AJIMUHUCTPALIUSA
T'OPOJJICKOI'O IOCEJIEHUS HOBOCEMEWKHWHO
MYHHUIUITAJIBHOTO PAMOHA KPACHOSIPCKUM

CAMAPCKOMH OBJIACTH

INHOCTAHOBJIEHHUE

ot 20 stuBaps 2014 roga Ne 2

Ob YTBEPXXKAEHUU A IMUHUCTPATUBHOI'O PETJIAMEHTA
NHNPEAOCTABJIEHUA MYHI/II.[I/IHéJIBHOI?I YCIyru
"BBIJAYA BBIITNCOK U3 NIOXO3AUCTBEHHbBIX KHUI™

B nensax ynopsigoueHus: aAIMUHUCTPATUBHBIX AEHCTBUI U aIMUHUCTPATUBHBIX
IpOLEAYyp NMPHU MPEAOCTABICHUHA MYHUIIMITAIIBHBIX YCIYT B 00JIACTH y4eTa JIMYHBIX
MOJICOOHBIX XO3SUCTB TPaXKJIaH TOPOJCKOTro moceleHuss HoBocemelkuHo, B
cooTBeTCTBUM C lIpukazoM MuHHCTEpCTBAa CEIbCKOro xo3siicTBa PO  oT
11.10.2010 N 345 "O6 yrBepxacHuu GOpMBI W TIOpAIKA BEACHUS
NOXO3SIUCTBEHHBIX ~KHUI OpPraHaMMd MECTHOIO CAaMOYMPABICHUS MOCEIEHUN U
OpraHamMl MECTHOTO CaMOYIMpAaBJIEHUsI TOPOACKHX OKpyro", @enepabHbIM
3akoHoM ot 27.07.2010 N 210-®3 "OO6 opra#mzanud TperIoCTaBICHUS

rOCYJAapCTBEHHBIX U MYHUIMINAIbHBIX yciyr", [IocTaHOBJIEHHEM aJIMUHUCTpALUU

ropoackoro moceneHuss Hosocemeiikmno ot 29.01.2013 N _ 6 "OO6
ytBepxkaeHun llopsiaka pa3paOoTKM U yTBEpPXKICHUS aJIMUHUCTPATUBHBIX
PErIaMEHTOB NPEIOCTABICHUS MYHULHNAIBHBIX YCIYT TOPOJCKOTO IOCEIICHUS
Hoocemeliknno, pykoBoacTBysick DenepanbabiM 3akoHoM OT 06.10.2003 N 131-
®3 "OO0 o00mMX NOpUHIMIIAX OpPraHU3allMd MECTHOTO CaMOYIpPaBICHHUS B
Poccuiickoit ®enepanuu, YcTtaBoM ropoackoro mnoceiaeHus HoBoceMenkuHo,

IIOCTAHOBJIAIO:
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1. Tlpuznats yrpatuBmumu cuiy Iloctanosinenue ot 14.03.2013 Ne 25 «O06
YTBEPKIECHUH  AAMUHUCTPATUBHOIO  pErjlaMeHTa MO0  IPEIOCTaBICHUIO

MYHI/II_II/IHaJIBHOI\ﬁ YCIyTu «Bbmaqa HACCJICHUIO CITPABOK, BBIIIMCOK U3 JOMOBBIX M

MOX03SIHUCTBEHHBIX KHUT aIMHUHUCTpALIUEN FOPOJICKOTO OCEJIEHUSA
HoBocemenkuHOY .
2.YTBEpIUThH aIMUHUCTPATUBHBIN perinaMeHT MPEOCTABICHUS

MYHULUINAIBHOW ycayrdn "Bplrada BBINMCOK W3 MOXO3SMCTBEHHBIX KHUT"

COTJIACHO IIPUJIOKEHHUIO K HacTosmemMy IloctaHoBaeHUIO.

3. OmnyOnukoBaTh HacTosillee MOCTaHOBIEHHE B rasere «KpacHospckue
HOBOCTM» W  pa3MeCcTUTh Ha  O(QUIMAIBHOM  CcaiTe  aAMUHUCTpPALUH
MyHUIIMTIaNbHOTO paitona Kpacnosipckuit Camapckoit o0macTH.

4. KOHTpOJb HCIOJHEHUS HACTOAIIETO IMOCTAHOBJICHUS BO3JIOXKUTh Ha
3amectutens ['naBel anmunuctpanuu EpactoBa A.H.

5. Hacrosiee nocraHoB/I€eHHE BCTYMAeT B CHILy CO JIHA €ro O(UINAIBHOIO

OHY6JII/IKOB3HI/I}I B Ia3CTC «KpaCHOSIpCKI/IG HOBOCTH».

I'naBbl aAMUHUCTPAIIUHT
B.!. Jlonatun

uct. bproxanosa H.A., 22589454
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IIpunoxenne
K [IOCTaHOBJICHUIO aJIMUHUCTPALUN

ropojckoro nocenenus HoBoceMeliKuHo
or 20.01.2013__N_2

AJIMUHUCTPATUBHBIN PETJIAMEHT
HPEJOCTABJIEHUA MYHULHUITAJIBHOU YCJIYI'N
"BBITAYA BBIIIMCOK N3 NIOXO3ANCTBEHHbBIX KHHAI™

1. O01Ime mooKEHUs

1. Hacrosmmii  AZMUHHUCTPATHUBHBIA  pErJIAMEHT  MPEAOCTaBJIEHUS
MYHUIIMIAIBHONW yciyru "Bblgaua BBIMUCOK M3  TMOXO3AMCTBEHHBIX KHHUT"
pa3paboTaH B IENSIX OMpPEAENICHUsS OCHOBHBIX TPEOOBAHHI K TMPEJOCTABICHUIO
MYHUIIUTAIBHON YCIYTH, TOBBIIIEHUS KadecTBa HCIONHEHUS M JOCTYMHOCTH
PE3YJIBTATOB NPEAOCTABICHNS MYHULIUIIAIBHON YCIyTH.

1.1. O0mue cBeieHUsI 0 MyHHUITUTIATIBHON yCIyTre

1.1.1.Tlony4arensiMid MYHULMIAIBHON YCIyTH SBIAIOTCS (DU3MYECKHUE JIMIIA,
b0 WX YNOJHOMOYCHHBIE TMPEACTaBUTENH (/anee - 3asBHUTENb), KEIAIOIINe
MOJIYYUTh BBIMUCKY U3 MTOXO35MCTBEHHEN KHUTH.

1.2. Tlopsgok uHGOpPMUPOBAHHUS O TPABHIIAX MPEIOCTABICHHUS MYHHUIIUMAIBLHON
YCIYTH

1.2.1. Hudbopmammss o0 MeCTe HaAXOXJICHHUS OpraHa aIMHUHHCTPAINH
ropoackoro mnoceneHusi HoBoceMeHKMHO, OTBETCTBEHHOTO 3a MPEIOCTaBICHUE
MyHHUIIMNanpHOU ycmyru: Camapckas o6nacte, KpacHosipckuii paiion, 1.
Hoocemetikuno, yi. llIkonpHas, a.Nel, Ten/dakc 8 (846) 2258922 .

AJIMUHHCTpAIUSl OCYUIECTBISAET MpPUEM 3asiBUTENIEd B COOTBETCTBUHM CO
CIenyronmuM TpaduKoM padoTHI:

IlonegenpbHUK 8.00 - 16.00 (mepepsnis ¢ 12.00 1o 13.00)
BropHuk 8.00 - 16.00 (mepepsnis ¢ 12.00 go 13.00)
Cpena 8.00 - 16.00 (mepepsiB ¢ 12.00 mo 13.00)
YeTsepr 8.00 - 16.00 (mepepsiB ¢ 12.00 mo 13.00)
[IsaTHUIIA 8.00 - 16.00 (mepepsis ¢ 12.00 mo 13.00)




Cy0060Ta, BOCKPECEHbE - BBIXOHBIC JTHHU.

1.2.2. Undopmanuio o mopsiake MNPeAOCTaBICHUS MYHULMIAIBHON YCIyru
3asiBUTENIM MOTYT TOJNYy4YUTh B ceTh VHTepHeT Ha oQuuuanbHOM caiiTe
aJIMAHUCTpAIIMM MYHUIUNAIBHOTO paiioHa KpacHosipckuit  www.kryardm.ru B
pasziesne «IOCeIeHUs», a TaKXKe:

- o tesedony: 8 (846) 2258922;

- TI0 AJIEKTPOHHOM mouTe: e-mail: admin-semeykino@rambler.ru;

- 10 mouTe nyTeM oOpalieHus 3asBUTENsI C MHUCbMEHHBIM 3allpOCOM O
MpeIoCcTaBIeHUU UH(GOPMAIIMH 110 MPETOCTABIECHUI0 MYHULIUIIAIBHON YCIYTH;

- [IpY JINYHOM OOpaIlleHU! 3asiBUTEIIS.

1.2.3. HWudopmupoBaHue 3asBUTENEH O TOPSAAKE MPEIOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH OCYILECTBIISETCS B BUE:

- UHJMBUYaJIbHOTO HH(POPMUPOBAHUS;

- yOJMYHOTrO UHPOPMUPOBAHUS.

1.2.4. WupuBuayanbHoe UWHOOPMUPOBAHHE O TMOPSAKE HCIIOJIHEHMS
MYHHUIIUTAIBHOW  yCIyrd oOecreuynBaeTcs CHEIMaJIuCTOM  aJIMHHHCTPAIUH,
OCYIIECTBIISIFOIIIUM UCIOJIHEHUE MYHUIIMTIATILHOW YCIYTH (JIMYHO, 1O Tenedony).

[Ipu orBeTax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpaIleHUs CIEIHAIUCT
noJipoOHO M B BEXJIMBOU (KOppeKTHOM) dhopme MHPOPMHUPYET 0OpaTUBLIUXCS MO
MHTEPECYIOLIMM UX BOIPOCAM, C UCIOJIb30BAaHUEM O(PHUIIHATBHO-EI0BOIO CTUIISA
peun.

Bpewms pasrosopa (uHpopMupoBaHus) 1o TenaedoHy He AOKHO MPEBHIIIATH
10 MunyT.

JITTeNsHOCTh YCTHOTO MH(GOPMUPOBaHUS (KOHCYJIBTUPOBAHUS) MPU JTUYHOM
oOpalieH’u He TOJDKHO NpeBbIaTh 20 MUHYT.

CrienanucT, OCyIIECTBISIIONMN WHIUBUIYAIbHOE YCTHOE HH(POPMUPOBAHUE
O TIOpAJKE WCIOTHEHUS MYHUILUINAIBHONW YCIYrH, [OJDKEH TPHUHITH BCE
HEOOXOIMMbIE MEPHI JJIsl TIOJTHOTO U ONEPATHBHOIO OTBETA HA 3aJIaHHBIE BOMPOCHI,
B TOM YHCJI€ C MPUBICYCHUEM JAPYTUX CIEIIUATHCTOB.

[Ipy HEBO3MOXKHOCTH CHEIUANIKMCTA, MPUHSBIIETO 3BOHOK, CAMOCTOSITEIIHHO
OTBETUTh HAa 3aJaHHbIE BOMPOCHI, TEJIC(POHHBI 3BOHOK JIOJDKEH OBIThH
nepeaapecoBaH  (IIEpeBEJEH) Ha Jpyroe JOJDKHOCTHOE JIMLO, WIA Ke
oOpaTuBIIEMYyCsl JOJDKEH OBITh coOoOIeH TelnedOHHBI HOMEpP, MO KOTOPOMY
MO’KHO MOJIYYUTh HEOOXOIUMYI0 HHPOPMAIHIO.

WupuBunyanbHOe NHCbMEHHOE HMH(DOPMHUpPOBAHHE O TMOpPSAKE, MPOLEIype,
XO/l€ WCIIOJHEHUS MYHUIUNAIBHOM yciayrm 1mpu obOpamenun B Otaen
OCYIIECTBIISIETCSI IIYTEM  HANpaBICHUS MHCbMEHHBIX OTBETOB  IOYTOBBIM
OTIIPABJICHUEM.

1.2.5. IlyOommunoe wHGOPMUpPOBAHHE TI0 BOIPOCAM  IPEIOCTABICHHUS
MYHHUIMIAIBHON YCIIYT'H OCYILIECTBIISIETCS ITyTEM pa3MelleHusl HH(popManuu:

Ha O(UIMAIBHOM CcaiTe aJIMHHHCTpALUU MYHUIMOAIBHOIO paloHa
KpacHosipckuid, B pasznene «IIOCEIJICHUSI» B UH(pOpPMAILIMOHHO-
TEJICKOMMYHHUKAITMOHHOM cetn HTepHeT 1o agpecy: Www.Kkryardm.ru;

Ha EnvHOM mopralne rocy1apCTBEHHbIX U MyHULIMIAIBHBIX YCIYT ((PyHKIM):
http://www.gosuslugi.ru (nanee - ¢henepanbHblil mopTan);



http://www.kryardm.ru/
http://www.kryardm.ru/

Ha [OpTaje TOCYAApCTBEHHBIX M MyHUUUNaIbHBIX yciyr Camapckoi
obnactu: http://uslugi.samregion.ru (fajiee - peruoHaIbHBIN TOPTAN);

B razere «KpacHosipckre HOBOCTHY;

Ha MH(OPMAIIMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B 3JaHUM aJIMUHUCTPALUU
o aapecy: Camapckas o6sactb, KpacHosipckuii paiton, n.r.1. HoBocemeiikuHo, yii.
[IxonbHas, a.Ne 1 .

Ha odummansHoM caiiTe aAMUHUCTpallUd palioHa U Ha UHGOPMAILOHHOM
CTEH/I€ B 3JaHUU aJIMUHUCTPALIUU [TOCEICHUS pa3MeIIatoTCs:

TEKCT AJIMUHUCTPATUBHOTO PETJIaMEeHTa;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIs IPEIOCTaBICHHUSI MYHUIIUIIAIbHOM

YCIIYTH;

0JIOK-cxema, ompejelieHHas B mnpuwioxkeHudn N 1 K AJIMHUHUCTPATHUBHOMY
pErjlaMeHTy;

OepeueHb OCHOBAaHUW JJIsi OTKa3a B TMPEJOCTABICHUHM MYHUIIMIIATIBHON
YCIIYTH.

1.2.6. Ilopsmoxk  moiaydyeHMss  KOHCYJIbTallMi O  MPEIOCTaBICHUU
MYHUIIMTATIBHON YCIYTH.

Koncynpranun 1o MPEIOCTABICHUIO MYHHUIMTATBHON yCIyTH
IIPEAOCTABIISIIOTCS B MOPSIKE, YCTaHOBJICHHOM IIYHKTOM 1.2.3

AJMUHHCTPATHUBHOTO PETIaMEeHTA.

KoHcynbTanuu npegocTaBisoTcs O CIEAYIOIMIUM BOIIPOCaM:

- 0 MepeYHe JOKYMEHTOB, HEOOXOAMMBIX JJI MUCIIOJHEHUS MYHUIUIIAIbHOM
YCIYTU, UX KOMIUIEKTHOCTH (JOCTATOYHOCTH);

- 0 TmpaBWIbHOCTH O(OpPMIIEHHS JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

- 00 WCTOYHMKAax TMOJYYEHHUS  JIOKYMEHTOB, HEOOXOAMMBIX  JUJIS
NPEIOCTaBICHUS MYHUITUNIAIBHON YCIyTH (CBEJeHUsI 00 OpraHax aJMUHUCTPALIHH,
opraHax rocyJapCTBEHHON BIIACTH);

- 0 TIOpsiIKE, Cpokax 0hOPMIICHUS TOKYMEHTOB, BO3SMOKHOCTH UX TOTYUYEHUS;

- 0 MpaBUJIaX U OCHOBAHUSAX OTKa3a B BbIJA4€ BBIMHUCKHU U3 MOXO3SHCTBEHHON
KHUTH;

- 0 BO3MOKHOCTH MNPEIOCTABICHUS MYHHUIUMIIAJBHON YCIYTH B 3JIEKTPOHHOM
BUJIE;

- 0 XOJI¢ TPEIOCTABICHUS MYHHUIIUTIATHLHON YCIYTH, €CIU JOKYMEHTHI OBLIN
npuHATH OTAEI0M I NPEIOCTABICHHUS] MYHULIUIIAIBHOW YCIYTH.

OcCHOBHBIMH TPeOOBaHUSIMU MPU KOHCYJIbTUPOBAHUU SIBIISIOTCSA:

aKTYyaJbHOCTb;

CBOEBPEMEHHOCTH;

YETKOCTh B U3JI0KEHUU MaTepuana;

MOJIHOTA KOHCYJIbTUPOBAHMS;

HarIsiAHOCTh (OPM MOJaUU MaTepHaa;

yI00CTBO U IOCTYITHOCT.

1.2.7. llopsinok oOpalnieHus 3a NpeaoCTaBICHUEM MYHULIIMIAIBHON YCITYTH.

JIOKyMEHTBI, SIBJISIOIIMECS OCHOBAHMEM ISl MOJYYEHUS MYHULMNAIbHOMN
YCIYTd,  TOPEACTABISIOTCS  CHEUUAIUCTy  aJMUHUCTpPAlMd  TOCEJICHHS,
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pacnonoxeHHoi 1no azapecy: Camapckas o6nacts, KpacHospckuil paiioH, ILT.T.
HoBocemeiikuno, yin. HlkonsHass, a. Ne 1, mocpenctBoM JWYHOro oOpamieHus
3asIBUTEIISL.

JaTtoii oOpamieHuss W MPEACTaBICHUA JOKYMEHTOB B aJMUHHUCTPALUIO
ABIIAETCS JIEHb PETUCTPALIUU 3asBICHHUS.

@dakT NoAydYeHHs ~ OOpalleHuss 3asBUTENs] B OJEKTPOHHOM  BHJIE,
MOATBEPKAACTCSI OTBETHBIM COOOIIEHUEM B 3JIEKTPOHHOM BHUJE C YKa3aHUEM J1aThl
U PETUCTPAIIMOHHOTO HOMEPA.

[Ipu nuyHOM oOOpamieHuy NpueM 3asBUTENEH IS MOJa4Yd JTIOKYMEHTOB
OCYILECTBIISIETCSI  COIVIACHO TrpauKy TIpuema 3asBUTENEH, YyKa3aHHOMY B
noanyHkre 1.2.1 AIMUHHCTPATUBHOIO PErIaMEHTA.

1.2.8. IIpegocTtaBieHne MyHUIUIIAIBHON YCIYTH OCYIECTBIISIETCS B MOPSJIKE,
YCTaHOBJICHHOM pa3zieJoM 3 AJIMUHUCTPATUBHOTO pErjlaMeHTa.

2. CtanjapT npeaocTaBieHUs MyHUIIUNAIbHOW YyCIIyTH
2.1. HauMeHOBaHME MYHUIIUTIAIBHON yCIyTH
"BpIgaya BEINUCOK U3 MTOXO3SMCTBEHHBIX KHUT".
2.2. HaumeHOBaHME OpraHa, MpeJoCTaBIISIIONIETO MyHUIIMTAIBHYIO YCIYTY

MyHununanbpHasi yciayra MpefoCTaBIseTCs aIMHUHHUCTPALMEN TOPOICKOTO
MTOCEJICHUS HoBocemeliknno  MyHuuunaipHOro panoHa KpacHospckuit
Camapckoii o6sacTu.

2.3. Pe3ynbTaT npenocTaBieHUs] MyHULIUIAIbHON YCIYyTH

Pe3ynbTaToM MCIOTHEHUS MYHUIIUITAIIBHOM YCIYTH SIBIISIOTCS:
- BhIJIaya BBIMHUCKH U3 TTOXO03IMCTBEHHON KHUTH,
- OTKa3 B BBIJaU€ BBIIMMCKH U3 ITOXO03IUCTBEHHOM KHUTH.

2.4. Cpok mpeaoCcTaBIeHUs] MyHULIUITAIBHON YCITyTH

[TonHBIM CPOK UCITOTHEHUSI MYHULUMIIAIBHOM YCIYTH HE JOJDKEH ITPEBBIIATS |
pabouero JHS ¢ MOMEHTa OOpaIeHUs 3asIBUTEIS C 3aIBIICHHEM O BBIJJa4€ BBIMMHCKU
13 TOXO35IMCTBEHHOM KHHWIM BMECTE C JIOKYMEHTAMM, YKa3aHHBIMU B MYHKTE 2.6
HacTtosuero Pernamenra.

MakcumanbHOE BpeMsi OXUIAHWS B OYEpPEeAW IpPU NOAAYE 3aASBICHHUS U
JOKYMEHTOB JUIsl TNPENOCTABICHHUS MYHUUUIIAIBHOM YCIYIM HE JOJHKHO
npeBbiaTh 30 MUHYT.

MakcumanbHOE BpeMsl OXKHUAAHUS B OYEPEAr Uil MOJYYEHUs KOHCYJIbTAallMU
HE JIOJDKHO NpeBbIaTh 30 MUHYT.

2.5. IIpaBoBBIE OCHOBAHHMS JJISl IPEIOCTABICHNUS] MYHHIUMIIAIIBHON YCIYTH
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[IpenocraBneHne yciayru OCyIeCTBISAETCS B COOTBETCTBHH C:

1) Koncrurynueii Poccniickori denepariuu;

2) ®enepanbHbiM 3akOHOM OT 6 OkTs0pst 2003 roga N 131-d3 "OO6 ob6mux
MIPUHLMIIAX OPraHU3allMi MECTHOTO caMoyIpasiieHus B Poccuiickont @enepanun';

3) ®enepanbubiM 3akoHOM oT 02 mas 2006 roma N 59-O@3 "O nopsake
paccMoTpeHus oopanieHuit rpaxaan Poccuiickoit @denepanun’;

4) denepanbupiM 3akoHoM oT 27.07.2010 N 210-®3 "OO6 opraHuzaiuu
MIPEAOCTABIEHUS F'OCYIAPCTBEHHBIX U MYHUIIUMITIAJIBHBIX YCIyT";

5) [pukazom MuHuCTepCTBa celbckoro xo3siictea ot 11.10.2010 N 345 "O6
yTBEpKACHUU (OPMBI U TIOPSAKA BEICHUS TOXO3SHUCTBEHHBIX KHHUT OpraHamu
MECTHOI'O CaMOYTIPABJICHUS MOCEJIEHUM M OpraHaMu MECTHOTO CAMOYIIPaBJIEHUS
TOPOACKHUX OKPYTOB";

7) Ipukazom MuHHCTEpCTBA 3KOHOMHYECKOrO pas3BUTHI Poccuiickoi
@®enepanuu ot 07.03.2012 N II/103 "OO yrBepxaeHUH (OPMBI BBITUCKH U3
NOXO3SIMCTBEHHOM KHUTM O HaJM4YUMM Yy TpaKJaHWHA [paBa HAa 3EMEJIbHBIN
y4acTok";

8) YcraBoM ropojckoro noceneHus HoBoceMelkuHo.

2.6. UcuepnpiBaromuii nepedyeHb JTOKYMEHTOB U MH(pOpMaluHU, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMM WIM HHBIMU HOPMATUBHBIMU IIPABOBBIMU
aKTaMH JUI [PEIOCTaBICHNUS] MyHULIUIIAIIBHOW YCIyTH

JUist  modydeHuss BBIIUCKM W3 TOXO3SUCTBEHHOM KHHUTM HEO0OXOIUMO
IPEACTAaBUTH CIEAYIOIINE TOKYMEHTHI:

a) 3agBJICHUE HA UMSI TJIaBbl aIMUHHUCTPALIH TIOCEJICHHUS;

0) JOKYMEHT, YJOCTOBEPSIONIMHA JUYHOCTh TpaXXKJaHWHA JUOO €ro
YIOJHOMOYEHHOTO  TpeAcTaBuTeNss  (macmopT — rpaxkjaanuHa  Poccuiickoi
Oenepanu (s rpaxkaan  Poccuiickoit  ®enpepanuu  crapmie 14 jer,
npoXXKUBarOIUX Ha Tepputopun Poccuiickoit ®enepanuu), yI0CTOBEPEHUE
JUYHOCTH WJIM BOCHHBIA OWJIET BOEHHOCIYXKAaIEro, MacmopT MOpsKa,
YI0CTOBEPEHHUE OCIKEHIIA).

B) JOKYMEHT, NOATBEPKIAIOUIMNA TOJTHOMOYHUS TMPEACTaBUTENS (EClH
3asBJICHHUE TOJAETCS HE HEMOCPEACTBEHHO IpakJIaHMHOM, B MHTEpPECaX KOTOPOro
MPEAOCTABISAETCA MYHUIIUTNIATIbHAS YCIyTa).

Jlonyckaercs Mojaya 3asiBJICHUS C MPUTIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
HACTOSIIEM IMyHKTE, IyTEM HaMpaBlI€HUS HUX B aApec aJIMHUHUCTpAIMU B
AJIEKTPOHHOM BHUJE (Jajee - 3asBJICHUE B DJIEKTPOHHOM BHUJIE) C MPUMEHEHUEM
WHOOPMAITMOHHOW  CHCTEMBI,  HMCHOJB3YEeMOH  aJMUHHUCTpAIUCH pU
MPEIOCTAaBICHUN  MYHUIMNAIBHBIX  yCIYT B DJIEKTPOHHOW  (opwme,
onyOIuMKOBaHHON B (ellepaabHON TOCY/IapCTBEHHON HH(POPMAIIMOHHON CHUCTEeMeE
"EAuHBII TmOpTaJl TOCYNApCTBEHHBIX M MYHUUHMNAIbHBIX ycayr" (manee -
MH(pOpMaIIMOHHAS CUCTEMA), a TAKKE Yepe3 MHOTO(PYHKIIMOHAIIbHBIN LIEHTP.

2.7. CTOUMOCTB MPEIOCTABICHNS MYHULIMNIAJIBHOW YCIIYTH
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MynunnnansHas yciayra "Beiada BBINMCOK W3 IOXO3SWCTBEHHBIX KHHT"
MPEeIOCTaBISAETCS OECIUIATHO.

2.8. HcuepnpiBaromuii mepeyeHb OCHOBAHWM MJI OTKa3a B IpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHULIMIIATBHON YCIYTU

OcHoBaHue 1 OTKaza B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJIS
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH:
- oOpallleHre HEHAJIeKAIEeTo JINLA.

2.9. HcuepnbIBalIMil NEpPEUYEHb OCHOBAHUW JUIsl OTKa3a B IPEAOCTABICHUU
MYHULHUNAIBHONU YCIYTH

OcHoBaHme IJIA OTKa3a B IIPCAOCTABIICHUHN MYHHIIHHaHBHOﬁ YCIyTru:
- OTCYTCTBHUC 3allpallnBACMBbIX CBGJICHI/IfI B MOXO3SMCTBEHHBIX KHUTAX
AJIMUHUCTpAINH ITOCCIICHUSA 3a Tp€6y€MBIﬁ nepuoa BpCMCHU.

2.10. TpebGoBaHuUsl K TTOMEIICHUSIM, B KOTOPBIX MPETOCTABISACTCS MYHUIIMIATbHAS
yciyTa, K 3aj1y OKUJaHUs, MECTaM JIJIs 3allOJTHEHUST 3allPOCOB O MPEIOCTaBICHUN
MYHHUIIUTIAIBHONW  YCIYTH, HMH(POPMAIMOHHBIM CTeHJaM C o0pa3laMd HUx
3aMoJHEHUS U TIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEIOCTaABICHUS
MYHUIIMTATIBHON yCIyTH

MyHununanpHasi —yciayra MHOpeJoCTaBiIsieTCsl 1O MECTy  HaXOXKICHUS
aIMUHUCTPALIMH [OCEJICHHUS.

Ha Ttepputopun, npuieraronieii K MECTOPACIOIOKEHUIO aIMUHHCTPALIMU
MoceNieHus, OOOpYAYIOTCS MecTa i TMapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB.
JocTtyn 3asBuTelnedl K MecTaMm JUisi NAapKOBKM aBTOTPAHCIOPTHBIX CPEACTB
ABJIAETCS OECTUIATHBIM.

[Iprem nonyuarenen i OKa3aHWsI MYHULUNAIbHON YCIYTH OCYILIECTBIISETCS
corinacHo Tpaduky paboOThl OTHeNa, yKa3aHHOMY B HyHKTe 1.2.1 HacToOsIIero
aIMHHUCTPATUBHOI'O PETJIaMEHTA.

[ToMemienus, BbIICIEHHBIE JIsI NPEAOCTABICHUS MYHULIMIAJIBHOW YCIIYTH,
JOJKHBI COOTBETCTBOBATh CAHUTAPHO-AIIUIEMUOIOTHUECKUM ITPABUIIAM.

PaGoune mecta paOOTHHKOB, OCYIIECTBISIONMIUX PACCMOTPEHUE 3asBICHUUN
nonyvyarenaed, OoOOpYyAylOTCS  CpPEICTBAMHU  BBIUYMCIUTEIBHOW TEXHUKA U
OPTTEXHUKOW, TO3BOJIAIONICH OPraHU30BaTh WCMIOJHEHHUE (YHKIMU B TIOJTHOM
o0peMe (BBIIETSIOTCS Oymara, pacXofHbIe MaTepUaibl, KaHIIECISIPCKAE TOBAPHI B
KOJIMYECTBE, JOCTAaTOYHOM [IJISi HCIOJTHEHUS (QYHKIMH 10 PACCMOTPEHUIO
oOpallieHuii moay4daresnen).

Mecta paisi mpoBeleHUs] JUYHOTO TMpueMa Mojdydyatened oO0OopyAyroTcs
CTYJIbSIMHU, CTOJaMH, OOECIEeUMBAIOTCS KAHUEISIPCKUMH MPUHAICHKHOCTIMU JIs
HaIMKUCaHUs MUCbMEHHBIX O0palieHuil, MHPOPMAITMOHHBIMU CTEHAAMHU.

Jng  oXumaHusg ~ NOJNy4YaTelsiM  OTBOAUTCA  CIEHHAIbHOE  MECTO,
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000pyJI0BaHHOE CTYJIbSIMHU.
B Mecrax mnpenocTaBieHUs MYHHUIMOAIBHOW YCIYTH MpeaycMaTpUBaeTCA
000pyAOBaHUE TOCTYMHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUS (TyaJIETOB).
KaOunersl  mpuema  3asBUTENEH  JOKHBI  OBITH  00OpYIOBAHBI
MH(OPMAIMOHHBIMU TaOJIMYKaMH (BBIBECKaMH) C yKa3aHUEM HOMEpa KaOuHeTa.

2.11. Iloka3aTenu AOCTYNHOCTH U Ka4€CTBA MYHUIIUIIAJIbHOW YCIYTH

2.11.1. Ilepeuenp mnokazateynel JTOCTYHHOCTH M KayecTBA MYHMIIMIAIBHON
YCIYTH.

[TokazarensiMu OLIEHKU JOCTYMHOCTH MYHUIIUITAIbHOW YCIYTU SBIISIIOTCS:

- TpaHCHOPTHasi JAOCTYMHOCTb K MECTaM MpPeAOCTaBICHUS MYHUIUIAIbLHOU
YCIIyTH;

- obecrnieyeHre BO3MOXKHOCTEW HampaBi€HUs 3ampoca B aAMUHUCTPALIHIO
MOCEJICHUsI MO DJJEKTPOHHOW TMOYTe W MOJy4YyeHUus HHPOpMAIMH O XOje
NPEIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYTM, B TOM YHCJIE€ C HCIOJIb30BAHUEM
UH()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, yepe3
MHOTO()YHKITMOHAJILHBIN LIEHTP;

- YIIOBJIETBOPEHHOCTh 3asBUTENIC TNpeNoCTaBiIeHHOW uHPoOpMaImel o
MYHUIIMTAIIBHON yCIyre Ha O(UIMATIbHOM caiiTe aJMUHUCTpAllMM pailoHa, Ha
MH(GOPMAIIMOHHBIX CTEHAAX, MPU MPETOCTABIECHUU MHPOpPMALUU CHEIUATHCTAMU
Y MHBIMU JOJKHOCTHBIMH JIMLIAMH aJIMUHUCTPALIUU [TOCETICHNUS;

- YAOBJIETBOPEHHOCTh KOM(OPTHOCTHIO MECT OKUJIAHUSA, TJE€ OCYIIECTBIISIETCS
IPUEM 3asiBUTEIIEH HA MPEIOCTABICHUE MYHUIUIIAIbHON YCIYTH.

[TokazarensiMi OLEHKM KadyecTBa NPEJOCTABICHUS MYHUIUIIAJBHON YCIyTH
SABJISIIOTCS:

- COOJIIO/IEHNE CPOKA MIPEIOCTABICHUS MYHUIIUTAIBHON YCIIYTH;

- coOno/ieHne CpOKOB OXMIAHHMS B O4Yepeaud TMpU TPEIOCTaBICHHUH
MYHHUIATAJIBbHON YCIIYTH;

- OTCYTCTBHE€ OOOCHOBAaHHBIX kKano0 Ha pEImICHWS WM JACHCTBUS
(Oe3meiicTBUe), TPUHATBIE WM  OCYHIECTBICHHBICE TMPH  MPEIOCTABICHUU
MYHHULUITAJIBHON YCIIYTH.

CoOmroieHrie  CPOKOB  TMPEJOCTABICHHS ~ MYHHIIMIAIBHOW  YCIYTH
omnpenensaeTcsl MyTeM PErucTpaluu 3asBICHUN O BbIJAYE€ BBINHCOK B JKypHaie
ydyeTa 3asBJICHUN Ha OKa3aHHE MYHHUIMIAIbHOW yciyrd "Bblgaua BBIIMCOK W3
MOX035IMCTBEHHBIX KHUT".

3. CocrtaB, mNOCIEAOBATEIBbHOCTh W CPOKH BBITIOJIHEHHUS aJMUHUCTPATUBHBIX
MpoIEyp, TPEOOBAHUS K MOPSIAKY UX BBIMOJHEHUS

3.1. IlpenocraBieHre MyHUIIMTAIBHON YCIyTU BKJIIOYAET B CEOs ClIEAYIOIINE
aIMUHUCTPATUBHBIE MPOLETYPHI:

- TOJyYEHHUE 3aABJIECHHS Ha MPEJOCTABICHUE MYHUUUIIAIBHONW YCIYTH OT
3asBUTENS, PACCMOTPEHHUE 3asBJICHHS W MPUHITUE PEUICHHUS O IPUEME,
perucTpaluu 3asiBjaeHust JIM00 OTKa3e B IpUEME 3asBICHUS;



- popMHpoOBaHKE PE3yIHTATOB MYHULIUTTAILHOU YCIYTH;

-epeiaya  pe3yabTaTOB  NPEJAOCTABJICHUS ~ MYHUIUNAIBHOW  YCIYTd
3asIBUTENIO.

briok-cxema mpeAoCTaBi€HUsS MYHUIIMNAIBLHONW YCIyrd MpHUBEJEHA B
npuioxkennu N 1 k HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

JlunamMu, OTBETCTBEHHBIMU 3a MPEIOCTABICHUE MYHHIIMIAIBLHON YCIIYTH,
SBJISIIOTCST  CTICIIUATIMCTHI  aJIMUHUCTpPAIMA  TIOCEJICHUSI B COOTBETCTBUU C HX
JOJDKHOCTHBIMU 00513aHHOCTSIMU (Jlajiee 10 TeKCTY - crenuanuctel Otaena).

OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM TIO BHITIOJIHEHUIO aIMUHUCTPATUBHBIX
npoueayp  SBIAETCS  rjlaBa  aAMHHUCTPALMM  TOPOACKOTO  TOCEJICHUS
HoBocemeliknuHo.

3.2. TlomyuyeHue 3asiBIICHUS HaA MPEAOCTABICHUE MYHHUIMIMAIBHON YCIyTH
(MMCBEMEHHOTO0, B AJIEKTPOHHOM BHJE) OT 3asBUTEINSl, PACCMOTPEHUE 3asiBICHUS U
OPUHSATHE pEIICHUs O TNpHeMe, PETUCTPAIMHM 3asBJICHUS JUOO0 O BO3BpATE
3asBJICHUS W MPUJIAraeMbIX K HEMY JJOKYMEHTOB.

Opuanaeckum  ¢dakToMm,  SBISIIOMIMMCS ~ OCHOBAaHMEM  JUJIsI  Hadalia
aIMUHHUCTPATUBHON TMPOIEAYpPHI, SBISCTCS JMYHOE OOpalieHue 3asBUTEIS C
3asABJICHUEM Ha TIOJyYeHHWE MYHHUIUIIAIBHOW YCIyrd JUO0O0 TOCTYIUICHUE
3asiBJICHUS B DJIEKTPOHHOU opme.

OTBETCTBEHHBIM 3a BBHITIOJHEHUE AJAMUHUCTPATUBHON MPOIETYpPHl SBISCTCS
CHEIUAINCT aAMUHUCTPALIMM, B JOJKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOJMT
BbIJ]a4a BBIMMCOK U3 OXO3SICTBEHHBIX KHUT.

Coemuanuct  aJMUHUCTpAlMd  TNPOBEPSAET  HAJU4YUE€  JIOKYMEHTOB,
yIIOCTOBEPSSICh B UX HaJJekaneM O(GOpMIICHHMM U OTCYTCTBHUM OCHOBAHHM JUIs
OTKa3a B TMpHUEME JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.8 HACTOSLIETO
AJMUHHCTPATUBHOTO PETJIAMEHTA.

B ciyuyae coOoTBETCTBHS JOKYMEHTOB TPEOOBAHHSIM HYHKTa 2.6 HACTOSIIETO
AJIMHUHHCTPATUBHOIO pErjaMEHTa CHEUUATUCT AJAMUHUCTPAUUU MPOU3BOIUT
OPUEM M PETUCTPALMIO 3asBICHUS B JKypHaJIE ydeTa 3asBICHUN Ha OKa3aHHE
MYHULUNAIBHOW yciIyrd "Bblgaua BBIMUCOK U3 MOXO3SHMCTBEHHBIX KHHUT". Cpok
BBITIOJIHEHUS JaHHON aJMHUHHCTPATUBHON MPOLEAYpPHl HE AOJKEH MpeBbiath 10
MHUHYT.

Kpurepuem npuHATHS peuieHus O MPUEME U PETUCTpPAlMM 3asiBICHUS Ha
MOJIyYE€HUE MYHULIMTIAIBHON YCIYTH SBJISETCA OTCYTCTBUE OCHOBAaHMM Il OTKa3a
B NPUHATHM  3asBJICHUS, yKa3aHHbIX B  IOyHKTe 2.8  HACTOSLIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM aAMHUHUCTPATUBHOIO JEHUCTBUS SIBISECTCS MPUEM U PETUCTPALIMS
3asIBJICHUSI.

Cmocobom  ¢ukcamuu  pe3ysabTaTa  BBINIOJHEHUS  aIMUHUCTPATUBHOMN
MpoLeAYphl SIBISIETCS 3allUCh B JKypHajJe YydyeTa 3asBICHUM Ha OKa3aHHe
MYHHUIMIIAIBHON yCIyrH "Bplgaya BBIMMCOK U3 MOXO03SUCTBEHHBIX KHUT" O pUEME
3asBJICHUST WM NOPUHSITUU  PElIeHUsT O  JaJbHEHIIEM  MpeJoCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

[Ipu npunsTHU pelieHus] 00 OTKa3e B MpUEME 3asiBIICHUS] U MPUIIaraeMbIX K
HEMY JJOKYMEHTOB 3asiBUTEJIb YBEIOMJIIIETCSI 00 3TOM C YKa3aHUEM MPUYUH OTKAa3a.
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[Ipu mocTymiieHuu 3asiBICHUST B SJEKTPOHHOU (opMe 3asiBUTENIO B TeueHue |1
pabouero JAHS C MOMEHTa MNPHUHATUS TAKOTO PEHICHUS  HAMNPaBISIETCS
COOTBETCTBYIOILIEE YBEIOMIICHHE C YKa3aHUEM IIPUYUHBI TAKOTO OTKA3a.

Pe3ynpTaToM agMUHUCTPATUBHOM HpPOLEAYphl M CHOCOOOM ee (UKcauuu
SIBJISIETCSL YBEJIOMJICHUE 3asBUTENISI O MPUHSITOM PEIIeHUU, 00 OTKaze U (pUKcaIus
MPUHATOrO pelieHus o0 OTKa3ze B NPEJAOCTABICHUM MYHUIUNAIBHOW YCIYyTH B
KypHaJIe yuyeTa 3asBICHUM Ha OKA3aHWE MYyHUUUIAIBbHOW yciyrd 'Beigaua
BBIITMCOK U3 MOXO3SIUCTBEHHBIX KHUT"'.

MaxkcumanbHbld  CPOK  BBIIIOJHEHHUS  aIMWHUCTPATUBHOU  IIPOLIEAYPBI
coctaBisieT 30 MUHYT C MOMEHTa PETHCTPAlMU B )KypHAJle ydeTa 3asBJICHUN Ha
OKa3aHME€ MYHHUIMNAIBLHONW Yyciayrn "Bpigaua BBIMMCOK W3 MOXO3SIHCTBEHHBIX
KHUT".

3.3. ®opMHUPOBAHUE PE3YIBTATOB MYHULIMIIATBHON YCIYTH.

Opuanueckum  pakrom s Havasia aJAMUHUCTPATUBHOW  MPOIEAYPHI
SBJISICTCSl 3alUCh B JKypHAJIE yuyeTa 3asdBJICHUM Ha OKa3aHWE MYHUIIMNAJIbHOU
ycinyrd "Bblada BBIIIUCOK M3 MOXO3SMCTBEHHBIX KHUT' O TMpUEME 3asdBJICHUS U
MPUHATUN PELICHUS O JaJbHEUIIEM NMPEeI0CTaBICHUN MYHUIIUIIATIBHOW YCIIYTH.

OTBETCTBEHHBIM 3a BBINIOJIHEHHE AJMUHHUCTPATUBHON MNPOLEAYpPHI SBISIETCS
CIICLIMATUCT aIMUHUCTPALIUH.

CrneuManuct  aIMUHUCTPAIlMM  OCYIIECTBISET TMOHCK  HEOOXOIUMOM
UH(GOpPMAIIH B COOTBETCTBYIOIIUX MOXO3MCTBEHHBIX KHUTAX.

[Ipy nHamuumum HeoOXoAMMOW HHGPOPMALMK CHEIUAIUCT aJIMUHUCTPAIUU
TOTOBUT BBIMUCKY W3 TTOXO3SIIICTBEHHOW KHUTH.

[Ipu oTcyrcTBUM HEOOXOIUMBIX CBEJEHUN B TIOXO3AMCTBEHHBIX KHHUIax
CIEUUAIUCT TOTOBUT MUCBMEHHBIM OTKa3 B NPEIOCTABICHUU MYHULUNAIBHOM
YCIIYTH.

CoenuanucToM  BBIIIMCKA W3 TOXO3SIMCTBEHHOM KHWUTM WJIM OTKa3 B
IPEAOCTABICHUM MYHUIMIIAJIBHOW YCIYIrM NEpeAacTcs Ha NOANKHCAHUE TJIaBe
aIMUHHCTPALIMH TIOCEJICHHUS.

'maBa  agMHHUCTpalMu  MOCEJNEHUS  MOANMUCHIBAET  BBINKHCKY W3
MMOXO3IMCTBEHHOM KHHWI'M WJIM OTKAa3 B MPEAOCTABICHUM MYHULMIAIBHOU YCIIYTH.
Ha Bpinucky u3 noxo3siCTBEHHONM KHUTH CTABUTCS I1€YaTh.

Kpurepuem npuHATHS pelieHUs SBIAETCS OTCYTCTBUE WM HAJIWYUE
OCHOBAaHMH ISl OTKa3a B MPEIOCTABICHUU MYHULIUNAJIBHOW YCIYyTH, YKAa3aHHBIX B
nyHKTe 2.9 HacTosero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpratOM aaIMUHUCTPATUBHOIO JEWCTBHS  SIBISETCS  BBIIACKA U3
MMOXO34MCTBEHHOM KHWUTM WA TNHUCBMEHHBIA OTKa3 B  IPEIOCTaBICHUU
MYHHUIUITAIBHON YCIIYTH.

MakcumanbHblid  CPOK  BBIIIOJIHEHHS  AJAMHHUCTPATUBHOW  IPOLEIYPHI
coctaBisier 1 paGouwii IcHb.

3.4. Ilepemaua pe3ynbTaTOB TMPENOCTABICHUS MYHUIUNAIBHOM YCIYTH
3asIBUTENIO.

Opuanueckum  akrom s Havaia aJAMUHUCTPATUBHOW MPOUEIYPHI
SABJISICTCS BBINMCKA W3 TNOXO3AMCTBEHHOW KHUI'M WM IHCbMEHHBIM OTKa3 B
MPEIOCTABICHUH MYHULIUIATBHON YCIYTH.
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OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AAMUHUCTPATUBHOM MPOLEAYPHI SBISACTCS
CIEHHUAIACT aIMUHUCTPALUH.

Cnenuanuct afMUHACTPALIMU PETUCTPUPYET:

- BBIIIMCKY U3 MOXO35MCTBEHHON KHUTH - B )KYpPHAJIE€ PETMCTPAlMN BBIJAHHBIX
BBIITACOK U3 MMOXO3MCTBEHHBIX KHHT;

- TNMCBMEHHBIM OTKa3 B IMPEAOCTABICHUHM MYHHUIMIIAJBHONW YCIYTH - B
KypHAJIe pErUCTPALlMU BBIJAHHBIX BBIUCOK U3 ITOXO3SIMCTBEHHBIX KHUT.

CrneunanucToM  3asBUTENb HHMOPMUPYETCS JUYHO TNPU HAXOXKICHUU
3asiBUTENSI B TOMEILIEHUU aJMHHHUCTPALUM, NO Tele(OHY WU B DIIEKTPOHHOM
(dopMe 0 TOTOBHOCTH JJOKYMEHTOB K BbIIaue.

[lepenaya BBIMMCKU W3 NMOXO3SIMCTBEHHOW KHHWIM WJIM MHUCBMEHHOIO OTKasa B
OPEAOCTABICHUM  MYHUUMIIAJBHONW  YCIYTM  NPOU3BOAUTCA  CIIELUATMCTOM
aIMUHHUCTPALlMM  JIMYHO  3aABUTENI0  OPU  NPEABSABICHUH  JOKYMEHTA,
YIOCTOBEPSAIOLIETO JUYHOCTh. 3asSBUTENb PACIHUCHIBAETCS B MOJYYEHUU BBIUCKHU
U3 TOXO3SMCTBEHHONM KHHUTU JIMOO OTKa3za B MPEJOCTaBICHUU MYHHUIUIIAIBHOM
YCIYTHM - B JKypHaJ€ PErucTpallMy BbIJAHHBIX BBIMMCOK M3 MOXO3AMCTBEHHBIX
KHMT.

MakcuMainbHasi NPOAOJKUTEIBHOCTh  BBIIIOJIHEHUS  aJIMHHUCTPATHUBHOMN
npoLeayphl cocTaBisieT 1 pabouunii JeHb.

Pe3ynbTaToM agMUHHUCTPAaTHUBHON MPOLEAYPHI SBISETCA MEpEaada BbITUCKU
U3 IOXO3SUCTBEHHOW KHUTH JUOO OTKa3a B NPEAOCTaBICHUHM MYHUIMIAIBbHOM
YCIIYT'H 3asiBUTEIIIO B PAMKAX MIPEJOCTABICHNUS MYHUIUIIAIbHON YCIIYTH.

CrocoboMm (ukcauum pe3ynbTaTa SIBISETCS OTPaKEHUE B IKypHale
pPErucTpaluy BBIAAHHBIX BBINMCOK U3 IIOXO3AMCTBEHHBIX KHUI CBEIECHUH O
IIOJIYYEHUU 3asiBUTEIIEM BBIIIUCKU U3 MOXO3AMCTBEHHON KHWUIHU, & TAK)KE CBEICHUN
0 MOJy4EHUHU IIMCbMEHHOTO 0TKAa3a B IIPEOCTaBICHUNA MYHUIIUIIAIBHON YCIIYTH.

4. ®opMBbI KOHTPOJIS 32 UCIIOJHEHUEM aJMUHUCTPATUBHOTO PETaMEHTa

4.1. Tekyumii KOHTPOJb COOJIONCHHUS IIOCIIEIOBATCIBHOCTH JICHCTBUH,
ONPEAECIEHHBIX aJMUHUCTPATUBHBIMM  NPOLEAYpaMU IO  IPEIOCTABICHUIO
MYHULIUMAIBHOW YCIyTH (Jajee - TEeKyIIUH KOHTPOJIb), OCYIIECTBISIETCS TJIaBOU
aIMHUHUCTPALIMU TTOCEJICHHS €KETHEBHO.

4.2. Tekymuid KOHTPOJIb OCYIIECTBISETCS MYTEM MPOBEICHUS MPOBEPOK
COOJIO/ICHUST ¥ BBITIOJIHEHUSI UCIIOJIHUTENIEM TIOJIOKEHUI HOPMATUBHBIX MPABOBBIX
akToB Poccuiickonn @enepanuy, MyHUIUIIAIBHBIX MPABOBBIX AKTOB, HACTOSILIETO
Permamenra.

[lepuOIMYHOCTP OCYLIECTBJIEHUSI TEKYIIErO0 KOHTPOJIS YCTaHABIUBACTCS
TJIaBOUM aIMUHUCTPALIMH WU JIUIIOM, UCTIOJTHSIOIINM €ro 00s3aHHOCTH.

4.3. KoHTpoib MOTHOTHI W KayecTBa MPEJOCTABICHUS MYHUIIMIATbHOMN
YCIYTd BKIIOYaeT B ce0s MpOBEIACHUE MPOBEPOK, BBIABICHUE U YCTPAHEHUE
HapyUIEHUI ITPaB MOJy4YaTeIIe.

4.4. IIpoBepku MOTyT ObITh IJIAHOBBIMU U BHEIUIAaHOBBIMU. [Ipu npoBeneHnmn
MMPOBEPKU MOTYT PacCMaTPUBATHCSI BCE BOIIPOCHI, CBSI3AHHBIE C MPEJAOCTABICHUEM
MYHULIUMAIIBHOW yCAyru (KOMIUIEKCHBIE MPOBEPKHU), WM OTACIbHBIE BOMPOCHI



(tematnueckue npoBepku). IIpoBepka Takke MOXKET MPOBOAUTHCS B CBS3H C
KOHKPETHBIM OOpallleHHEM MOTyYaTes.

4.5. JIOMKHOCTHBIE JIMLAa OPraHOB MECTHOTO CaMOYIIPaBJIEHUS 3a PELIEHUs U
nevictBust  (Oe3nedcTBHs), NpUHMMaeMble  (OCYIIECTBISIEMbIE) B XOJeE
MPENIOCTaBICHUSI ~ MYHHMLIMMNAIbHOW  yCIyTM, HECYT  OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAAaTenbCTBOM Poccuiickon denepanuu.

5. HocyneOHoe (BHecyne0HOE) 00KaTOBaHUE 3asIBUTEIIEM PEIICHUN

U nercTBui (0e31eicTBuUs) opraHa, IPelOCTABIAIONIEr0 MYHUIUMIIAIBHYIO YCIIYTY,
a TaKXe JODKHOCTHOTO JIMIIA OpraHa, NpPeJOCTABISIIONIET0 MYHUIUIATBHYIO
yCIyry 1100 MyHUIIMTAIBHOTO CITYKaIEro

5.1. Tlpenmer pocyneOHOro (BHECYAeOHOTO) O0O0XaJlOBaHUS 3asBUTEIIEM
pemieHuidi WU gedcTtBuil  (Oe3deMCTBUS)  OpraHa,  MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, IPeAOoCTABIISIOLIETO
MYHUIUTIAJIBHYIO YCIYTY, TUO0 MYHHUITUTIAILHOTO CITYKAIIETO.

3asBUTENb MOXET OOpaTUThCA C Kano0oil, B TOM 4YHUCIE B CIEIYIOLUUX
CIIyyYasx:

HapyIlIEHHE CpOKa PETUCTPAlMM 3ampoca 3asiBUTENS O MPEIOCTaBICHHUU
MYHUIIUATIAJIBHON YCITYTH;

HapyILIEHHE CpOKa MPEIOCTABICHUS MYHULIMNIAIBHON YCIYTH;

TpeOOoBaHUE y 3asiBUTENS JOKYMEHTOB, HE TIPEyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoii denepaunn, HOpMaTUBHBIMU IPABOBBIMU AKTaMH
cyonrekToB Poccuiickoit @enepannv, MyHUIIUTAIBHBIMA MPABOBBIMU aKTaMU JJIS
IPEAOCTABIECHUS MYHULINTNIATBHON YCIIYTH;

OTKa3 B NpHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IMPETYCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMU akTamu Poccuiickont ®Penepannv, HOPMATUBHBIMH
IpPaBOBBIMU aKTaMu CyObekTOB Poccuiickoit ®Deneparuy, MyHHUIUIATIbHBIMH
PaBOBBIMU aKTaMU JJIsl IPEAOCTABICHUS MYHUITUNIATBHON YCIIYTH, Y 3aIBUTEIS;

OTKa3 B NPEJOCTAaBICHUM MYHULHMNAIbHON YCIYTH, €CJIM OCHOBAaHMS OTKa3a
HE TIPEAYCMOTPEHbI (elepalbHBIMU 3aKOHAMHU W TPUHSATHIMH B COOTBETCTBHH C
HAMU HHBIMM HOPMATUBHBIMHM IpaBOBbIMH aktamu Poccuiickonn ®Denepanuu,
HOPMATUBHBIMH TIPABOBBIMH akTaMu CcyObekToB Poccuiickoiri Deneparum,
MYHULIHANAIBHBIMU IPABOBBIMU aKTaMU;

3aTpeOoBaHUe C 3asBUTENS MPU MPEAOCTABICHUH MYHUIIUTATBLHOW YCIyTH
TJIaThI;

OTKa3 OpraHa, MpeaoCTaBIISIONEr0 MyHUIUNAIbHYIO YCIYTY, JOJKHOCTHOTO
U@ OpraHa, NPeJOoCTaBISIIOIET0 MYHHIUIAIBHYIO YCIYTY, B HCHpPaBICHUU
JOMYIIEHHBIX OMEYaTOK M OIMIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTAaBICHUS
MYHHUITUTATHHOW YCITYyTH JOKYMEHTaX MO0 HapyIIeHHWE YCTAaHOBJICHHOTO CPOKa
TaKWX WCHPABICHUM.

5.2. O6uue TpeOboBaHMs K MOPSAJKY MMOJAYU U PACCMOTPEHUS KaT0OBbI.

5.2.1. Kanoba nogaercsi B nMCbMEHHOU (popme Ha OYMaKHOM HOCHUTEJIC UJIU B
AIEKTPOHHOU (hopMe B OpraH, NpeI0CTABISAIONUNA MYHULIUTAIBHYIO YCIIYTY.

5.2.2. JKanoba Moxer ObITh HampaBi€Ha MO  [OYTe,  Yepe3



MHOTO(QYHKIIMOHAJIBHBIM ~ LEHTP, C  HUCIOJb30BaHUEM  MH(OPMAIMOHHO-
TEJIEKOMMYHMKAalMOHHOW cetu VHTepHer, oduiMaibHOro caiitTa oprasa,
MIPENOCTABIAIOIIETO MYHULMTIAIbHYIO yCIIYTy, €IUHOTO rnopraja
rOCY/IApCTBEHHBIX W MYHUUMNAIBHBIX YCAYr JHOO PErHoHANBbHOIO HopTajia
TOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a TaKK€ MOXET OBITh MPUHSATA MPHU
JUYHOM IIPUEME 3asIBUTEIIA.

5.2.3. KanoOa 3asiBUTEINS 10JKHA COACPHKATH:

HAaUMEHOBAaHUE OpraHa, MPEJOCTABIIONIEN0 MYHHUIMNAIBHYIO  YCIYTY,
JOJKHOCTHOT'O JIMIIAa OpTraHa, MPeA0CTaBISIOIEr0 MyHULIUIIAIbHYIO YCIyTY, JIH00
MYHUIIMIAIBHOTO CIYy’Kallero, peiieHue, aeictBue (0Oe3aeiicTBUEe) KOTOPOro
o0xayercs;

daMuInio, UMs, OTYECTBO (MOCJEAHEE - MPU HAIWYUM), CBEJACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3MYECKOro Jula JUOO0 HAaMMEHOBAHHWE, CBEJICHUS O
MECTE HaxXOXKJICHUs 3asBUTENS - IOPUIMYECKOro JHIla, a Takke Homep (Homepa)
KOHTakTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHOM MOUTH (MPU HAJIUYUU) U
MOYTOBBIN aJIPEC, MO KOTOPHIM JO0JKEH ObITh HANpaBJIeH OTBET 3asBUTEINIO;

CBEJICHHSI 00 O0KaJlyeMbIX PEIICHHSX U JeUCTBUAX (Oe3/IeCTBUU) OpraHa,
IPEAOCTABIISIIOIET0 MYHULMNAIbHYK YCIYTY, [ODKHOCTHOTO JIMIA Oprasa,
NPEIOCTABISIONIET0  MYHUILMIAIBHYIO  YCIyry, JuM00  MyHUIUMIAIBHOTO
CITy’Kallero;

JOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3aSBUTENIb HE COIJIACEH C PEIICHUEM U
neiictBueM  (Oe3neHCTBMEM) OpraHa, MPeAOCTaBISIONIET0 MYHHUIIUNAIbHYIO
yCIIYT'y, AOJDKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBIAIONIEr0 MYHUIUIIAIBHYIO
yCciyry, JnM00 MYHUIMIAIBHOTO CIyXallero. 3asBUTEIEM MOTYT  OBITh
IpEACTaBICHbI JOKYMEHTHI (IIPY HAJTUYMH ), TOATBEPKAAOLINE TOBObI 3asIBUTENS,
100 X KOTTHH.

5.2.4. XKanoba, moctynusias B OpraH, MpeIOCTaBISIONUNA MYHHUIIUIATHHYIO
yCIIyTry, TOJJICKUT PACCMOTPECHHUIO B TeueHHe 15 pabouymx mHEH co JHA ee
perucTpanuu, a B ciydae oOO’KaJoBaHHS OTKa3a OpraHa, MpPeIOCTaBIISIONIETO
MYHULUNAIBHYKO YCIYry, JIOJDKHOCTHOIO JIMI@ OpraHa, MOpeaoCTaBIsSIOIIEro
MYHUIIUTIATBHYIO YCIYTy, B TMpHEME JOKYMEHTOB Yy 3asBUTENs JMOO B
WCIIPABJICHUH JOIMYIICHHBIX ONEYaTOK U OMIMOOK WJIM B CiIy4ae OOKaJTOBaHMS
HApyLIEHHUS YCTAHOBJIEHHOIO CpPOKAa TAaKUX MCIIPABICHUNA - B TEYEHUE MATH
pabounx AHEN co THS ee perucTpalui.

5.2.5. Tlo pe3ynbratam pacCMOTPEHHS KalloObl OpraH, MPeaOCTaBIISIIOUIUN
MYHHULUITAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIEAYIOUINX PEIICHHIM:

yIIOBJIETBOPSIET KAJI00y, B TOM 4ucie B ()OpME OTMEHBI MPUHATOTO PEIICHUS,
WCOPABJIEHUS] JONYLIEHHBIX OPraHoM, NPENOCTABIISIIOIIMM MYHULHUIIAIBHYIO
yCIIYry, OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEeAOCTABICHUS
MYHHILMIIAIBHON YCIYyTH JOKYMEHTaxX, BO3BpaTa 3asBUTEIIO JECHEXKHBIX CPEACTB,
B3UMaHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit  ®enepannu, HOPMATUBHBIMU MPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepanuy, MyHUIIMIAIbHBIMA TPABOBBIMU aKTaMH, & TAKXKE B MHBIX
dbopmax;

OTKa3bIBACT B YAOBJICTBOPEHUU KATOOBHI.



5.2.6. He no3aHee nHsI, CIENYIOLIErO 3a THEM IPUHATUS PELICHHUS, 3asIBUTEIIO
B IMCBMEHHON QopMe U MO JKEJIaHWIO 3asBHUTENS B DIIEKTPOHHOU (opme
HaIpaBJISIETCS] MOTUBUPOBAHHBINA OTBET O PE3YJILTATAX PACCMOTPEHUS KAIOOBI.

5.2.7. B ciayyae yCTaHOBJIEHHs B XOJ€ WJIM IO Pe3yibTaTaM PacCMOTPEHUSA
XKanoObl MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MpPaBOHAPYILICHUS WM
MPECTYIUIEHUSI  JOJDKHOCTHOE  JIMIO,  HAJEJIEHHOE  IOJHOMOYHUSMHM IO
pPacCMOTPEHHUIO Kan00, HE3aMEJINTENIBHO HAMpPaBIIsET UMEIOIINUECS MAaTepUallbl B
MPaBOOXPAHUTENbHBIE OPTaHbl B COOTBETCTBUH C MX KOMIIETEHIIUEH.
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