHUSMHU IS MPEIOCTABICHUS MYHHUITUTIAILHON yCIIYTH
SIBIISIFOTCSI

Koncturyuuss Poccuiickoit ®enepanuu («Poccuiickas razera», Ne 237,
25.12.1993);

I'paxxnanckuii xkonekc Poccuiickoit ®enepanuu (yacte mepBas, «CoOpaHue
3akoHojiatesbcTBa Poccuiickoit ®@eneparuny», 05.12.1994, Ne 32, ct. 3301, yacth
BrOpas «CoOpanue 3akoHojarenbcTBa Poccmiickoit @eneparnuny, 29.01.1996, Ne 5,
cT. 410);

OenepanpHblii  3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opraHu3anuu
MPEAOCTABICHUSI TOCYJapCTBEHHBIX W MYHUUHNAIbHBIX yciayr» («CobOpanue
3akoHoj1atesbcTBa Poccuiickoit deaeparnumny, 2010, Ne 31, ct. 4179);

@®enepanpabiii 3akoH 0T 06.10.2003 Ne 131-®3 «OO6 o0mmMX NPUHITUTIAX
OpraHu3alMi MECTHOro camoymnpasieHusi B Poccuiickoit denepanun» («CoOpanue
3akoHoAartenbcTBa  Poccuiickont ~ @enepannmn»,06.10.2003, Ne 40, c1.3822,
«IlapmamenTckas razera», Ne 186, 08.10.2003, «Poccuiickas razera», Ne 202,
08.10.2003);

YcraB ropojckoro mnoceneHus HOBOCEMEWKMHO MYHHIIMIIAIBHOTO panloHa
Kpacnosipckuii Camapckoit oonactu («KpacHosipckue HoBocTh», Ne 45 (10059))

HACTOSAIIMNA AIMHUHUCTPATUBHBIN PETIAMEHT.



HcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0X0AMMBIXB COOTBETCTBUH €
HOPMATHBHBIMHU NIPABOBbIMHU AKTAMH VIANPEAOCTABJICHUS MYHHIMIIAJIbHOH
YCJIYTH, MOJIEKAIUXIIPEAOCTABICHUIO 3asiBUTEIEM

2.6.McuepnpiBatoliuii  mepedyeHb  JOKYMEHTOB,  HEOOXOAMMBIX A
MPEIOCTaBICHUS! MYHULIUMIIAIBHON YCIYTH, KOTOPbIE 3asBUTEIb JOJKEH NMPEJOCTaBUTh
CaMOCTOSITEIbHO:

- 3asBJIEHME Ha MPEJOCTaBICHUE MYHULHUIAIBHON yciayru 1o ¢dopwme,
ykazaHHou B llpunoxxennn No2 k HacTosdmeMy AJAMUHUCTPATUBHOMY pPETJIaMEHTY
(manee - 3asBICHHE);

- JIOKyMEHT, YAOCTOBEpSIOIIMNA JIMYHOCTh, a B Ccllydae oOOpaleHus
JIOBEPEHHOTO JIUIIA - TOKYMEHT, YIOCTOBEPSIOIINI JTNYHOCTh JOBEPEHHOTO JINLIA;

- JOKYMEHT, MOJATBEpPXAAIOUIUN TOJTHOMOUYHUS PYKOBOJIUTENS FOPUIAYECKOTO
JUIA HA OCYILECTBIIEHUE IEUCTBUIM OT UMEHHU IOPUIUYECKOTO JIMLA U B COOTBETCTBUU
C KOTOPBIM PYKOBOAMTENb IOPUAMYECKOrO JUIa 00yialaeT MpaBOM JEUCTBOBATH OT
UMEHU IOPUJIMYECKOTO Jinla 06e3 TOBEPEeHHOCTH (KOMUS pelieHus] 0 Ha3HAYeHUH 3TOro
JUIA WIK O €ro n30paHum).

- TOKYMEHT, MOJATBEPKIAI0IIHHI MOJTHOMOYHUS (PU3NYECKOTO JIMIIA.

HNcuepnbiBaomuii nepevyeHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHMH C
HOPMATHMBHBIMH TNPABOBBIMH AKTAMH UISl NPEAOCTABJIEHUS] MYHHUUIUNAJIbLHOU
YCJIYIH, KOTOpPble HAXOAATCHA B PACHOPSKEHHUH TOCYJIAPCTBEHHBIX OPraHoOB,
OPraHoB MECTHOr0 CaMOYNpPaBJeHUS] M MHBIX OPraHoB, YYAaCTBYIOIIUX B
NpPeA0CTABJICHMH MYHUHIMIAJbHONW YCJIYIM, W KOTOpPble 3asiBUTEJb BIpaBe
NPeJACTABUTh 1O COOCTBEHHOW WHHIHATHBE, TAK KAaK OHH TOHJIEXKAT
NnpeaCcTABJIECHUIO B paMKax MesKBeJIOMCTBEHHOI'0 HH(GOPMAIIMOHHOT O
B3aUMOJAeCTBUSA

2.7.JI0KyMEHTBI, HEOOXOIMMbIC B COOTBETCTBUHM C HOPMATHBHBIMU IPABOBBIMH
aKTaMHu IS TIPEAOCTaBICHHUS MYHHIIMITAIILHOW YCIYTH, KOTOPBIE HAXOMATCS B
pacmopsKeHUH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBICHHS H
WHBIX OpPraHOB, YYACTBYIOIIUX B TPEJOCTABICHUH MYHUIUINAIBHONW YCIYTH, U
KOTOpBIEC 3asBUTENIb BIPABE MPEICTABUTH MO COOCTBEHHOW MHMIIMATHBE, TAK KaK OHU
MO/JIeKAT TIPENICTABICHUI0O B pPaMKax MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aMMO/JICUCTBHSI, OTCYTCTBYIOT.

2.8. 3amperniaeTcs TpeOOBaTh OT 3asIBUTEIS:

—  TPENOCTaBICHHUS JOKYMEHTOB W WH(POPMAIMA WIA OCYIICCTBICHHUS
JCUCTBUHN, TPEIOCTABICHNE WM OCYIIECTBICHHE KOTOPHIX HE TPEIyCMOTPEHO
HOPMATUBHBIMH TPABOBBIMU aKTaMH, PETYJIUPYIOMUMHA OTHOIICHHSI, BO3HUKAIOIINE B
CBSI3M C MPEIOCTABICHUEM MYHUIIUTIATLHON YCIYTH;

—  TpeICTaBIEHUS TOKYMEHTOB M MH(OpPMAIMU, KOTOPHIE B COOTBETCTBUU C
HOPMATUBHBIMH TIPABOBBIMH aKTaMU HAXOASATCS B PACIOPSHKCHUH OPTaHOB MECTHOTO
CaMOYIIpaBJICHUSI TOPOJACKOTO TmoceieHuss HoBOCEeMEWKNHO, TPEIOCTaBISIONUX
MYHHUITUTIATHHYIO yCIYTY, TOCYJapCTBEHHBIX OpPraHOB, WHBIX OPTaHOB MECTHOTO
caMOyTIpaBJIeHUs  (WJIN) TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpPTaHaM W OpTaHaM
MECTHOTO CaMOYIIPABJICHUS OpraHU3alil, YYacCTBYIONIMX B TIPEIOCTABICHUU
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MYHUIMOAIBHBIX YCIYT, 32 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B YaCTU 6 CTaTbU
7 ®epepanpHoro 3akoHa oT 27.07.2010 r. Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT).

HcuepnbiBaomuii nepevyeHb OCHOBAHUM ISl 0TKA3a B IpUeMe J0KYMEHTOB,
HEO0XO0AMMBIX JJISl IPEeI0CTABICHUA MYHUIIMITAJIBbHOM YCJIYT'H

2.9.0cHoBaHMs MJi1 OTKa3a B TNpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS MYHUIIUNIATBHONU YCIYTH, OTCYTCTBYIOT.

HcyepnbiBaroimii nepevyeHb OCHOBAHUH 11 0TKAa3a B NIPEI0CTABJICHUU
MYHHUIMIAJTBHON YCJIYTH

2.10.0OcHoBaHuIMH IJIA OTKa3a B IPCAOCTABIICHUH MYHI/ILII/IHaHBHOﬁ yCiIyru
ABIAKOTCA:

- HCTIPCACTABJICHUC 3aABUTCIICM (ero YIIOJITHOMOYCHHBIM HpeIICTaBI/ITCJ'ICM) 501041
mpeaoCTaBJICHUC B HCIIOJIHOM IE JOKYMCHTOB, HAJIMYHUC KOTOPBIX HCO6X0)II/IMO
JIA NIpEa0CTaBJICHUA MYHI/IIIHHaHBHOﬁ YCIyru B COOTBCTCTBHHU C ITYHKTOM 2.6.
HaCTOAIECTO A,HMI/IHI/ICTpaTI/IBHOFO periiaMCHTA.

HcyepnbiBaroiumii nepevyeHb OCHOBAHUH 1JIA IPUOCTAHOBJICHUS
NpPeA0CTABJICHUA MYHUIMIIAJIBbHON YCJIYI U

2.11. OcHoBaHus nJii TPUOCTAHOBJICHMS TPEJOCTABICHUS MYHHUIIUNAIbHON
YCIYTU OTCYTCTBYIOT.

Ilepeuens yciyr, KOTopbie SIBJASIOTCS HEOOXOAUMbIMH U 00513aTEJIbHBIMU /ISl
NnpeaocTaBJeHUs] MYHHIIMNIAJIbHOM YCJIYIT'¥, B TOM YHCJie CBeJeHHs 0 JOKYMeHTe
(1o0KkyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3AIUAMH, YYACTBYIOIIMMH B

Npea0CcTABJIEHUM MYHHIMIIAJIBHON yCIyTru

2.12. Yciyrn, KOTOpbIE SBISIIOTCS HEOOXOIWMBIMH M 00S3aTCIBHBIMH  JIJIs
MPEA0CTABICHUS MYHUITUTIAILHON YCIYTH, OTCYTCTBYIOT.

Pa3mep miarel, B3MMaeMOH € 3asiBUTEJISI IPH NPEA0CTABICHHH
MYHHMIUIAJIBHOU YCIYI'H, M CIIOCO0bI €€ B3MMAHUA B CJIy4asiX, IPeAyCMOTPEHHbIX
(enepajbHBIMU 3aKOHAMHU, IPUHUMAEMBIMU B COOTBETCTBUM ¢ HUMHU HHBIMHU
HOPMAaTHBHBIMHU NPAaBOBbIMH akTaMu Poccuiickoin @enepanuu, HOPpMATUBHBIMH
npaBoBbiMH akTamu Camapckoi 00J1aCTH, MYHMINNIAJIbHBIMY PABOBBIMH
aKTaMHu

2.13. MyHuIMnanbHasi ycayra mpeIoCcTaBiIseTcss OeCIiaTHo.
MakcuMaibHBIH CPOK O:KUAAHUS B 0UepeIH MPH Moaaye 3asiBJIeHHUS 0

npeaocraBJICHUNA MyHHHHHaJIbHOﬁ YCJIYId 1 IIPHA MMOJIYICHHUN peE3yJibTaTa
npeaocraBJICHUA MYHI/IIIHHaJIbHOﬁ YCIYyIru



2.14. MakcumanbHbIi CPOK OKHUJIAHUS B OUEpEea IPH MOoJade 3asBJICHUS U NPU
MOJIy4YEHUH pe3yibTaTa MPEJOCTABICHUS MYHHULIMNAIBHONW YCIyTHM HE JOJDKEH
IpeBbIIaTh 15 MUHYT.

Cpoxk perucTpanmu 3anpoca 3asiBUTEJIs 0 PeI0CTABJICHUN MYHHIMIIAJIbHOH
YCJIYIH

2.15. MakcumanbHblii CPOK PETUCTPALIMM 3aSBJICHUS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB — OJIMHPA0OUNIEHb.

TpeOoBaHus K NOMENIEHHSIM, B KOTOPBIX MPEA0CTABJIACTCH MYHUIIMIIAIbHAS
ycayra, K 3aj1y 0:KHIAHHMs, MeCTaM /Il 3all0JJHEHH 3alIPOCOB O MPeI0CTaABICHUH
MYHUIHMIIAIBHOM YCJIYIH, HHGOPMALMOHHBIM CTEHAaM ¢ 00pa3uamMM UX
3al0JIHEHHS U MepeYHeM J0KYMEHTOB, He00X0AMMBbIX /ISl NPeI0CTABICHUA
MYHUIUTIAJIBHON YCJIYTH

2.16. MecropacronoxeHue TOMEIIeHUsl, B KOTOPOM TMPEAOCTaBISAETCS
MYHUIIUIIAJIBHAS YCIyTa, JOJDKHO OMPENENAThCS C YUETOM IMEIIeXO0IHON JTOCTYITHOCTH
OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

[Tomenienusi, B KOTOPBIX TMPEAOCTABISCTCS MYHUIUIMAIbHAS YCIyra, s
ynoOCcTBa 3asBUTENICH pa3MENIAlOTCs Ha HIDKHHUX, MPEAINOYTUTEIRHO Ha MEPBBIX
ATa)Xax 3JaHus.

[Ipuem 3asiBUTENEN OCYHIECTBIAETCS B CIELUANIBHO BBIICICHHBIX JJISI 3THX
nesael noMeneHusaX (IPUCYTCTBEHHBIX MECTaXx).

[IpucyTcTBEHHBIE MecTa pa3MEmalTcs B 30aHUA  AJMUHHCTPAllMM U
BKJIFOUAIOT MeCTa JUIsl UHGOPMHUPOBAHUS, OXKUIAHKS U MPUEMa 3asBUTENICH, MecTa s
3aII0JIHEHUS 3asIBJICHUM.

[IpucyTcTBeHHBIE MecTa OOOPYIYIOTCS TMPOTHUBOIOXKAPHON CHCTEMON U
CPEACTBAMU  MOXKAPOTYUIECHUS, CHCTEMOM  OINOBELIEHHS O  BO3HUKHOBEHUU
YpE3BBIYANHON CUTYAIUH.

Bxompl ¥ BBIXOIBI W3 TIOMEIICHUNH OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTelsIMH ¢ aBTOHOMHBIMHU UCTOYHHUKAMU Oecriepe00itHOTO MUTaHMUS.

Mecrta oOXuJaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM IS
3asIBUTENIEH U ONTUMAIBHBIM YCIOBHSAM PaOOThI JOKHOCTHBIX JIHII.

Mecta oxHIaHus B O4E€peId Ha MPEJOCTABICHUE WM MOJTYyUYEeHHE JOKYMEHTOB
000pYAYIOTCS CTYJBSIMH, KPECEIbHBIMU CEKIUAMH WM CKamMbsiMH. KomndecTBO MecT
OKUJIAHUS OTIPEACISICTCS] UCXO0IA U3 (aKTHIECKOW HArPY3KH U BO3MOXKHOCTEH I UX
pa3MenieHus B 3JaHUH, HO HE MOXET COCTaBJISITh MEHEE 5 MECT.

Mecra A 3amoinHEHHS JTOKYMEHTOB OOOpPYIYIOTCS CTYJIBSMH, CTOJIAMH
(croiikamm) u obecTieunBaIOTCS 00pa3IaMu 3aMOJHEHUST JOKYMEHTOB, HH(popMatmen o
nepeyHe TOKYMEHTOB, HEOOXOJUMBIX JIJIsi MPEIOCTABICHHUS] MYHHUIIMIAIBHON YCIyTH,
OJIaHKaMHM 3a8BJICHUHN U KAHIEISIPCKUMH NPUHAIJIC)KHOCTIMHU.

Mecta undopmupoBaHus, IpeIHa3HAUYCHHbBIC 1J11 O3HAKOMJICHHUSI 3asiBUTETIEH C
MH(QOPMAIIMOHHBIMU MaTepuajiaMyd O MPEJOCTABICHUN MYHUIUIIAIbHOW YCIYTH,
obopynyrorcsi  MHGOPMALMOHHBIMU ~ CTEHJIaMH, Ha  KOTOPBIX  pa3MeIlaeTcs
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uHdopmarus, yka3aHHas B TyHKTe 1.5. Hacrosmiero AJIMHHHUCTPATUBHOTO
peryiaMmeHTa.

[Tomentennst A mprueMa 3asBUTENICH JOHKHBI COOTBETCTBOBATH TPEOOBAHUSM,
YCTAaHOBIICHHBIM HACTOSAIIAM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, U 00eCIeYnBaTh
JTOCTYITHOCTh TIPEIOCTABICHUS MYHUIIUIIAJBLHON YCIYTH, B TOM YHCJE ISl JIUI] C
OTPaHUYCHHBIMH BO3MOYKHOCTSIMU 3/I0POBBSI.

Jlist  oOCyXMBaHWS WHBAJIUIOB TIOMEIICHHUS OOOpPYAYIOTCS ITaHIyCamH,
CHEIUATBHBIMH OTPAKICHUSIMH U TTEPUIIAMH, 00SCIICYMBAIONTUMHU OSCIIPEIATCTBEHHOE
MEPEABIKCHAE W PAa3BOPOT HWHBAIMAHBIX KOJSACOK. CTONBI IS  OOCITY>KHBaHHS
WHBAJUIOB pa3MEIIAlOTCI B CTOPOHE OT BXOJa C YYETOM OCCHpEISITCTBEHHOTO
MoJIbe3/1a M TOBOPOTAa KOJSICOK. BXOabl B TOMEIICHHS OOOPYIYIOTCS MaHIyCaMH,
pPaCIIMPEHHBIMU TMPOXOJaMH, ITO3BOJISIOIMIMME  00€CIIeUnTh OeCTpensTCTBEHHBIN
JOCTYIl MHBAJIWAOB, BKJIIOYAas WHBAIMIOB, HCIOJB3YIOIMIMX Kpecaa-KOJSCKH.
[leHTpaJIbHBI BXOJT B TIOMEIICHUS 0OOpyayeTcs WH(OOPMAIMOHHOW TaOIWYKON
(BBIBECKOI), cojepiKalleli COOTBETCTBYIOIIEE HAWMEHOBAHUE, PEKUM pPaOOTBI ¢
UCIIOJIb30BaHUEM YKPYITHEHHOTO MIpHU(]Ta U IIIOCKO-TOYEYHOT0 mpudTa bpaiins.

HomxHocTHBIC auna AnMuaucTpaiui, M®I] oka3piBatOT MOMOIIF MHBAIHIAM
B IPEOJIOJICHHHM OapbhepoB, MEMIAIONIUX TOJYYCHHI0 WMH MYHHIIMITAJIBHON YCIIyTH
HapaBHE C JIPYTUMH JTUIIaMHU.

B cnydasx, ecnm CymIeCTBYIONIMH OOBEKT, B KOTOPOM IMPEAOCTABIISACTCS
MYHHIIMIAIbHAS  yCIIyTa, HEBO3MOXXHO TIOJHOCTBIO IPHUCIIOCOOUTH C  yYeTOM
noTpeOHOCTEe MHBAIMAOB, COOCTBEHHUK ATOT0 OOBEKTa JO €ro PEKOHCTPYKIMH WU
KaluTajJbHOTO pPEMOHTAa [JOJDKEH MPUHUMATh COTJIAaCOBAaHHBIE C OJHUM W3
OOIIECTBEHHBIX 00bEIMHEHNN WHBAIUIOB, OCYIIECTBIIAIONINX CBOIO JIEATEILHOCTh HA
TEPPUTOPUM TOPOACKOTO Tocenenuss HoBocemeillknHo, Mepbl sl oOecreyeHus
J0CTyNla UHBAJIKMJOB K MECTY MPEJOCTaBICHUS MYHUIIMIIATILHON YCIYrH Ju0O0, KOrja
TO BO3MOXHO, OOECIEYUTh TMPEAOCTABICHHE HEOOXOIUMBIX YCIYyr 1O MECTy
KUTEIIbCTBA MHBAIM/IA WU B JUCTAHIIMOHHOM PEXHUME.

JIns MHBAIMIOB T10 3peHUI000eCTIeUnBaeTCs TyOIUpOBaHUE HEOOXOIUMOMN IS
O3HAKOMJICHHUSI 3pUTEIBbHOM HWH(pOpMAIMM, a TakkKe HaJIMHUCEeH, 3HAKOB M WHOU
TEKCTOBOM M Tpaduueckod uMHOOpPMAIMU 3HAKaMU, BBITTOJIHEHHBIMU YKPYITHEHHBIM
mpudToM u penbedHO-TOUeHHBIM MmpupTOoM bpaiinsa. s wHBaAIHIOB MO CIyXy
oOecrieunBaeTcs IyOIUpoBaHUE HEOOXOAMMOW [T  O3HAKOMJICHHUS 3BYKOBOM
uHPOpPMAIUU TEKCTOBOU M rpaduyeckoit nHGopmanmeii (Oerymieit cTpokoi).

Ha Ttepputopun, mnpusieraronied K 3aaHui0  AamuHuctpauuu, MOI],
000pyAYyIOTCS MecTa JIJisi MapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB (B TOM YHCIE IS
MAapKOBKH  CIEIUATIBHBIX TPAHCIOPTHBIX CPEACTB HMHBaIHIOB). KommdecTBo
MAapKOBOYHBIX MECT ONpPENENSAETCSs WCXOAsS W3 WHTCHCHUBHOCTH W KOJUYECTBA
3aMHTEPECOBAHHBIX  JHUI, oOpatuBmmxcs B  AnmuaHCcTpanuio, MOI[, 3a
ONPEJICIICHHBIN TEPUO/I.

JlocTyn 3asgBUTENEH K MAPKOBOYHBIM MECTAM SIBISIETCSI OCCIUIATHBIM.

IToxa3aTenu AOCTYITHOCTH M Ka4YeCTBa MYHI/IIII/IHaJIbHOﬁ yYciayru

2.17. Iloka3aremaMu JOCTYITHOCTM M KayeCcTBa MYHHUIMIIAIBHON YCIyTH
SIBJISTFOTCSA .
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- BO3MOKHOCTD MOJIyYEHUS MYHULHUTNIAIbHON YCIIyTH B
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTpax  MPeAOCTaBICHUS rOCYAapCTBEHHBIX 51
MYHULMUTNIAJIBHBIX YCIIVYT;

- KOJIMYECTBO B3aWUMOJCUCTBUU 3asBUTENA C JOJDKHOCTHBIMHM JIMLIAMHU
AJIIMUHUCTpAIlMM  OPU  OPEAOCTABICHUM  MYHUUUNAIBHOM  YCIYIM MW HX
MPOJIOJKUTEIBHOCTD;

- JIOJIsI CIydYaeB NPEIOCTABICHUS MYHUUMNAIBHOM YCIYTM C HapyLIEHUEM
YCTAaHOBJIEHHOTO CpOKa B OOLIEM KOJMYECTBE MCIOJHEHHBIX 3asBICHUN O
MPENOCTABICHUN MYHULIUIIAJIBHON YCIIYTH;

- gons KanoO® 3asBUTENEH, TOCTYMMUBIIUX B TMOPSAKE JOCYIe0HOTO
0o0’kalioBaHUsI pElIeHUN, MPUHUMAEMbIX B XOJE€ MPEIOCTaBICHHUS MYHHIIUTIATLHON
yCIYTH, U JeUCTBUN (0e31eMCTBUM) MOMKHOCTHBIX Jull Aamunuctpanuu, MOI] B
o0IlleM KOJIMYeCTBE OOpallleHUl MO BOMpocaM MPEIOCTABICHHUS MYHHIIUMAIBHOM
YCIIYTH;

- J0Jis HApyUIEHUH HCHOJHEHHS AJIMUHUCTPATUBHOTI'O pEIrIaMEHTa, HUHBIX
HOPMATUBHBIX IIPABOBBIX AaKTOB, BBISBICHHBIX IO PE3YyJIbTaTaM MPOBEICHUS
KOHTPOJIbHBIX ~MEPONPUATAM B COOTBETCTBUM C paszaeioM 4  HACTOSAIIETO
AJMUHHUCTPATUBHOTO PETJIaMEHTa, B OOIIEM KOJIMYECTBE MCIIOJHEHHBIX 3asBJIICHUU O
IIPEIOCTABICHUU MYHULIUIATbHON YCIIYyTH;

- CHIDKCHME MAKCHUMAJIBHOTO CPOKA OXKHUJIAHUS B OUEPEIU MPU MoJaye 3ampoca
(3asBJICHUS) ¥ TIOJIYYEHUHU PE3yJIbTaTa MPeI0CTABICHUS] MyHUITUTIAIbHON YCITYTH.

HNHubie TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPeI0CTABICHUSA
MYHUIUIIAJIBHOM YCJIYIH B MHOTOQYHKIIHOHAJIbHBIX LIEHTPAX MPeI0CTABICHUSA
roCy1apCTBEHHBbIX 1 MYHUIIUIIAJIBHBIX YCJIYT U 0COOCHHOCTH MPeI0CTABICHUSA
MYHULMIAJIBHON YCJIYIH B 3JIEKTPOHHOM opMme

2.18. 3asBieHue U JOKYMEHTBI, PEIYCMOTPEHHBIEC MYHKTOM 2.6. HACTOSIIIETrO
AJIMUHUCTPATUBHOTO  pErilaMeHTa, MOTyT OBITh  TOJaHBl  3asBUTENIEM B
AAMUHUCTpaMI0  JUYHO JiOO ¢  HUchoib3oBaHWeM  EnuHOoro  moprana
rOCYJAapCTBEHHBIX M MYHUIMNAIbHbIX yciyr, [lopTama rocymapCTBEHHBIX H
MYHHUITUIATBHBIX yeryr Camapckoit oomactu, nmouroi wim yepe3 MOLI.

3asiBUTENSIM TPEOCTABISIETCS BO3MOKHOCTD MOTYYeHUsI HH(OOPMAIIUU O XOJIe
NpPEAOCTaBICHUS ~ MYHUIUINAIBHOW  YCIYyTM M BO3MOXHOCTb  IOJIYYEHUS
MYHULUNAIBHOM  yCIYrM N[O  OPUHLMIY  «OJHOTO  OKHa» C  y4EeTOM
AKCTEPPUTOPHAIIBHOTO MPUHITUIIA TTOJTYISHUSI MyHHITUTAIBHON yciryrn Ha 6aze M1,

DKCTEpPUTOPUATIbHBINA MPUHIIUI MOJIYYEHUS] MYHUIUIIAIBLHON yCIyru Ha Oa3e
MO®I] (mamee - SKCTEPPUTOPUANBHBIA MPHUHIMI) - BO3MOXXHOCTH MOJYYEHHUS
MYHULIUMAIBHOW YCIYTHM MpH OOpallleHUH 3asBUTENs (IIPEACTABUTEINS 3asBUTENS) B
m000i  MHOTO(YHKITMOHAIBHBIA IIeHTp Ha Ttepputopuu Camapckoir obmactu
HE3aBHUCHMO OT MECTa PErUCTPallMU 10 MECTY KUTEIbCTBA.

[IpenocTaBnenne MyHUIIUNANBHOW yciayru Ha O0aze MO®IL| mo mnpuHIMIy
«OJTHOTO OKHa» C y4€TOM 3KCTEPPUTOPUAIBHOTO MPUHIMIA OCYIIECTBIISIETCS MOCIE

OI[HOKpaTHOFO JINYHOTI'O 06pameHH5{ 3aiABUTCIIA C COOTBGTCTBYIOH_II/IM 3ajBJICHUCM B
M®I],
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[Ipy mnonyYyeHHH MYHULIMNAIBHOM YCIYTM MO SKCTEPPUTOPUATIBHOMY
MPUHIMIY TPEJAOCTABISIEMbIE 3asBUTEIEM JJICKTPOHHBIE JOKYMEHTHl U (WUJIN)
3aBEpPEHHBIE YMOIHOMOYEHHBIM JOKHOCTHBIM JiuiioM MO®II snexkTpoHHBIE 00pa3bl
MPEIOCTABISIEMBIX 3asBUTEJIEM JIOKYMEHTOB C IHMCBMEHHOTO COTJIaCHsl 3asBUTEIIS
(mpencraBuTeNs 3asABUTEINSA) pa3MENIAlOTCS B €MHOM PETMOHAIIBHOM XPaHUIIUIIE,
SIBJISIIOLLEMCST DJIEMEHTOM TOCYAapCTBEHHON MH(OpManroHHOM cuctembl CaMapcKoi
obsact, 00ECIEeUUBAIONIUM XPAHEHUE DJEKTPOHHBIX JOKYMEHTOB M AJICKTPOHHBIX
o0pa3oB JOKYMEHTOB, a TaKX€ WX HCIOJb30BaHUE 3asBUTEIIEM B  IEJSIX
MPEIOCTABJICHUA €My MYHUUHUIAIBHON YCIYTU IO 3KCTEPPUTOPUATBHOMY TMPUHLIUIY
WM B 3JIEKTPOHHOU (popMme (nanee — eAMHOE PErMOHaIbHOE XPAHUIIUIIE).

[IpenocraBnenrne MyHUIIUMIAIBHOW YCIYTH B DJIEKTPOHHOU ¢opme, B TOM
YuUCJIe Mojjaya 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB WJIW 3asiBJICHUS 00 AJIEKTPOHHOMN
3amUcM B JJIEKTpoHHOM  (QopMe ¢  ucnoidb3oBaHueM EnuHoro  moprana
FOCY/IApCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, OCYIIECTBIAETCS B COOTBETCTBUU C
3aKOHOJaTeNIbcTBOM Poccuiickoit dexepauuu u 3akoHomaTenabcTBoM (Camapckoi
00J1aCTH.

CocTtaB aJIMMHHUCTPATUBHBIX MPOLEAYpP, MNPEAOCTABISAEMBIX B SJIECKTPOHHOM
BUJIC, a TAKXe JCHCTBUM 3assBUTENS IO MOJTYyUYCHHIO MH(POpMAIIUU O TIPEAOCTABICHUU
MYHUIIMTIATBHOM YCIYTM B 3JEKTPOHHOM BHJIE OMNPEACTACTCS B COOTBETCTBUU C
COAEpKaHUEM OTAIOB MEPEX0Jla Ha MPEAOCTABICHUE MYHUIMNAIBHON YCIYrd B
3JIEKTPOHHOM BHJIE.

3. CocTaB, N0CJ1€10BATEIBLHOCTb U CPOKH BbINOJTHEHUSA
AIMUHUCTPATHBHBIX NPOLEAYP, TPeOOBAHUSA K NOPSAKY UX BbINOJTHEHHUSA, B TOM
YyHcje 0COOEHHOCTH BBINOJHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
¢opme, a Takke 0COOEHHOCTH BHINOJIHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOT0QYHKIMOHAJIBHOM I[€eHTpe

3.1. IlpenocraBieHne MyHHUIIMIAIBHONW YCIYTH BKIJIIOYAeT B ce0sl CIeAyrolne
aIMHHUCTPATUBHBIE ITPOLIETYPHI:

- IPUEM U PETUCTPALMS 3aBJICHUS U IIPUIIAraeMbIX K HEMY IOKYMEHTOB;

- PpacCMOTpPEHHE 3asBJICHHUS U IPUHATHE PELUICHUS O IPEIOCTaBICHUN
MYHHUITUTIATHHON YCIYTH MO0 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH;

-ohopmIleHHEe pe3ysibTaTa OKa3aHWS MYHUIMTIATBHOW YCIYTH W HAIpaBJICHHE
(BbITaua) pe3ysibTaTa OKa3aHUs MyHUIIUTIATBHON YCIYTH 3asBUTEIIO.

biiok-cxema mpenocTaBieHUMs  MYHHUIMIIAIBHOM  YCIYTM NIPUBEIEHA B
[Tpunoxenuu Ne 1 k HacTosiEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucTpauus 3asiBJeHUs] U NPUJIATaeMbIX K HEMY TOKYMEHTOB

3.2. OcHoBanmem (opugudeckuM  (akToM) Hayasia  BBITOJHEHUSA
aIMUHUCTPATUBHOM  TPOUENyphl  SBIsieTcsl  oOpalieHwe  3asBUTENs  3a
MPEIOCTABICHUEM MYHUIIMIIATHPHON YCIYTH C COOTBETCTBYIOIIMM 3asBICHHEM U
JTOKYMEHTaMH, HEOOXOAMMBIMH JIJISI TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

OTBETCTBEHHBIM 3a BBITIOJIHCHUE AIMUHUCTPATUBHOW TPOIEAYPHI SBISCTCS
CHEIUANTICT AIMUHUCTPAIINH, YIIOJTHOMOYEHHBIN Ha MIPUEM (BBIAAYY) U PETHUCTPAIHIO
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BXOJAILEN U UCXOAALIEH KOPPECTIOHACHIIUN.

Crneunanuct AJMHHHUCTpPALMM, YIOJHOMOYEHHBI Ha MpUeM (BblOady) M
pPErucTpalio BXOAALIEN U HUCXOIALICH KOPPECHOHACHLMH, OCYLIECTBISIET INPUEM
3as4BJICHUA U JOKYMEHTOB, PETUCTPALMIO 3asBICHHUS B JKypHAJIE perucrpanuu
BXOASAIIEH TOKYMEHTaUuu AJIMHUHHCTpPALUM, U NEepefady 3asBICHUS U MPUIIAracMbIX
NOKYMEHTOB [J1aBe afMUHUCTpaALIUH.

I'maBa agMuHUCTpaLIMMpPacCMaTPUBACT 3asABICHUE U IPWIAracMble K HEMY
JOKYMEHTBI M HAJIaraeT PE30JIOLHI0 C MOPYYEHHEM CIEHHANIUCTY AJIMUHUCTPALINH,
OTBETCTBEHHOMY 3a MpeAoCTaBlieHHe HWH(opManuu (nanee -  CHEUUATUCT
AJIMUHUCTpAILMH), O PACCMOTPEHUH U POBEPKE TOKYMEHTOB.

Kpurepruem npuHsaTHS pelIEHUs SBISIETCS HAIWYKE 3asBJICHUS U IOKYMEHTOB,
IPEAYCMOTPEHHBIX 1. 2.6. HacTosAWEro AIMUHUCTPATUBHOTO PETIAMEHTA.

Pe3ynpTatoM BBINOJIHEHUS aJIMUHUCTPATUBHOM INPOLENYPHI SBISAECTCA IIPUEM
3as4BJICHUS W [pUJaraeMblX JOKYMEHTOB UM  Ilepellaya UX  CHEUHAIUCTY
AJIMUHUCTpAIUH.

CnocoboM  (ukcanuum  pe3ynbTaTa  BBINOJIHEHUS  AJMUHUCTPATHUBHOM
IIPOLEAYPBI ABIISIETCS PETUCTPALIUsl 3asBJIICHUSI C IPUCBOCHUEM BXOJSAIIETO HOMEpPA B
CUCTEME JOKYMEHTO000pOoTa.

MakcuMalbHbI CPOK BBIMOJHEHUSI aJMHHHCTPATUBHOM MpOUEAyphl — 3
paboyux JIHA CO AHSAMOCTYIUICHHS 3asBJICHUS B AJIMUHHUCTPALIUIO.

Paccmorpenue 3asiBjleHMslT W NPUHAATHE PpelleHWs] O MNPeAoCTABJICHUH
MYHHUIMOAJBHON ycayru Ju6o o0 oTkase B MNpPeaoCTABIEHUUMYHHUIIMNAIbLHOM
ycayru

3.3. OcHoBaHuMeM /i Haudaja aIMUHUCTPATUBHOW MPOLEAYpHI SBISETCS
MOCTYIUICHUE CIEIUATUCTY,0TBETCTBEHHOMY 32 MOJATOTOBKY MH(GOpPMAIINH, 3asBICHUS
O MPEAOCTaBICHUN MYHULMUINAIBHOW YCIYTM M JIOKYMEHTOB, YCTAHOBJIEHHBIX I1.2.6.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

OTBETCTBEHHBIM 32 BBINIOJIHEHUE AJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCA
crenuaniucTAIMUHUCTPAIIMY, OTBETCTBEHHBIN 3a MOJATOTOBKY MHpopManmu (nanee —
CTICIUATUACT AIMUHHCTPALINN).

Cnemuanuct AJMHUHUCTpPAllMU OCYILIECTBISET MPOBEPKY KOMIUIEKTHOCTHU
JOKYMEHTOB Ha COOTBETCTBUE IYHKTY 2.6. HacTOSIIEro AJIMHHUCTPATUBHOIO
periaMeHTa, a TakXke Ha Haiauuhe (OTCYTCTBME) OCHOBAaHMM JJisi OTKa3a B
MPEAOCTABICHUN MYHUIUMNAIBHONW YCIYyTH, NPEeAyCMOTPEHHbIX NyHKTOM 2.10.
HACTOSIIEr0 AJIMHUHUCTPATUBHOIO PETJIaMEHTA.

Kpurepuem npuHsATHS pemieHUs] SBISAETCA COOTBETCTBUE IOCTYIHBIIETO
3asBJICHUS U TIPUJIAra€MbIX K HEMY JOKYMEHTOB TpeOOoBaHMSIM NyHKTOB 2.6., 2.10
HACTOSIIEr0O AJIMHUHUCTPATUBHOI'O PETJIaMEHTA.

Pe3ynprarOoM  BBINOJIHEHHS  AJAMUHHCTPATUBHOM  NPOLEAYPHI  SBISIETCA
MPUHATHE PEIICHUS O MPEIOCTaBICHUU MYHHUIIUIAIBHOW YCIYTH JIMOO pemeHus 00
OTKa3€ B IPEAOCTABICHUN MYHUIIATIAIBHON YCIYTH.

Cnocobom ¢ukcanuu pe3ybTara BbIIIOJTHEHUS aIMUHUCTPATUBHONU MPOLIEAYPHI
SBJISICTCSl PETUCTPALUS 3asBJIICHUS B JKYpHAJE ydeTa 3asBJICHHUN O MNPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.
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MakcuMallbHBI CPOK BBINOJIHEHUS aJIMHHHCTPATUBHOM mponeaypsl — 1
pabouuil 1€Hb CO JHS PETUCTPALUU 3asBIICHHUS.

Od¢opmiieHune pe3yabTaTa OKa3aHUA MYHULMIIAJIbHOM YCJIYIH M HANIPABJICHHE
(BbIZaua) pe3yabTaTa OKA3aHUS MYHULUIIAJIBHON YCJIYIH 3asiIBUTEII0

3.4. OcHOBaHMEM I Hayaja MPOLEAYPHI ABISIETCS INPUHATHE PELIEHUS O
MPEJOCTaBICHUM MYHUIIMOAIBHOM  yCcIyrd Jmbo pemieHuss o0 OTKa3e B
MPEA0CTaBICHUY MYHULIMTTAIILHOW YCITYTH.

OTBETCTBEHHBIM 32 BBHITTOJIHCHHUE aIMUHICTPATUBHON MIPOIICTYPHI SBISCTCS:

- B dyactu cOopa wuHbopmanuu, oGOpPMIICHUS pe3ysbTaTa OKa3aHUS
MYHHIMTIAIBHON YCIIYTH, & TaK)Ke B YaCTH OPraHW3alliy €ro BBIAAYM 3aSBUTEIIO TIPH
JUYHOM  OOpallleHUW  3asBUTENSl  SIBJISETCA  CHEUHUATUCT  AJMHHHUCTpAIUH,
OTBETCTBEHHBIN 3a MOATOTOBKY HH(pOPMAIUH (J1aee — CICHHATUCT AIMUHUCTPAIIUH);

- B YaCTH PETUCTpAllMd M OTHPABKA IUChMa SBJISETCSA CICIHAIHCT
AJMUHUCTpAIMH, YITOJTHOMOYCHHBIH Ha TIpHeM (BBIIa4y) U PETHCTPAIIUIO BXOAIICH 1
UCXOJIAIICH KOPPECTIOH ICHIINH.

B cnyuae npunsTHs pemieHus 006 0TKaze B MPEIOCTABICHUA MYHHUITUTIATILHON
YCIIYTH CIICIIHAJIMCT, OTBETCTBEHHBIN 32 BBHIITOJTHCHHE aJIMUHUCTPATUBHON MPOIICTYPHI,
dbopmupyet B TeueHue 10 pabouux gHEH yBemomieHHE 00 OTKaze B MPEIOCTABICHUU
MYHUIIMIAIBHON yeiayru (mgamee — yBeaoMIIeHHE 00 OTKasze) ¢ yKa3aHHEeM MpPUYHH
OTKa3a W HEOOXOJMMBIX MEp MO MX YCTPAHEHHUIO W HaIpaBiseT Ha COIVIACOBAHHUE U
nojnucanuel maBe aAMUHUCTPALIUH.

['maBa agMUHHCTpAIMM COTJIACOBBIBAET W TIOJIMCHIBAET YBEIOMIJICHHE 00
OTKa3ze.

B cinywae npuHSATHS pemieHHus O TPENOCTaBICHUM MYHUIIUMATbHON
YCIYTUCTICIIHAIMCTAIMUHUCTPAIIMMB ~ TeueHue 15 paboumx 1HeW  cobupaer
HeoOxoaumyro uHpopMalnuio 00 o00beKTaX Kas3Hbl, IOATOTABIMBAECT ITHCHMO,
cojepikaiiee MHGOPMAIIUIO O HATWYUK JTUOO OTCyTCTBUM MH(popMamuu 006 0ObeKTax
Ka3Hbl (Jajee — MUChbMO) M HAMpaBIsE€T €ro Ha COTjacoBaHWE W moiamnucaHuel mase
aIMUHUCTPALINH.

['maBa  agMUHUCTpallMM  COTJACOBBIBAET W TMOJIMUCHIBAET  MHUCHMO.
CrenManucTagMUHUCTPAINH, YITOJTHOMOYEHHBIH Ha MpueM (BbIIady) U PETrUCTPAIUIO
BXOJIAIICH M UCXOJAIIEH KOPPECTIOHICHIINH, OCYIIECTBIIIET PETUCTPAINIO pe3yabTaTa
MPEIOCTABICHUSI MYHUIIUNIATBHON YCIYTH B MOPSAKE OOIIETO JENONMPOU3BOJICTBA U
HaAMpaBJsIeT 3asBUTENI0 PE3YNbTAT MPEJOCTABICHUS MYHUIUMIAIBLHON  YCIyTU
Crioco0oM, BHIOpaHHBIM 3asIBUTEJIEM MPHU MOJa4e 3asBICHUSI.

B cimywae  ecnam 3asBuTeneM BBIOpaH CHOCOO TIONYYECHHsI pPeE3ysibTata
MYHUITUTQATHHOW  YCIYTH IyTeM JIMYHOTO OOpameHus B AJIMHUHHUCTPAIHIO,
CHenuanucTAIMIUHUCTPALINNA, OTBETCTBEHHBIA 3a TIpHEeM (BbIIady) W PETUCTPAIUIO
BXOASIIEH H MCXOJAIIEH KOPPECIOHICHIINHI,3apETUCTPUPOBAHHOE MHUCHMO JHOO
yBeJloMJieHHe 00 OTKa3e MepeaeT CueuuanucTy AAMUHUCTPALIMU I ONPEICIICHUS C
3asIBUTEJIEM JIaThl M BPEMECHH €T0 BPYUCHHUS.

Cnenmanuct AAMUHUCTpaUUKUB TeueHue 1 pabouero Hs U3BEIIAET 3asiBUTEIS
mo TeneoHy, YKa3aHHOMY B 3asBICHUH, O TOTOBHOCTH PE3yJIbTaTa MPEOCTABICHUS
MYHHUITUTIATHFHON YCIIYTH B COTJIACOBBIBACT C 3asIBUTEIIEM JIaTy M BPEMS €TI0 BPyUCHHUSI.
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[Ipu nuuHOM oOOpamieHWH 3a TOJYYCHHEM pe3ysbTaTa MpeaoCTaBICHUS
MYHUILIUNIATHFHON YCIYTH 3asBUTENb PACITUCHIBACTCS B €T0 MOJTYUCHHH.

B cnydae, ecnm cnenumanucty AJMHHHCTpAIlMM HE YAAeTCS CBSI3aThCS C
3asgBUTEJIEM B YCTAHOBJICHHBIM CpOK, a TakKe €CIu 3asBUTENb HE SBHICA B
OTOBOPEHHBIEC JaTy W BpeMs MPHUOBITHS, CHEIHATUCT AIMUHHUCTpPALMU TEpenaeT
NUCbMO MO0  yBeJOMIIEHHE 00  OTKase CHeUANIUCTY AAMUHUCTPALIUH,
OTBETCTBEHHOMY 3a TpHueM (BblIauy) M PETUCTPALMIO BXOIAMICH W HCXOAIICH
KOPPECTIOHJICHIINH, KOTOpPhI B TeueHue | pabouero AHS HampaBiseT pe3ysibTar
MPEIOCTaBICHUS] MYHUIIUTIAIBHON YCIYTH MOCPEICTBOM TMOYTOBOW CBSI3M B TOPSAKE
00111eT0 JEJIONPON3BO/ICTBRA.

Kputepyuem mnpuHATHS pelIeHUs SBISICTCS HaIWYue JMOO0 OTCYTCTBHE
OCHOBAHHM JIJIsl IPEIOCTABIICHUSI MYHUITUTIATBHON YCIYTH, IPEeIyCMOTpeHHBIX 1. 2.10.
HACTOSIIIETO ATMUHUCTPATUBHOTO pErilaMeHTa.

PesynpraroM  BBIMONIHEHWS  AJMUHUCTPATUBHOW  MPOLEAYPHI  SBISETCS
HarpasJieHue (Bblaua) 3asBUTENIO PE3YJIbTaTa OKa3aHUsI MyHUIIUTIAIBHON YCITYTH.

CrocoboMm  (ukcanmuu  SBISETCS  pPETHCTpalMs — pe3ynbrata OKa3aHUs
MYHUIIMTIATBHON YCIYTH B )KYpHAJIE HCXOIAIICH KOPPECTIOHICHIINH.

MaxkcuManbHBI CPOK BBITIONHEHUS aIMUHUCTPATUBHOW TPOIEAYPHl — HE
6onee 30 xajneHIapHBIX JHEU CO JHS MOCTYIUICHUS B AJIMHHHUCTPAIMIO 3asBICHUS O
NPe0CTABICHIN MYHUITUITAIEHOW YCIIYTH.

Oco0eHHOCTH NPeA0CTABICHUSI MYHUIIMNIAJIbHOM ycayru Ha 6aze M @I

3.5.0cHoBanueM (IOpUANYECKUM (PaKTOM) JJIsI TIpUeMa JIOKYMEHTOB Ha 0ase
MOI] saBnseTcs oOpaiieHue 3asBUTENST C  3adBICHUEM U JOKYMEHTaMmH,
HEOOXOAUMBIMU ISl IPEAOCTABICHUSI MYHUIIUTIATBHOM yciyru, B MOLI.

Corpynnuk M®II, OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIUIO JTOKYMEHTOB,
yTOUHSAET TpeaMmeT oOpameHust 3asButens B M®I[ u mpoBepsieT COOTBETCTBHE
UCITpalIuBaeMOn MYHULIMIAITBHOM yCIIYyTH NEPEYHIO MPEAOCTABISAEMBIX
rOCYJapCTBEHHBIX U MYHUIIMITAIIBHBIX YCIYT Ha 6a3ze MOLI.

Corpynuuk M®II, OTBETCTBEHHBIM 3a MPUEM M PETUCTPAIMIO JTOKYMEHTOB,
MPOBEPSAET JTOKYMEHTBI, YIOCTOBEPSIOUIAE JIMYHOCTH 3asBUTENS, MOJHOMOYMS
MPEACTABUTENSA, YCTAHABIMBACT TPEAMET OOpaleHus 3asBUTEN, MPUHUMAET
3asBJICHUE C INPUIOKEHHBIMU K HEMY JIOKYMEHTAMH, IIPOBEPSET KOMIUIEKTHOCTb M
MPaBUILHOCTH O(hOPMIICHHSI TOKYMEHTOB.

B ciyyae Hanmnuusi OCHOBaHHUM JJ1 OTKAa3a B MPEJOCTABICHUHA MYHUIIUIIAIBHON
YCIyTH, TIPEIYyCMOTPEHHBIX TyHKTOM 2.10. HacTtosiiero AJIMUHUCTPATUBHOTO
pernamenTa, coTpygHuk MOII, OTBETCTBEHHBIM 3a MpPUEM U PETUCTPALHIO
JOKYMEHTOB, YBEAOMJISICT 3aABUTENA O HAJIWYWU NPENSATCTBAN UISI TPENOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

Corpynauk MO®II, oTBETCTBEHHBI 3a NMPUEM M PETUCTPALUI0 JOKYMEHTOB,
pPETUCTPUpPYET 3asBJICHUE B OJEKTPOHHOM JKypHaJle, IIOCJIE€ YEro 3asiBJICHUIO
MPUCBANBACTCS WHIMBUAYAIbHBIA MOPSIAKOBBI HOMEp M odopMIisieTcss pacrucka o
prueMe JOKYMEHTOB.

MaxkcumanbHblid CPOK BBIITOJHEHUS N€MCTBUM ycTaHaBiuBaetcss MOLI, HO He
MOET npeBblarh S0 MUHYT IPU NMPEACTABICHUU JOKYMEHTOB 3asBUTEJIEM IPHU €ro
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HernocpeacTBeHHOM oOpatiennu B MOII.

Corpynauk MOILI, OTBETCTBEHHBIM 3a NMPHUEM M PETUCTPALUIO JOKYMEHTOB,
NPUHATOE TMpPU  HENOCPEACTBEHHOM  oOpamieHun 3asBurenss B MOL[ wu
3apEruCTPUPOBAHHOE 3asIBJICHUE U IIPEICTaBIEHHbIE 3asBUTeeM B M®DI] nokymeHThI
nepenaet cotpyaHuky M®LI, orBercTBeHHOMY 3a (popMUpPOBaHUE /€A,

Corpynnuk M®LI, orBeTcTBEeHHBII 3a (opMupoBaHHE Aena, GOPMUPYET W3
MOCTYMUBIIUX JOKYMEHTOB Jed0 (ImakeT JOKyMEHTOB), HEOOXOAMMOE IS
MIPEAOCTABIEHUS MYHUIIMNIATBLHON YCIIYTH, JJI IEPEAYd B A IMUHHUCTPALIMIO.

Corpynauk M®I] npencraBiseT B AIMUHUCTPALIMIO JOKYMEHTHI U MEPENAECT
UX IO ONHCH CIEUUATUCTY, OTBETCTBEHHOMY 3a NpHUeM (BblAady) M PErucTpaluio
BXOJSAILEHU U UCXOAAIIEH KOPPECTIOHACHIIUN.

JanpHenmee paccMorpenue nocrynusiero u3 M®II ot 3asBuresns 3asBieHuUs
U [OpeACTaBICHHbIX  3asgBuTesieM B MOIl  10KyMEHTOB  OCYLIECTBIISETCS
AIMUHHCTpAIIMER B TMOPSAIAKE, YCTAHOBIEHHOM HACTOSIIMM AJMUHUCTPATUBHBIM
periIaMeHTOoOM.

4. ®opMbl KOHTPOJISI HCTIOJTHEHUS AAMUHUCTPATHBHOTO perjiaMeHTa
Iopsaaok ocyecTBIeHNs TEKYILIEr0 KOHTPOJIS 32 CO0JII0AeHHeM 1
HCMOJTHEHNEM OTBETCTBEHHBIMH JI0JKHOCTHBIMM JTHLIAMHU MOJI0KEH Uil
aIMUHHUCTPATUBHOI0 PerjiaMeHTa U MHBIX HOPMATUBHBIX MPAaBOBbIX AKTOB,
YCTAHABJIUBAIOIINX TPeOOBAHMS K MPeI0CTABIEHUI0 MYHHIM AT bHOU
yCJIYI, a TAKKe NPUHATHEM UMM PelieHuii

4.1. Tekymuii KOHTPOJb 3a COOJIOACHUEM U HCIOJIHEHHEM TOJIOXKEHUM
HACTOSAIMIEr0 AJIMUHMCTPATUBHOT'O perilaMeHTa M MHBIX 3aKOHOJATENbHBIX U
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHUS K IMPEIOCTABICHUIO
MYHUIIUTAIBHOW YCIYTH, a TaKkXke 3a MPUHATHEM pelIeHU CIenuaaIucTaMu
AJMUHUCTpAIMK, OTBETCTBEHHBIMH 3a TMPEIAOCTABICHWE MYHUIIMIIATIBHON YCIYTH,
oCyHIeCcTBIISIET | 1aBa aMUHUCTPALIHH.

Tekymuii  KOHTPOJIb 3@ TIOJHOTOM W KadyeCTBOM  IPEIOCTABIICHUSA
MYHUIIUTIAIIBHON YCIIYTH BKJIIOYAET B CeOs BBISIBJICHUE M YCTpaHEHUE HAPYIICHHH MpaB
3asIBUTENICH, PACCMOTPEHUE, TMPUHATHE PEIICHWd W TOJATOTOBKY OTBETOB Ha
oOparieHus 3asBUTENCH, CoepKaIINe KATOObl HA PelIeHus, AecTBUs (Oe3nercTBre)
OTBETCTBEHHBIX  JOJDKHOCTHBIX  JIMI]  AJMUHUCTpAIlMd,  HEMOCPEICTBEHHO
OCYIIECTBIISIIOIIUX aIMUHUCTPATUBHBIC MPOIEYPHI.

[IpoBepku MoOryT OBITh TUTAHOBBIMU (OCYIIECTBISITRCS HAa OCHOBAaHHH
MIOJIYTOJIOBBIX M TOJOBBIX TUIAHOB PA00TH AJMUHUCTPAIINH ) U BHETJIAHOBLIMHU.

Iopsinok ¥ NepUOAUYIHOCTD OCYIIECTBJICHHS IVIAHOBBIX U HEILUIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA NMPeI0CTABJICHUS MYHUIIMNIAJIbHOM YCJIYIH, B
TOM 4HcJIe TOPSAOK U (pOPMBI KOHTPOJIA 32 MOJHOTOH U Ka4eCTBOM
NnpeaoCcTABJIEHUSI MYHUIMNIAJILHON yCJIyTrH

4.2. IIpoBepka NOJHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIMNIATbHOW YCIYTH
BKJIIOYAaeT B ce0s mpoBeAeHUE AJMHUHHUCTpALIMEN TOPOJICKOTO  MOCEJICHUS
HoBoceMeWKHHO TPOBEPOK, BBISBICHUE M YCTAHOBJIEHWE HApYUIEHHUN IpaB
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3asIBUTENICH, IPUHATUE PEILICHUI 00 YCTPAaHEHUH COOTBETCTBYIOLUIUX HAPYLIECHUH.

[IpoBepky MNONHOTHI M KayecTBa NPEAOCTABICHUS MYHULIHUNAIBHOW YCIYTH
OCYIIECTBIAIOT JOJDKHOCTHBIE JIMIA AJMHUHUCTPALMU TOPOJCKOrO IMOCEICHUS
HoBoceMelknHO, YNMOJTHOMOYEHHBIE HA OCYIIECTBICHUE KOHTPOJIS, HA OCHOBAaHUU
pacnopskeHus AIMUHUCTPALIUY.

KoHTposib MOJHOTHI M KayecTBa MNPEAOCTABICHUS MYHHUIUIAIBHON YCIYTH
OCYIIECTBIISIETCS B (POpMaxX IMJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

[TeproAMYHOCTD MIIAHOBBIX MPOBEPOK YCTAHABIMBAETCS HA OCHOBAHWHU IIJIAHOB
pabotel. Ilpu mpoBepke paccMaTpUBAIOTCS BCE  BOIPOCHI, CBSI3aHHBIE C
MPEe0CTaBICHUEM MYHUITUTIAIBHON YCIYTH (KOMIUIEKCHAS TPOBEPKA), UIIU OTACIbHBIC
BOIIPOCHI, CBSI3aHHBIE C TPEJAOCTABICHHEM MYHHUIMMAIBHON YCIyrH (TeMaTHdecKas
IPOBEPKA).

BuemiaHoBele  TIpOBEpKM  MPOBOMASITCS MO  jKajo0aM  3asiBUTENEd B
YCTAHOBJICHHOM 3aKOHOJIATEILCTBOM MOPSIJIKE.

3asBuTenb HHGOPMUPYETCS O Pe3yabTaTax MPOBEPKH MOJAHHON UM KajJo0bl, a
TaKXX€ O PELICHUsX, MPUHATBIX MO pe3yibTaraM MPOBEAEHHONW MPOBEPKHU, B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

OTBETCTBEHHOCTH IOJIZKHOCTHBIX JIMII 32 PellleHusl U 1eldcTBUS
(0e3neiicTBHME), NPUHMMAaeMble (OCYyLIECTBJIsIEMbIe) MMH B X0/1€
npeaocTaBjieHuss MyYHUIMTIAJBHOM YCJIYT U

4.3. Cnenmanuctel AIMHUHHCTpPALlMM, OTBETCTBEHHBIE 32 MPEIOCTABIICHHE
MYHULUNAIBHOW YCIIYT'HM, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a PEIICHUS U
neucTBus (6e3neicTBrE), MpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XO€ MPEAOCTABICHUS
MYHULUNATBHONW YCIYTH.

OTBETCTBEHHOCTh  COTPYIHHMKOB,  YYacTBYIOIIUX B  MPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTH, OINpENeasieTcs B WX JOJKHOCTHBIX MHCTPYKIUSAX B
COOTBETCTBUM C TpeOOBaHMAMHU 3aKoHoAaTenbcTBa Poccmiickoit ®Denepanuu o
MYHUITATIAJIBHON CITYXO0e.

[lepcoHanpHass OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI[ 3aKpeIUISIETCs B UX
JOJKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAaHUSIMHU 3aKOHOJATEIHCTRA.

JIOMKHOCTHOE JIUIO, HA KOTOPOE BO3JIOKEHO KaJpOBOE OOECIEUYCHHE
NEATENBHOCTH, BEIET YYET CIIy4yaeB HEHAJUJICKAIIETO MCIIOJIHEHHS JIOJKHOCTHBIMU
TUIAMU  AIMUHUCTPAIIUU CIIYKEOHBIX O0OS3aHHOCTEH, B TOM YHCJE KacCaroIIUXCs
MPEAOCTABICHUS MYHULMNAIBHON YCIyrH, HPOBOJUT CIY>KEOHbIE TPOBEPKH B
OTHONIICHUM JIOJDKHOCTHBIX JIMI] AJMUHUCTPAIUH, JOMYCTHUBIIUX TOJO0OHBIE
HapyIIeHUS.

I'maBa  AgMuHMCTpanMM  TOPOJACKOIO noceneHuss ~ HoBocemenkuHO
MyHununaibHoro paiiona Kpacnosipckuit Camapckoit oGnactu JuOO JHUIO, €ro
3aMEIIAKoNIee, MNPUHUMAET MEpPbl B OTHOUIEHMM TAaKUX JOJDKHOCTHBIX JIMI[ B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.
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IHopsiiok u (popMbI KOHTPOJIS 32 MPeIOCTABJICHUEM MYHMIUNIAJIBHOH YCIYIH, B
TOM YHCJIe CO CTOPOHBbI I'PAXKAAH, UX 00beIUHECHUI U OPraHu3aluil

4.4.KoHTpOIb 332 UCIIOJIHEHUEM AJMUHHUCTPATUBHOIO PETVIAMEHTA CO CTOPOHBI
rpaXkiaH, UX OOBEAMHEHMH M OpraHu3aluil SBISETCA CaMOCTOSTENbHOU (QopMoit
KOHTPOJISI M OCYLIECTBIISIETCSI TOCPEICTBOM OTKPBITOCTH JAEATEIBHOCTH OpraHa,
MPEAOCTABISAIOIIET0 MYHHULIMNAIBHYIO  YCIYTy, TOJYy4YEHUS TpaXXKJaHaMH, UX
OOBEUHEHUSIMU W  OpraHu3alus MU  aKTyaJlbHOM, TMOJHOW U  JIOCTOBEPHOM
uH(poOpMaIMK O MOPSAKE MPEAOCTABIECHUS MYHHUIMIAIBHONW YCIYIM U OOecredeHHs
BO3MOXHOCTH JTOCYJI€OHOTO (BHECY/IE€OHOT0) paccMOTpeHus xanod. ['paxknane moryt
OpUHUMATh Y4YacTHUE B OJJIEKTPOHHBIX oOmpocaX, (opyMax M aHKETHUPOBAHUU IO
BOIIPOCAM  YJIOBJIETBOPEHHOCTH  MOJHOTOM M KauyeCTBOM  IPEAOCTABICHUS
MYHUIMTAIBHON YCIIYTH, COOIO/ICHHUS MOJ0KEHUIH HACTOAIEr0 AJIMUHUCTPATUBHOIO
perjiaMeHTa, CpOKOB U  IOCJIENOBAaTEIbHOCTH JAEUCTBUN  (aAMUHHCTPATUBHBIX
npouUeayp), NPeTyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

KoHTpone 3a X0AOM MNpenOCTaBICHHS MYHULUNAIBHOW YCIYTH MOMKET
OCYHIECTBIISITBCS MYTEM TMOJIy4YEHUsT HEOOXOauMON HH(OpMAIMK JTUYHO BO BpeMs
npuéma, 1o TenaeoHy, 1o MUCbMEHHOMY OOpPAILEHUIO, 110 JIEKTPOHHON MOYTe, Yepes
opuIMaNbHBIA CaWT OpraHa, MPEAOCTABISIONIETO MYHMIMIIAIBHYIO YCIYTYy, 4Yepe3
€QUHBIII  MOpPTAJ  TOCYJAAPCTBEHHBIX W  MYHHULIMOAIBHBIX  YCIyr,  TOpTaj
rOCY/IapCTBEHHBIX U MYHULIUNIANBHBIX yeuyr Camapckoi 00acTu.

5. locyneOnbIii (BHeCY1eOHBII) MOPSAA0K 005KAJTOBAHUSA PellIeHUN 1
neiicTBuii (0e31eiicTBUS) OPraHa, NPeaoCTABJIAIINEr0 MyHUIUNAJIBHYIO YCJIYTY,
a TaKKe JOJKHOCTHBIX JIML, MYHHIUNAJTBHBIX CJYKAILIMX.
Nudopmanus 1Jid 3asiBUTENS 0 €ro NpaBe NoAaTh KaJI00y HA pelIeHue
U (uam) aeiicrBue (0e3aeiicTBHE) OpraHa, NpeaoCTABJSIOIIErOMYHUITUTIAIbHY IO
YCJIYTy U (MJIM) ero JOJKHOCTHBIX JIMI PHUIIPEeI0CTABJICHUH MYHHIIUNIATbHOI
yCJIyrH

5.1. 3agBuTenM HWMEIOT MPaBO Ha OOKAJIOBAaHHWE PCEIICHWH H JICUCTBUH
(Oe3meiicTBHs) OpPraHOB, MPEIOCTABISIONIUX MYHHUIIMITAIBHYIO YCIYTY, TPHHSTHIX B
XOJIe MPEOCTABICHHSI MYHHUITUIIAIEHON YCIYTH, @ TaAKKE TOJDKHOCTHBIX JIUIl OPTaHOB,
MPENOCTABISAIONINX MYHUIUMNAIBHYIO YCIYTY, U MYHHUIUMIAIBHBIX CIyXKalluX B
nocyneOHoM (BHECYICOHOM) MOPSIIKE.

IIpeamet gocynedoHoro (BHecyaeOHOro) 00xaa0BaHUS

5.2. 3asBUTENh MOXKET OOpaTUTHCA C KajloOOW, B TOM YHCIIE B CIICTYIOIIUX
Ciydasix:

- HapylleHHWE CPOKa PETHCTPAlUM 3ampoca 3asBUTENS O NPEAOCTaBICHUU
MYHHUIUITAJIBHON YCIIYTH;

- HApYILLICHUE CPOKA MPEIOCTABICHUS MYHULIATIATBHON YCIYTH;

- TpeOOBaHUE Yy 3asBUTEIISI JOKYMEHTOB, HE MMPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit @enepanuy, HOPMATHBHBIMU ITPABOBBIMH aKTaMHU
Camapckoil 001acTH, MYHUIUIAJIbHBIMH TPABOBBIMU aKTaMU JJi MPEIOCTABICHUS
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MYHHULUIIAJIBHON YCIIYTH;

- OTKa3 B IIpUE€ME IOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX IIPEAYCMOTPEHO
HOpPMaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoii ®Penepanuy, HOPMaTUBHBIMU
npaBoBbIMH akTamMu Camapckod 001acTH, MyHULIIMIIAIBHBIMUA IPABOBBIMHU aKTAMM JIJISI
[IPEAOCTABICHNS MyHULIUTIIAJIBHON YCIIYTH, Y 3asiBUTEIIA;

- OTKa3 B IIPEIOCTABICHUY MYHUIUINAJIBLHOW YCIYTH, €CIIM OCHOBAHUS OTKa3a
HE IPeayCMOTPEHBI (heepaibHbIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMaTHMBHBIMHU IPaBOBbIMU akTaMu Poccuiickon denepanyu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu Camapckoil 001acT, MyHUIIMIAIbHBIMU IPABOBBIMU aKTaMU;

- 3aTpe0OBaHUE C 3asABUTENS MPU MPEAOCTABICHUM MYHHUIMIAIBHOW YCIyru
IJ1aThl, HE NPEAYCMOTPEHHONW HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickon
@denepanuy, HOPMATUBHBIMU  MpaBoBbIMU  akTamu  Camapckod — obnactw,
MYHULUIIAJIBHBIMU [IPABOBBIMU aAKTAMU;

- OTKa3 OpraHa, MpeJOoCTaBIAIONICIO0 MYHUIIUIIAIBHYIO YCIYTY, JOIKHOCTHOIO
JULA Opra”a, MPEeIOCTAaBIAIOUIEI0 MYHULMIAIBHYK YCIYIry, B HCIPaBICHUU
JOMYIICHHBIX OINEYaTOK M OIMMOOK B BBLIAHHBIX B pe3yJbTare MpeJoCTaBICHUS
MYHUIIUTAIBHON YCIYTH TOKyMEHTaX JIM0O HapyllIeHHEe YCTAaHOBICHHOTO CPOKa TAKUX
UCIIPABIICHUN.

Opranbl 1 yNOJIHOMOYeHHbIE HA PACCMOTPEHHE KAJT00bII0KHOCTHBIE JINIA,
KOTOPBIM MOsKeT ObITh HAIIPABJICHA KaJ100a

5.3. ’Kanob6a MoxeT OBITH HalpaBIIeHA:

- B AJIMUHHCTpalMIO  TOpoACKOro  moceneHus  HoBocemeilknHo
MyHHIIMIIaNbHOTO paiiona KpacHosipckuii Camapckoit oGmactu mo aapecy: 446379,
Camapckas obnacts, KpacHosipckuii patioH, . HoBocemeiikuno, yi. lllkonsHas, m.1.

-B  M®I] no axgpecy: 446379, Camapckas o6macth, KpacHosipckuii paiioH, II.
HoBocemeiikuno, yi. [llkoneHas 1.12.

Iopsaaok mogaym U paccMOTPEHUS KAT00bI

5.4. Kanoba momaercs B muUcChMEHHOH (opme Ha OyMa)KHOM HOCUTEJE, B
ANIEKTPOHHOU (hopMe, B OpraH, MPea0CTaBISIONUN MyHUITUTAIBHYIO YCIYTY.

XKanoObr  Ha  pemieHus,  TPUHATBIE  PYKOBOAUTEISIMH  OPraHOB,
MIPEIOCTABISIONIUX MYHHUITUTATBHYIO YCIYTY, MOAAI0TCS B AMUHUCTPAIIHIO.

XKanoba MoxeT OBITH HampaBjieHa MO MOYTE, Yepe3 MHOTO(PYHKIIMOHAIBHBIN
IEHTP, C  HCIONb30BAHUEM  HH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW  CETH
«MaTepHeT», oduUmMaNBHOTO caiiTa opraHa, MPEIOCTABISIONIETO MYHHITUTATHHYIO
yciyry, EquHoro noprasna rocygapCTBEHHBIX U MYHUIIUMTABHBIX yeryr nmu6o [loprana
TOCYAapCTBEHHBIX M MYHHUIMMAIBHBIX yciayr Camapckod o0JacTH, a TakKe MOMKET
OBITH IPUHSTA TIPU JTUIHOM TIPHUEME 3aIBUTEIIS:

-B  M®II no aapecy: 446379, Camapckast obnacts, KpacHosipckuii paiios, 1.
Hoocewmelikuno, yiu. [IkonpHas a.12;

- B AJIMHHMCTpaLMIO  TOpPOJCKOro  moceneHuss  HoBocemeWKnHO
MyHHUITUNANBHOTO paiiona Kpacuosipckuit Camapckoit obmactu mo aapecy: 446379,
Camapckas obnacts, Kpacnosipckuii paiion, . HoBocemeiikuno, yi. lllkonsHas, 1.1;
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- Ha EnvHOM mopTane rocy1apCcTBEHHbIX M1 MyHULIMIIATBHBIX YCIYT ((yHKLINN)
http://www.gosuslugi.ru.;

- Ha MopTaje TOCYJapCTBEHHbIX U MYHULIMTIANBHBIX ycayr CaMapckoil 001acTu
http://uslugi.samregion.ru.

XKanoba gomkHa conepxarb:

- HaMMEHOBaHUE OpraHa, MNPEJOCTABISIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[Aa OpraHa, MPEeAOCTABIAIONIET0 MYHULUIAIBHYIO YCIYTY, JHOO
MYHULIUMTAIBHOTO  CIY)KAILIETO, pelieHus W JaeucTBus (06e3neicTBre) KOTOPBIX
00XKaTyIoTCS;

- (bamunmio, uMsi, 0T4ECTBO (TIOCJIENHEE - MPU HAJIUYUU), CBEICHUS O MECTE
KUTEIHCTBA 3aABUTENSI — (PU3UUECKOTO JIUIA JIUOO HAUMEHOBAHHUE, CBEJCHUSI O MECTE
HAXOXKJICHUS 3asBUTEIISI — IOPUIUYECKOTO JIUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) MIEKTPOHHOU MOYTHI (MPY HAJIMYKUK) U TTIOYTOBBIN ajpec, 1o
KOTOPBIM JIOJKEH OBITh HallpaBJieH OTBET 3asBUTEIIIO;

- CBe/IcHUSI 00 OOXKayeMbIX pelIeHUusX U JIeUcTBUSX (0e3eMCTBUU) OpraHa,
NPEJOCTABISIONIET0 MYHHUIMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMI]a Oprasa,
PEIOCTABISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, THO0 MyHUIIUTIATLHOTO CITY>KAILEro;

- JIOBOJIbI, HA OCHOBAaHHUM KOTOPBHIX 3asBUTEIh HE COMIACEH C PEIICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIIYTY,
JOJHKHOCTHOTO JIMI[A OpraHa, MPEAOCTABIAIONIET0 MYHHUIUIAIBHYIO YCIYTY, JHOO
MYHUIIUMIIAJIBHOTO CIY’KaIllero. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI
(TpY HATTUYKH ), TTOITBEPIKAAIOIINE TOBOJIBI 3aABUTEIS, TUO0 UX KOITUU.

OcHoBaHWeM [JIi Hayajga MpoUEaypbl JocyneOHOro (BHECYIeOHOTO)
00XaoBaHUs SIBJSIETCS MOCTYIUICHHE B OpraH, MPEIOCTaBISIONINA MYyHUIIUTAIbHYIO
ycayry,  AJIMHHHCTpPALMIO TopojckoronoceneHuss HoBoceMeWKHMHO kaoObl OT
3asIBUTEIS.

Cpokxu paccMOTpeHH s KAJT00bI

5.5. Xanoba momIeXuT pacCMOTPEHUIO JTOJDKHOCTHBIM JIMIIOM, HaJleJIEHHBIM
MIOJITHOMOUYHSIMU TI0 PACCMOTPEHHUIO kajno0, B TedeHHWe 15 pabouumx gHEH co JIHS ee
perucTpanuyd, a B ciydae oOXaJoBaHUS OTKa3a OpraHa, IMPeAOCTaBISIOIIETO
MYHULIHMNAIBHYIO  YCIYTrY, JOJDKHOCTHOTO JIMIIA OpraHa, MOpeAoCTABISAIOIETO
MYHHUITUTIAIBHYIO YCIYTY, B IIPUEME JOKYMEHTOB Y 3asBUTENs JUOO B MCIpPaBICHUH
JOMYIIEHHBIX OIEYaTOK M OIMMOOK WJIM B cllydae OOXKAJIOBaHHMS HApPYIICHUS
YCTaHOBJIEHHOTO CpPOKa TaKMX HCIPABICHUM - B TedeHHE 5 pabouux JHEH cO JTHS ee
perucTpanuu, eciau npaBoBbiMu aktamu [IpaBurtenbcTBa Poccuiickont denepanuu st
pacCMOTpPEHHUs TOMOOHBIX Kajod HE YCTAaHOBJICHBI OoJiee KOPOTKHE CPOKH HX
pPacCMOTpEHUSI.

Pe3yabTaT paccMoTpeHus Kaji00bl

5.6. Ilo pesyapraraMm paccMOTpPEHHS JKalOObl TPUHUMAETCS OIHO U3
CHEAYIOLINUX PEIICHUM:

— 00 yJOBJIETBOPEHHH KaJIOObI, B TOM 4ucjie B (hopMe OTMEHBI MPUHSITOTO
pelieHns, UCIIPaBICHUs NOMYIIEHHBIX OPraHOM, MPEAOCTABISIOMINM MYHUIIUTIATBHYIO
yCIIyry, OIIEYaTOK U OWIKUOOK B BBIJIAHHBIX B pe3yiabTare MPeAoCTaBICHUS
MYHULIUMAIBHON YCIyTHM JOKYMEHTaxX, BO3BpaTa 3asiBUTENI0 JCHEXKHBIX CPEJICTB,
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B3UMaHUE KOTOpPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU AKTaMH
Poccuiickoii denepanuy, HOpMaTUBHBIMU MPaBOBbIMM akTamMu Camapckoil oOmacTtu,
MYHHUIMIATbHBIMH PABOBBIMU aKTaMH, a TAK)KE B UHBIX (hopmax;

— 00 0TKa3e B YIOBIETBOPEHUU 5KaJIO0BI.

B cinyuae ycTaHOBIIEHHS B XOJE WIH 10 PE3YIbTaTaM PacCMOTPEHMS KaJIOObI
IIPU3HAKOB COCTaBa AJAMUHMUCTPATUBHOIO [PABOHAPYLICHUS WA NPECTYILICHUSA
JIOJDKHOCTHOE JIMLIO, HAJEJIIEHHOE IIOJHOMOYMSMHU [0 PAacCMOTPEHMIO Kajoo,
HE3aMEeJIMTEIBLHO HAIPABIAET UMEIOIIUEC MaTepyuabl B OPraHbl IPOKYPATYPHI.

Cnoco0bl uH(popMUpPOBaHNS 3asiBUTeJIel 0 Pe3yJIbTaTaXpaccMOTPEHUS KAJT00bI

5.7. He mno3gHee nHA, CIEOYIOMIEr0 3a JHEM MPUHATUS PELUICHUS IO
pe3yJibTaTaM pPacCMOTPEHUs KajoObl, 3asBUTENI0 B MUChbMEHHOW (opme u, Mo ero
KEJIAHUIO, B DJJICKTPOHHOM (opMe HampaBisIeTCs MOTHUBUPOBAHHBIA OTBET O
pe3yJibTaTax pacCMOTPEHUS KaJTOOBbI.

ITopsinok o0:xkajioBaHUS peLIeHNS IO )KAaJ100e

5.8. 3asBuTeNnb BIpaBe 00XaJOBaTh PEIIECHUS MO XKajloOe B COOTBETCTBUU C
3aKOHOAaTeIbcTBOM Poccuiickoit deaeparivu, B TOM YUCTE B CYyJe0HOM MOPSIKE.

IIpaBo 3asiBuTENIsA HA MOJyYeHHe UH(POPMALUM U JOKYMEHTOB,
HEO00XOMUMBIX JIJI 000CHOBAHMSI M PACCMOTPEHMS KaJT00bI

5.9. 3asBUTENh MMEET MPABO Ha MOIy4YeHHUE HHPOPMALMU U JOKYMEHTOB,
HEOOXOUMBIX ISl 0OOCHOBAHUS U PACCMOTPEHHS HKAJIOOBI.

Cnocoob1 nuHGopMUpOBaAHUSA 3asiBUTEIEH 0 MOPSAIKe MOJAYH U PACCMOTPEHUSA
JKAT00BI

5.10. Muadopmanuio o0 mopsake MOJa4d U PacCMOTPEHHS >KaloObl 3asBUTENU
MOTYT TONY4YUTh Ha WHGOPMAIMOHHBIX CTEHJAX B MeECTax MPEAOCTABICHUS
MYHHUITUTIATHHOM YCIIYTH, JUYHO BO BpeMs MpuéMa, 1mo TenedoHy, Mo MUChbMEHHOMY
oOpalieHuio, MO DJJIEeKTPOHHOW TouyTe, Ha OQUIMATBFHOM CaiiTe oprasHa,
MPEAOCTABIAIONIET0 MYHHUIUITAIIBHYIO YCIyTy, EAMHOM moprajne rocylapCTBEHHBIX U
MyHULHNANbHBIX ycnyr, lloprane rocygapCTBEHHBIX W MYHUIUNAIbHBIX YCIYT
Camapckoii obnacTu.
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IMpuoxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEIOCTaBIICHNS] MYHULUIIAIEHON YCIyTH
«IIpenocraBnenue nHpoOpMaImy 06 00beKTax
HEJIBIDKMMOTO MMYIIIECTBA, HAXOISIINXCS B
MYHHITUNATEHON COOCTBEHHOCTH U TIpeTHA3HAYEHHBIX
JUISL CIadd B apeHy», yIBepxkaéHHoMY [loctaHoBneHneM
AJZMUHHCTpaNnK ropoJIcKoro rmoceneHuss HoBoceMekuHo
MYHUIMNAJIbHOro paiiona KpacHosipckuit

Camapckoii odractu

ot 21.08.2017 roga Ne43

biok-cxema
ITOCJIEIOBATEIILHOCTH JIEUCTBUM MPU MTPEIOCTABICHUN MYHULIMTNIAJIBHON YCIIYTH
«IIpenocrapnenne nHhopmanuu 00 00bEKTaX HEJBIHKUMOTO UMYIIECTBA,
HAXOJIAMIUXCS B MYHUIIUITAIIBHOW COOCTBEHHOCTH TOPOJACKOTO IMOCEIICHHUSI
HoBocemelknHO 1 npeiHa3HAYEHHBIX IS CIAYU B APEHY»

IIpuem u peructpanys 3asBICHUS
Y IIPUJIATaeMbIX K HEMY JJOKYMEHTOB

A 4

PaccMoTpeHue 3asiBJICHUS ¥ IPHHATHE PELICHHS O
MPEIOCTaBIICHUU MYyHULIMTIAILHONW yCIIyTH 1100 00 0TKa3e B
HPEIOCTaBICHUN MYHULHAIBHOR YCIYTH

A 4 JV

JIOKYMEHTBI He COOTBETCTBYIOT TPEOOBaHUAM JlOKYMEHTBI COOTBETCTBYIOT TPpeOOBaHUAM
v
OTka3 B IpeocTaBICHUN COop uHpopMaIuy, MOATOTOBKA U HAIIPaBJICHUE
MYHHLHIIAIBHON YCITyTH NHCBbMa, CozieprKallero nHdopMarmo oo
00BeKTax Ka3Hbl

A 4

Hanpasnenue (Bbinaua) pe3yapTaTta OKa3aHUsA
MYHUIMNAIBHON YCITyTH 3asSBHTENIO

A 4
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ITpunoxenue Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEIOCTaBIICHNS] MyHULUIIAIEHON YCIyTH
«IIpenocraBnenue nHpoOpMaImy 06 00beKTax
HEJIBIDKMMOTO MMYIIIECTBA, HAXOISIINXCS B
MYHHITUNATEHON COOCTBEHHOCTH U TIpeTHA3HAYEHHBIX
JUISL CIadd B apeHy», yTBepKaéHHOMY [locTaHoBneHnEM
AMHUHHUCTpaIMU TopocKoro noceiaenus HoBocemekuuo
MyHUIMNAaIbHOro paiiona KpacHospckuit

Camapckoii odractu

or 21.08.2017 roma No43

3asBneHue
O MpE€AOCTaBJICHUN I/IH(l)OpMaHI/II/I 00 00BeKTE HEABUKMMOI'O UMYIICCTBA, NIPCIHASHAYCHHOM J1JId
C/Iay¥l B apeH/Ty, HaXOISIIEMCsl B MyHUIIUTIATFHOW COOCTBEHHOCTH TOPOJICKOTO MOCEIICHUS
HoBocemeiiknno mynununansHoro paiiona Kpacnosipckuit Camapckoit o0nactu

JlaTa rmojaum 3asSBICHUS « » 20 r
q, :
(bammuust, MMsi, OTIECTBO 3aABUTEIIS)
I1acropT Ne
BbIJIaH

ACUCTBYA OT UMCHU
(bamuuTHst, UMSI, OTIECTBO 3asBUTEIIS, B CIIydae €CIH ero HHTEPEChl MPEACTaBISeT IIPEICTABUTENb)

Ha OCHOBaHUHN

(Hal/IMCHOBaHI/IC 1 PEKBU3UTHI JOKYMCHTA, IIOATBEPKAAIOIETO MOJIHOMOYHA HpCHCTaBHTeHﬂ)
MpOIy TPEIOCTaBUTh MHE HHPOpManuio 00 o00bekTe(00bhEKTaX) HEIBMKMMOTO HMYIIECTBA,
HaxoJsmerocss (HaXOJMIIUXCS) B MYHHIMNAIbHOM COOCTBEHHOCTH TOPOACKOTO IOCENICHUs
HoBocemeiiknno MmyHuIMnaasHoro paiona KpacHospckuit Camapckoit 06acTi, npeaHa3HaueHHOTO
(mpenHa3HAYCHHBIX) JJIs CIAYH B apCHITY:
Ha3BaHHE

MECTOHaAXOXIACHUC

HHOC OIIMCAaHHUE MCECTOPACIIOIOKCHUA

Lenb nonydenus unpopmanuu

WHdopMmaruro Ipolny npeaoCTaBuTh: (HY)KHOE MOI4EPKHYTH/OTMETHUTb)
-TIOYTOBBIM OTIIPABJICHUEM TIO aJIpeCy:
- P JINYHOM OOpalleHuu

-TI0 3JIEKTPOHHOM MoYTe

(aaTa HammpaBJICHUA 3alIpoca, MOAIINCH 3aABUTEIIA UIIN €T0 HpeZ[CTaBI/ITeJ'Iﬂ)

B cootBerctBum ¢ @enepanbHbiM 3ak0HOM 0T 27.07.2006r. Ne 152-®3 «O mepcoHaIbHBIX
JAHHBIX» Jat0 corjacue Ha 00paboTKy MOMX NEPCOHANBHBIX TaHHBIX.

(TroamuCh 3asBUTENI)
ITpumeuanue: 3ampoc OT IOPUAMYECKOro Jmna odopmisiercss Ha (HUPMEHHOM OJaHKe IOPUAMYECKOTO JHIA U MOJIUCHIBAETCA €ro
PYKOBOZHUTENEM, JIHOO HHBIM YIIOJHOMOYEHHBIM JIHI[OM
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	3.1. Предоставление муниципальной услуги включает в себя следующие административные процедуры:
	- прием и регистрация заявления и прилагаемых к нему документов;
	- рассмотрение заявления и принятие решения о предоставлении муниципальной услуги либо об отказе в предоставлении муниципальной услуги;
	-оформление результата оказания муниципальной услуги и направление (выдача) результата оказания муниципальной услуги заявителю.
	Блок-схема предоставления муниципальной услуги приведена в Приложении № 1 к настоящему Административному регламенту.
	Рассмотрение заявления и принятие решения о предоставлении муниципальной услуги либо об отказе в предоставлениимуниципальной услуги
	3.3. Основанием для начала административной процедуры является поступление специалисту,ответственному за подготовку информации, заявления о предоставлении муниципальной услуги и документов, установленных п.2.6. настоящего Административного регламента.
	Ответственным за выполнение административной процедуры является специалистАдминистрации, ответственный за подготовку информации (далее – специалист Администрации).
	Ответственным за выполнение административной процедуры является:
	- в части сбора информации, оформления результата оказания муниципальной услуги, а также в части организации его выдачи заявителю при личном обращении заявителя является специалист Администрации, ответственный за подготовку информации (далее – специал...
	- в части регистрации и отправки письма является специалист Администрации, уполномоченный на прием (выдачу) и регистрацию входящей и исходящей корреспонденции.

