AJIMUHUCTPALIUS
T'OPOACKOI'O NOCEJIEHUSI HOBOCEMEMUKHHO
MYHUIIUITAJBHOI'O PAMOHA KPACHOSIPCKHUM

CAMAPCKOM OBJIACTH

INOCTAHOBJIEHHE
oT «25» nexabps 2025 roga Ne 120

«06 yreepxnennn ITo0xenus 0 nopsiaKe paccMOTpPeHHS oOpauennii rpaxian B
4IMHHHCTPalHH ropojackoro nocenenus HoBocemelikHHO MyHHIIMIIAILHOTO paiioHa
Kpacnosipcknii Camapckoii o61acTny»

Ha ocHoBanuu ®enepansHoro 3akonHa ot 06.10.2003 Ne 131-®3 «0O6 (1311150
NPUHLMNAX OpraHu3allid MEeCTHOro camoynpasiieHuss B Poccuiickoit ®Demepauum»,
QenepansHoro 3akora ot 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHHs o6paleHui
rpaxnaH Poccuiickoii ®enepanum», B HeAX IPUBEAEHHUS HOPMATHBHBIX MPABOBBIX AKTOB
B COOTBETCTBHE C [EWCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit ®enepauuu,
PYKOBOJCTBYSCh YCTaBOM TOpOACKOro moceieHuss HoBOCEMEHMKHMHO MyHHMIUNATILHOTO
paiiona Kpacrospckuii Camapckoit o6nacTv, AIMHHHCTpaLUs TOPOACKOIO IOCENIEHHS
HoBocemelikuHo MyHununanbsHoro paiiona Kpacnosipckuit Camapckoit o6mact,

IMOCTAHOBJISIET:

1. ViBepauts mpunaraemoe [lomoxxeHne o pabote ¢ obpalleHUsSMH rpaxiaH U o6
OpraHU3alli¥ JUYHOrOo IIpHeMa B aJMHUHUCTPAllMM TOPOACKOIO IIOCEIEHHUs
HoBoceMelkuHO MyHHIMNansHOro paiiona Kpacaospckuit Camapckoil obiactu
(manee — ITonoxenue).

2. Omy6nukoBaTh HacTosllee IOCTaHOBIEHUE B rasere «KpaCHOAPCKHM BECTHHUKY, U
pa3sMECTHTh Ha OQULIHATEHOM CaliTe aJMUHUCTPalMy B ceTH MHTepHeT

3. KOHTpO/b MCHOJIHEHHS HACTOSIILETO TOCTAHOBJIEHHS OCTABJISIO 38 COBOI.

B

I'maBa nmocejieHUs B. H. KoBaneHko




[Ipunoxenue

K ITIOCTAHOBJICHUIO A IMUHUCTPALIMHA FOPOJCKOTO MOCETICHHUS
HoBoceMmeliknHo MyHHULIMIIAIBHOTO paiioHa KpacHospckuit
Camapckoii oomactu ot 25.12.2025 roga Ne 120

ITOJOXEHHUE

O nopsiake paccMoOTpeHus: O0OpalleHHs IPAXKIAH B AIMUHUCTPALUMA T'OPOJACKOI0
nocesiennsi HoBoceMeiikuHo MyHMIMNIAJAbHOTO paiiona Kpacnosipckuii Camapckoii
obJsiacTu

1. O0mme MoJI0KEeHUS

1.1. Tlonoxenue pa3pabOTaHO B IENAX MOBBIIICHUS KadecTBa PabOTHl aJMUHHCTPAIUH
ropoackoro mnoceneHuss HoBoceMEeNKHMHO MyHUIMNAIBHOTO pailoHa KpacHospckuit
Camapckoii 00JacTH ¢ NMHCHbMEHHBIMHU U YCTHBIMU OOpAIlEHUSIMH TPAKJAH, a TaKkKe
OpraHu3alyy JIMYHOTO TMpUeMa TPaXKJaH JOJDKHOCTHBIMHM JIMIIAMU aJMUHHUCTPALIUU
TOpPOJICKOTO TMOCeNeHusT MyHUIunaibHoro paiioHa Kpachosipckuit Camapckoit oGnactu
(mamee — aaMUHUCTpamMs Topojckoro mnocenenus HoBocemeiikuno). Ilomoxkenue
OTpeIesieT CPOKU U TOCIEOBATEIBHOCTh NIEUCTBUM TPU PACCMOTPEHUU OOpallleHun
rpaXKJaH, IMpaBuja BEICHUSA JEJIONPOU3BOJICTBA, CBSI3aHHOIO C OpraHU3alued ux
paccmoTpenus. [lomoxkeHne He pacnpoCTpaHsSEeTCs Ha MPAaBOOTHOLICHHS, B OTHOLICHUU
KOTOPBIX 3aKOHOJATEIbCTBOM Poccuiickoit denepali YCTAHOBJICH CIELMAIbHBIN
MOPSJIOK PACCMOTPEHHUS.

1.2. CyOobexTamu oOpalieHusi B aIMUHUCTPAIIMIO TOPOJIcKoro nocenenuss HoBoceMelknHO
ABJISIFOTCS: )KUTEIIA TOPOICKOro nocenenuss HopoceMeliknHo, unble rpaxaane Poccurickon
denepalivy, THOCTPAHHBIE TPAXKIAHE a TAKXKE JUIA 0€3 TPaXTaHCTBA.

1.3. OcHOBHBIC NOHATHS, HCIIOJIBb3YyeMble B I1o10:keHH

1.3.1. O6pamienue rpaxaaHuHa (gajaee — oOpallleHue) — HalpaBJIE€HHbIE B OpraH MECTHOTO
CaMOYTIPABIICHUS WJIA JTOJDKHOCTHOMY JIMITY NMUCHbMEHHBIC MPEII0KEHUS, 3asBICHUS WIIN
xayoba, a Takke YCTHOE oOpalleHue TpakJaHuHa B OpraH MECTHOTO CaMOYIIPaBIICHUS;

1.3.2. IlpennoxkeHne — peKOMEHAALMN TPaXJIaHUHA [0 COBEPIICHCTBOBAHUIO 3aKOHA U
WHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, ACATEILHOCTA OPTaHOB MECTHOTO CAMOYTIPABJICHMUS,
Pa3BUTHIO OOIIECTBEHHBIX OTHOIIEHUH, YIYUIICHUIO COITMATBHO-9KOHOMUYECKON M MHBIX
chep AesITeIbHOCTH TOCYAapCTBA U 00IIECTBA;

1.3.3. 3asBieHne — Tpock0a TpakAaHWHA O COJICUCTBUM B peaju3allud  €ro
KOHCTUTYIIMOHHBIX MpPaB U CBOOOJ MM KOHCTUTYLHOHHBIX MPaB U CBOOOJ APYrUX JIMII,
au00 COOOIIeHHE O HApPYUIEHWHU 3aKOHOB M HWHBIX HOPMATHMBHBIX IPABOBBIX aKTOB,
HEJIOCTAaTKOB B pab0Te OPraHOB MECTHOTO CaMOYIIPABJICHHUS, TUOO0 KPUTHUKA JIEITEIHBHOCTH
yKa3aHHbBIX OPTraHOB U JOJDKHOCTHBIX JIMII;



1.3.4. XKanoba — mpochba rpakgaHnHa O BOCCTAHOBJICHUH WJIM 3aIIUTE €r0 HapyIIEHHBIX
1paB, CBOOOJ WJIM 3aKOHHBIX MHTEPECOB JMOO IpaB, CBOOOJ WM 3aKOHHBIX HMHTEPECOB

JOPYTUX JIULL;

1.3.5. I[OJ'DKHOCTHOC Juno — JMno, IIOCTOSAHHO, BPCMCHHO WM II0 CIICOUAJIBHOMY
IMOJIHOMOYHUIO OCYIICCTBJIATOIICTC (1)YHKHI/II/I IMpCaACTABUTCIIAA BJIACTHU b 1% (e10) BBIITOJIHATOIICC
OpFaHI/IBaHI/IOHHO-XOBHﬁCTBCHHBIe q)YHKHI/II/I B OpralHc¢ MCCTHOT'O CaMOYIIPAaBJICHH,

1.3.6. KomnexktuBHOE oOpamieHne — oOpalieHne IByX HiIn 0ojiee TpakIaH Mo O0ImeMy I
HUX BOIIPOCY, a Takke oOpalleHue, MPUHATOE HAa MUTHUHTE WM COOpaHWUHU ITyTeM
roJIocoBaHus (TOAMUCAHHOE WHUIMATOPAMU KOJUJICKTUBHOTO OOpAIEeHUs) WM ITyTeM
cOopa Moanucei.

1.3.7. DnextpoHHOe oOpallieHne — oOpallleHrne TpaxaaHuHa (rpa)aaH), TOCTYIMBILIEE B
dbopmMe AIEKTPOHHOTO JTOKYMEHTA IO 3JEKTPOHHBIM KaHallaM CBS3U (JIEKTPOHHAs T0YTa,
WHTEPHET-NPUEMHAS U TIp. ).

1.3.8. JluyHbplii TIpUeM TpaxJaaH — NOPUEM TpaxkaaH JODKHOCTHBIMH JIMIIAMU
aJIMUHHUCTpALlMA 110 MPEABAPUTEIBLHOM 3alliCHd B COOTBETCTBHM C YTBEPIKICHHBIM
rpauKoM.

1.3.9. IlepBuuHoe oOpareHue — oopaleHue, MOCTYMUBIIEE OT JAHHOTO aBTOpa MO JAHHOMY
BOIIPOCY BIIEPBBIE.

1.3.10. BropuuHoe obparienue — obpalieHue, MocTynuBIIee OT TOro e aBTopa 1Mo TOMY
€ BOIPOCY /10 UCTEUYECHHSI CPOKA PACCMOTPEHHUS €r0 MEPBUYHOTO OOpaIeHUS.

1.3.11. IToBTOpHOE OOparieHue — oOpalieHre, NOCTYNUBIIEe OT TOrO K€ aBTOpa Mo TOMY
K€ BOIIPOCY, €CJIU CO BPEMEHM I10JIaud MEPBUYHOIO OOpAIllEHUS] UCTEK YCTAHOBJICHHBIN
3aKOHOJATEILCTBOM CPOK PAacCMOTPEHUS WJIM aBTOP HE YJOBIETBOPEH MOJYYCHHBIM
OTBETOM.

1.3.12. HeogHOoKpaTHbIe oOparieHus: — 00paiieHus: OJHOTO ¥ TOTO e aBTOpa MO BOIMPOCY,
110 KOTOPOMY aBTOPY YK€ JTaBAJIMCh (HE MEHEe ABYX pa3) OTBETHI MO CYIIECTRY.

1.3.13. IlucbMeHHBI OTBET — OTBET Ha OOpalleHHWE aBTOpa B NUCBMEHHOW (opme
OTHPABJIEHHBIN Y€PE3 TOYTOBOE OTIAEIEHUE CBSI3H.

1.4. PaGora c oOpamieHus MU TpakJaH, OpTaHM3aIUsl JUYHOTO TIpHeMa TpakKIaH
OCYUIECTBJISICTCSI B aAMHUHUCTpPALMU TOCENEHHUsT B cooTBeTCTBUM ¢ KoHctutynuen PO,
®denepanbabiM 3akoHOM OT 02.05.2006 N 59-D3 “O mnopsigke paccMOTpeHUs 00palleHnuin
rpaxxaan Poccuiickoit @eneparun”. PaccMoTpeHne o0palieHuii rpask/iad OCyIeCTBISETCS
TJIaBOM MOCENICHUsI, 3aMECTUTEIISIMU TJIaBbI TOCEJICHUS U ClIeHAIUCTaMU (T10 MOPYYECHUIO
['naBbl oceneHus).

1.5. LlenTpann3oBaHHbI YyueT, KilaccH(UKalMIO, aHAIU3 (1ajgee — JEJIONPOU3BOJICTBO),
MOCTYMUBIIUX HA WMS TJaBbl QJIMUHHCTpAlMKA OOpaIeHuil TpaxJaH OCYIIECTBISET
3aMecTuTeNb [J1aBel TOCENEeHMs, KOTOPBIA O00s3aH OCYIIECTBIISITh KOHTPOJIb CPOKOB
WCIIOJIHCHUSI TIOPYYCHHUM 1O OOpalieHusIM TpaKJaH, MOCTYIUBIIUM HAa PACCMOTPEHHE.
3amecTuTenb [ TaBbl TOCENCHHS] aHATM3UPYET XapaKTep BOIPOCOB, MOJHUMAEMBIX B
oOpareHusx, TOTOBUT 0000MIAI0NTy 0 HHPOPMAIIUIO TT0 UTOTaM TOJIYTOIus, TO/1a B aipec
TJIaBbl AJMUHUCTPAIMM [JIsl TPUHATAS pelieHus. B cioydae HapylieHus CpPOKOB



paccMOTpeHUsT OOpaIlIeHU MPUMEHSIOTCS MEphl IUCIUILUIMHAPHOTO B3BICKAHHUS B
OTHOUIECHHHU JIML, JONYCTUBIINX HAPYIIEHHE CPOKOB PACCMOTPEHHS.

1.6. OcHOBHBIMU TIPUHIIUIIAMHU B Pa0OTE ¢ OOpAIIEHUSIMU TPaXKJIaH SBIISIOTCS:
— 3aKOHHOCTb;

- INIACHOCTb

— MOJHOTA PACCMOTPEHUS BOMPOCOB, TOCTABJICHHBIX B OOPAIICHUSIX TPaXKIaH;

— [IPUHATHUC B ITPCALCIIAX KOMIICTCHIINHN AI[MI/IHI/ICTpaHI/ISI IMOCCJICHUA UCUYCPIIBIBAIOIIIUX MCP
I BOCCTAHOBJICHUA IIPAB M 3dKOHHBIX HWHTCPCCOB, KaK OTIACJIBHBIX TI'pPaKAdH, TaK H
KOJUICKTHBOB TPYAAIOIUXCA U I'PYIIIT HACCIICHHUA.

1.7. OOpamieHust MOTYT MOAABaThCsl B AJMUHHCTPAIMIO MOCEICHUS B MHUCHMEHHOM, B
YCTHOM U 3JEKTPOHHOM (hopMme.

[TouToBbIl afpec /it HaMpPaBIEHUs MMCbMEHHBIX OOpAIlleHU TPak/IaH B aIMUHUCTPAITUIO
nocenenust: 446379, Camapckas obnacts, KpacHosipckuii paiion, nrt. HoBocemelkuHo, yi.
IxonpHas, a.1.

DnexTponHas moyta: admln.semeykino@yandex.ru

2. IlpueM u nepBuYHAas 00padoTKAa NMUCbMEHHBIX 00palleHuii rPpaxKIaH

2.1. Tlpuem oOpameHud TpaxaaH TMOCTYNUBIIUX 4Yepe3 TOYTOBOE OTACIICHUE,
denpaberepckoi ciy>k00¥, HAPOUHBIMU, KypbepaMu, C UCIOJIb30BaHUEM (PaKCUMUILHON
CBSI3U, C WCIOJIb30BAHUEM DJIEKTPOHHOW TMOYTHI OCYIIECTBISETCS CHEUATIUCTOM |
KaTErOpUHU.

2.2. Cnemmanuct 1 KaTeropuu TIOCENCHUS MPOBEPSET MPaBUIBLHOCTH aapecalnud |
LEJIOCTHOCTh  YNMAKOBKM KOPPECHOHJEHUMHU, BO3BpallaeéT Ha [OYTY OIIKUOOYHO
NOCTYNHUBILIKE (HE MO aJpecy) MUChbMa, HE BCKPBIBAs MX, IPOBOJUT CBEPKY PEECTPOB Ha
KOPPECTIOHJEHIMIO, TOCTYMHBIIYIO (PENIbILErepCKOM CBSI3bI0, HAPOUHBIM, KYPHEPOM.

[Ipn BCKpBHITUM KOHBEpPTAa, MPOBEPSECT HAIMYME B HUX JOKYMEHTOB (pa3opBaHHbBIC
JIOKYMEHTBI TIOJKJIEUBAIOTCS), TMPUKPEIUIET KOHBEPT K TEKCTy oOpalieHusi (TOJIbKO B
ciIy4ae, KOr/ia TOJBKO 110 HUM MOKHO YCTaHOBUTH OTIPABUTEIIS M €0 aJIPEC UM KOT/1a 1aTa
MOYTOBOTO MITEMIENS CIYKUT TMOATBEPKIECHUEM BPEMEHU OTIPABJICHHS M TOIY4YEHUS
oOpalreHus) v mepeaeT AJis EHTPAITM30BaHHOTO yUeTa.

KoHBepThI ¢ MOMETKON “TUYHO” HE BCKPBIBAIOTCS U MEPEAAIOTCS aJipecary.

2.3. B ciydae morydeHust KOHBEpTa, HECTaHIaPTHOTO 10 BECY, pa3Mepy, hopMe, HMEIOIIETO
HEPOBHOCTH 110 O0KaM, 3aKJICCHHOTO JIUIIKOM JICHTOM, UMEIOIIIETO CTPAaHHBIN 3amax, IBET, B
KOHBEpPTE KOTOPOTO IMPOIIYIBIBAIOTCS BIJIOKEHUS, HE XapaKTepHbIC sl IOYTOBBIX
OTIpaBjieHUH  (MOpPOLIOK W T.J.), CHEeIUamucT |  Kareropum  IOCEJICHUs
00s13aH:  HE3aMEUIMTEIBPHO TPUHATH MEPhI JJIS IOMEIICHHUS I1aKeTa B JIF00OE
W30JIMPOBAHHOE TIOMEIIeHHE (TIPU yCIIOBUA MUHUMAILHON TPAHCIIOPTUPOBKH) M COOOIITUTH
O CJIyYMBILIEMCS B IPAaBOOXPAHUTEIILHBIE OPTaHbI.


https://mail.yandex.ru/lite/compose?to=adm1n.semeykino@yandex.ru

2.4. IlpueM NHUCHMEHHBIX OOpalleHUH Ha UMs T[JIaBbl I[IOCEJEHHUS, MOCTYNUBIINX
HEIMOCPEICTBEHHO OT IPakJIaHUHA WJIM €ro 3aKOHHOT'O IIPEICTaBUTENIA, 3AUCh HA TIPUEM K
['maBe mocesieHHWs OCYLIECTBISET CIEHHATUCT 1 KaTeropuu IOCEIEHUs, €XKEIHEBHO, 32
WCKJIFOYEHUEM BBIXOHBIX U MPA3AHUYHBIX JTHEH B COOTBETCTBUU CO CIEAYIOUIUM PEXKHUMOM
paboyero BpeMeHHU:

PaGouwne nuu:

[Tonenenvuuk — nsatHuna ¢ 8.0000 16.00
[Ipennpa3nauunelie qau: ¢ 8.00 no 15.00
O6enennbrit nepepsiB: ¢ 12.00 1o 13.00

Boixonubie nau: Cy0600Ta, BOCKpECEHbE

Konrtaktapiii Tenedon 8(846) 225-89-22, npuemnas; 8(846) 2258945, xabunet Neb. [Ipu
preMe MMCbMEHHOTO OOpaIleHnsI HEMOCPEICTBEHHO OT TpaKIaHWHA (MM €ro 3aKOHHOTO
MPEICTaBUTEINS), 10 €Tr0 MPOChOE, TMPH TPEABABICHUH IOKYMEHTA YIOCTOBEPSIOIIETO
JMYHOCTD IPak/IaHWHA, Ha KOTIMHY TUCbMEHHOT0 00paiieHus npoctasisitores nara u ©.1.0,
MpUHSBIIEro oOpaleHue, u TeaedoH s CIpaBoK.

2.5. TloctynuBmive u 3aperUCTPUPOBAHHBIC OOpaIeHUS TPaKIaH TMEpelarTcs Ha
paccMoTpenue ['naBe noceneHusl.

3. IMopsinok perucTpanuy NUCHLMEHHbIX 00pallleHUil rPaKIaH

3.1. ObparteHust rpakaaH MOAJIEKAT 00s3aTEIBLHON PETUCTPALlUM B TEUCHHUE TPEX JHEH C
MOMEHTA MOCTYIUICHUSI B CITYKOY.

3.1.1.006patenust rpaxkaH, TpeOYIOIIHEe CPOUYHOTO PACCMOTPEHHSI, & TAKKE HAPABJICHHbBIC
B aJIMUHUCTPAIMIO paiioHa U3 (peepalibHBIX U PETHOHAIBHBIX OPTaHOB BJIACTH, 3asBJICHUS
IpaXXJIaH O MPOBEICHUU COOpaHU, MUTHUHTOB, JEMOHCTPAIIUM, IIICCTBUMA, TUKETUPOBAHHUS
PETUCTPUPYIOTCS B ICHb MOCTYTUIEHUS M HAITPABIISIIOTCS HA PACCMOTPEHUE TI1aBE MOCEIICHUS
HE3aMEJJINTEIIHHO.

3.1.2.B cayyae nocrymuieHusi oOpalieHuid BO BTOPOM MOJOBUHE JHS MPEIIIECTBYIOIIETO
NPa3AHUYHBIM WM BBIXOJAHBIM JHSIM, WX PErucTpaius NPOU3BOAUTCA B pabOuuil JEHb,
CJIEYIOLINI 32 MPA3IHUYHBIMHU BBIXOJAHBIMU JHSIMHU.

3.1.3.IIpunoxxenHpie K OOpaIICHUIO TOJTUHHUKHA TOKYMEHTOB, MPUCIIAHHBIE 3asBUTEIIEM,
OCTAlOTCS B MaTepHajiax Mo PacCMOTPEHUIO OOpAILEHHUs, €CIIM B MUCbME HE COACPKUTCS
npocb0a 00 UX BO3BpaTe.

3.1.4.Peructpaisi NHUCbMEHHBIX OOpAIEHUNA MPOU3BBOJIUTCA MYTEM IPUCBOCHUS
OpsiAKOBOro Homepa. Ha ymmueBod CTOpOHE IEpBOro JMCTa B IIPABOM HM)KHEM YIUIY
NUCHMEHHOTO OOpAaIlEHUs] TPOCTABISAETCS PEruCTPallMOHHBIA IuTaMil. B cioyuae eciu
MECTO, TPEAHAZHAYEHHOE Ul PETUCTPALMOHHOTO ITAMIIA, 3aHATO TEKCTOM, IITAMIT MOKET
OBITh MPOCTABJIEH B UHOM MECTE, 00E€CTIEYMBAIOLIEM €T0 MPOUYTEHHE.



3.1.5.He momyiexxat pacCMOTPEHUIO OOpAIeHHs B CIydasx, IPeIyCMOTPEHHBIX cTaTheil 11
®enepanpHoro 3akoHa oT 02.05.2006 N 59-®3 “O nmopsiake paccCMOTpEeHHS 0OpaiieHui
rpaxaaH Poccuiickoit @enepanun’.

3.2. ITuceMenHOe oOpalleHre Tpak/IaHuHa B 00s13aTeIbHOM TOPSAKE JOJDKHO COACPKATh
au00 HaWMEHOBAaHHWE OpraHa MECTHOTO CaMOYIIPaBJICHHS, B KOTOpPHIC HampaBiseT
NMCbMEHHOE oOparieHue, Ju00 (GaMUiIdi0, HMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA, JTMOO JOJKHOCTh COOTBETCTBYIOIIETO JIUIIA, @ TAKYKE CBOU (DAaMUITHIO,
HMsI, OTYECTBO (TIOCJIEIHEE — ITPU HATMYMH ), TTOYTOBBIN ajipec, IO KOTOPOMY JOJIKHBI ObITh
HaIpaBJICHbl OTBET, YBEJOMJIGHHE O Iiepeajpecain oOpalleHus, H3jaraetT cyTh
MIPEIOKEHMUS], 3aABICHUS UITH Kaj00bl, CTABUT JIMYHYIO MMOJIIUCH U J1aTy.

3.2.1.B ciiyqae HEOOXOIUMOCTH B TIOATBEPIKIACHUE CBOMX JIOBOJIOB, TPAKIAHUH MIPHIIAraeT
K MUCbMEHHOMY OOpAIlleHUI0 OPUTHHAIBI JOKYMEHTOB JIMOO UX KOIHUHU.

3.2.2.00paiienue, mocTtynupiiee B (QopMe DIEKTPOHHOTO JTOKYMEHTA, MOIJICHKHUT
PAacCMOTPEHUIO B TIOPSJIKE, YCTaHOBJIEHHOM HactosamuM [lonoxxenuem. B obOpaienuun
rpaXXJaHUH B 00s3aTEIHLHOM TOPSJIKE YKa3blBaeT CBOM (PaMUIMIO, HMS, OTYECTBO
(mocneaHee — MpPU HATWYUM), aPEC AJIEKTPOHHOW TMOYTHI, €CJIM OTBET JIOJDKEH OBITh
HaIpaBJieH B (DOpMe 2JIEKTPOHHOTO JOKYMEHTA, U MOYTOBBIM aJpec, €CIM OTBET JOJIKEH
OBbITh HAmpaBieH B MUCbMEHHOW ¢dopme. ['pakgaHuH BIIpaBe MNPUIOKUTH K TaKOMY
oOpallleHnI0 HeoOXOAMMBIE JIOKYMEHThI M MaTepuaibl B 3JIEKTPOHHOU ¢dopme nnbo
HaIpPaBUTh YKa3aHHbIE JOKYMEHTHI U MaTe€pUallbl, WJIK UX KOMHH, B TUCBMEHHOU dopme.

3.3. Peructpanusi oOpamieHuii B Qopme 3asBIEHUMN, MPEAIOKEHUN TPOU3BOJAUTCS B
KypHaJie BXOJAIIEeH KoppecnoHaeHIuu (npuioxenue Ne 3).

3.3.1.B xypHane Bxonsiield KOPPECHOHACHIIMM B 005S3aTEIbHOM IMOPSAKE YKa3bIBACTCS
JaTa MOCTYIJICHUS, PETUCTPaAllUU, MOPSIKOBBIN HOMEp, (hamMuius, UMs, OTYECTBO aBTOpa
oOpaitieHus (Mpu HAIMYKUH ), MECTO JKUTEIIbCTBA, KPATKOE COJIEp>KaHuEe OOpaIlleHUs.

3.4. OGpamenust B ¢opme kanoObl, a TaKKe MOCTYMUBIINE U3 BBIMICCTOSIINX OPTaHOB
BJIACTH TOJICKAT YUETY B PETUCTPAIMOHHO-KOHTPOJIBHBIX KapTOUuKax (Jajnee — KapTouka)
(ITpunoxxenne Ne 2). IlopsakoBBII HOMEP B KApTOUKE COJCPKUT HAYAIBbHYIO OYKBY
dbamunuu aBTOpa oOparieHusl.

3.4.1. B y4eTHO-pETUCTPAIMOHHYIO KAPTOUYKY BHOCATCS CIEIYIOIINE CBEACHUS:

— (hamunus, UMs, OTYECTBO aBTOpa OOpaIllleHMs, JaTa MOCTYIUICHUS U PETUCTPAlMOHHbBIN
HOMep oOpamieHus. Eciau rpakxgaHuH HampapiseT HUCbMO 4Yepe3 BTOPOE JMIO, TO
yKa3bIBaeTCs (paMuiInsl aBTopa MuchMa. ECiii MuChMO MOMMCAaHO HECKOJIBKUMU aBTOPAMH,
To B rpade “®.1N.0.” numieTcs “KOJUIEKTUBHOE” U YKa3bIBAIOTCS JaHHBIC JIUIIA, Yl aapec
yKa3aH JJIs OTBETa WX JIUIA, Ybsi paMUIIHsl yKa3aHa MepBoil;

— OTMETKa O TOM, KOMY ME€pBOHAYaIbHO ObUIO aJpecoBaHO MUChbMO (YKa3bIBAETCS OpraH
roCyJapCTBEHHOW, (eJepaibHOM BJIACTH, JOJDKHOCTHOE JIMIO), JaTa M HOMEp
CONPOBOAMUTENIBHOIO MHUCHhMA;

— OTMCTKa O IIOCTAHOBKE Ha KOHTPOJIb,
— COOHAJIbHOC ITOJOXCHHNE U JIbTOTHBIM COCTaB daBTOpa,

— KPAaTKOC COACPIKAHUC,



— KOHTAKTHBIN TenedoH (eCu yKa3aH);

— aZpec OTHpPABUTENS C COONIOACHHEM TIOPSIKA, OOIIECTIPUHSATOTO MPU OQPOPMIICHUU
MOYTOBOM KOppecnoHAeHIuu. Eciu agpec OTCYyTCTBYyeT, TO JellaeTcsi OTMETKa ‘‘0e3
aapeca’;

— (haMuITusi OTBETCTBEHHOT'O UCIIOJIHUTENS (MCIIOJIHUTENEH);
— OTMETKA O MOJYYCHUU UCIIOJTHUTEIEM 00paIlleHHUS;
— kJaccuduKkaiusi COoOIEHUS B 3aBUCUMOCTH OT TEMbI 00OpaIlleHHUs;

— OTMCTKa O IIOAT'OTOBKEC OTBCTA.

4, PaccMoTpeHuUe o0paleHn rpaxiaaH

4.1. I'naBa aAMUHUCTpAIIMU MOCEJICHUS (MJIM MHOE JIMIO IO €ro MOPYyUYECHHIO0), PACCMOTPEB
NOCTyINUBIIEE OOpalleHUe, HAKIAIbIBAET PE30JIIOLUI0, B KOTOPOM ompenemnser
OTBETCTBEHHOTO HCIOJHUTENA (IIPU HEOOXOJUMOCTH — COHMCIIOJIHUTENEH) u3araet
CoZIepKaHUE TOPYUYEHHUs, YCTAHABIMBAET CPOKM MCIOJHEHHUSA, €CIH 3TO HEOOXOAMMO,
MOANMUCHIBAET PE3OJIOLMI0 U MPOCTABISET ATy €€ HAJIOXKEHHUS. 3alpeuiacTcs Mnopydarb
paccMOTpeHHe KasloObl JODKHOCTHOMY JIMILY, pelICHHe WM jeiicTtBue (Oe3neiicTBue)
KOTOPOTO 00KaTyeTcsl.

4.2. [Ipn HaIM4YNKM HECKOJIBKUX MCIIOJHUTENEH, OTBETCTBEHHBIM 3a MOJATOTOBKY OTBETA HA
00pallleHHe CYUTAETCS UCTIOMHUTEIb, HA3BAaHHBIN B PE30JIIOIUMU NePBbIM. OTBETCTBEHHBIHN
WCIIOJTHUTEIb 00eCIeunBaeT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHNUE
oOpailieHus1, Tpu HEOOXOUMOCTHU C BbIe3/10M Ha MecTO. COUCTIOJIHUTENIN HE TTO3/IHEE, UeM
3a CeMb JIHEW J0 HMCTEUYEHHUs CpPOKa MOJTOTOBKM OTBETAa Ha OOpalleHuEe TIpakIaHUHA,
HaIpaBJISIIOT OTBETCTBEHHOMY HCIIOJHUTEN0 WHMOPMALMIO 1O TOCTAaBJIICHHOMY B
oOpamenn  Borpocy. COUCTOTHUTENM HECYT COJIMJAPHYIO OTBETCTBEHHOCTh 3a
KaueCTBEHHYI0 W CBOEBPEMEHHYIO TMOJTrOTOBKY OTBETa Ha oOpalieHue TrpakIaHUuHA.
OTBETCTBEHHBIN HMCIOJHUTENb BIIPABE CO3BIBATH COUCIOJHUTENEH, KOOPAUHUPOBATH HX
pabotry. Ilo wrToram paccMOTpeHHss U OOOOIIEHUS TOJYYEHHBIX MaTepUasoB,
OTBETCTBEHHBIN HCIOJIHUTENb, OOECIEUYUBAET TOJATOTOBKY IMHMCHMEHHOTO OTBETa 10
CYIIIECTBY MOCTaBJICHHBIX B OOpaiieHnu BOMpOocOoB. OTBETCTBEHHBIM HCTIOIHUTEIH HECET
OTBETCTBEHHOCThH 3a HEHaJUIeKalee opopMIeHUE MTUChbMEHHOTO OTBETA.

4.3. [IlucemenHoe oOpaiieHue, TMOCTYNHUBIIEE B  AJMUHHUCTPALMIO  TOCEJIEHUS,
paccmartpuBaercs B TedueHue 30 gHed co AHA ero perucrtpaund. OTBETCTBEHHBIN
WCIIOJTHUTENb 00513aH pacCMOTPETh OOpalleHue B CPOK, He npeBblaromuil 30 qHei co aHs
€ro pPEerucTpaluu, €ClId B PE3O0JIOUMU JOJKHOCTHOTO JIMLA HE MPEeaycMOTpeH Ooiiee
KOPOTKHUU CPOK.

B ycraHOBIIGHHBIM CPOK BXOJHT BpeMsl Ha BH3UPOBAHUE, PACCMOTPEHHE OOpaIieHHUs 110
CyLIECTBY, NOATOTOBKY TEKCTA OTBETA, COTJIACOBAHUE, OANMCAHUE U HAIIPABIICHUE OTBETA
rpaxaanuHy. Ecnu Ha oOpailleHre JaeTcsi MPOMEXYTOUYHBINM OTBET, B HEM YKa3bIBAe€TCs
CPOK MOJATOTOBKHA OKOHYATEJIHOTO OTBETA.



4.3.1. B cmywyae ecnum MHUCbMEHHOE OOpalieHWe CoaepkuT WHpopmaiumio o ¢dakrax
BO3MOXKHBIX HapyIIeHUH 3akoHOAaTeNbcTBa Poccuiickoit Denepanmu B chepe MUrpaiuu,
HaMnpaBJsIeTCs B TEUECHHE MATA JHEW CO JHS PETUCTPAlMM B TEPPUTOPHATBHBIN OpraH
benepanbHOTO opraHa VCIIOJTHUTEIILHOU BJIACTH, OCYILECTBIISIOLIETO
MPaBOMPUMEHHUTENbHbIE (YHKIIUWA, (YHKIHA 110 KOHTPOJIO, HAA30py W OKA3aHHIO
TOCYJApPCTBEHHBIX YCIYT B cpepe MUTPAIMH, U BBICIIEMY JTOJDKHOCTHOMY JIMITY CyOBEKTa
Poccuiickoit  ®enepanuu  (pyKOBOJIMTEIIO  BBICIIETO  HCIOJHUTEIBHOTO  OpraHa
rocyJlapCTBEHHOM BiacT cyObekTta Poccuiickoit ®enepanun) ¢  yBEIOMIICHHEM
rpakJaHuHa, HaPaBUBIIETO OOpallleHue, O epeagpecaly ero oopaieHus.

4.3.2. O6paieHue, B KOTOpOM oOkaityeTcsi cyieOHOe pelieHne, B TeueHue 7 THed co THS
pEeTuCTpaIiy BO3BPAIIACTCS TPAXKIAHUHY, HAPAaBUBIIEMY OOpallieHue, ¢ pPa3bsiCHEHUEM
nopsiika 00>kanoBaHusl JAHHOTO CYJIeOHOTO PEIICHUS.

4.3.3. Bo3M0OXHO OTHOKPATHOE MPOJICHUE CPOKa PACCMOTPEHUS 0OpaIeHus: He OoJiee ueM
Ha 30 nHeW, ¢ yBeIOMJICHHMEM B 0O053aTeIbHOM TMOpPSJIKE TIpakKJaHWHA, HANpaBUBIIETO
oOpaiieHue.

OTBETCTBEHHBI HWCIIOJTHHUTENIb TOTOBUT CIY)KEOHYIO 3allCKy ¢ OOOCHOBaHHEM
HEOOXOMMOCTH TPOJICHHUSI CPOKa PACCMOTPEHHSI OOpAaICHUs H TIPEACTaBISIET €¢
JOIKHOCTHOMY JIHILY, TT0 TIOPYYCHHIO KOTOPOTO paccMaTpuBaeTcst oOpalieHue, He o3/IHee,
4yeM 3a 3 JIHS 0 OKOHYaHWsS CPOKa, YKa3aHHOTO B KapTouke oOpamieHus. Ha ocHoBaHUM
CITy’)KeOHOW 3amUCKH JTOJDKHOCTHOE JIUII0, 1O TOPYYCHUIO KOTOPOTO pPaccMaTpUBACTCS
oOpaleHne, MPUHUMAET PEIICHUE O MPOJUICHUU CPOKA PACCMOTPEHHS 00pAIICHHS.

4.4. [TucbmeHHOE OOpallleHue, CojepIKaIllee BOMPOCH], pelIeHne KOTOPBIX HE BXOJUT B
KOMITETEHIIUIO OpraHa MECTHOT'O CaMOYIIPaBJICHUsI, HAMPABIIAECTCA B T€UEHUE CEMH JTHEH ¢
MOMEHTa PETUCTPAllMd B COOTBETCTBYIOIIUNM OpPraH C YBEJAOMJIGHHEM TpakIaHWHA,
HaIpaBUBIIETO OOpallleHue O TMepeajpecalvu, 3a UCKIIOUYEHUEM Cilydasi, yKa3aHHOTO B
yactu 4 crateu 11 @enepanbHoro 3akona Poccuiickoit @eaeparuu ot 02.05.2006 N 59-03
“O nopsiike paccMoTpenus oOpareHuii rpaxaan Poccuiickoit deneparun’.

4.5. B cnyyae BBISIBJICHHUS NMPU PACCMOTPEHUHU OOpallleHWi HapylleHWi mpas, cBOOOA U
3aKOHHBIX HHTEPECOB TpaXkJAaH JOJLKHOCTHBIE JIMLA AaIMHUHHUCTPALMM TIOCEJIECHUS B
npezenax CBOEHM KOMIIETCHUMH INPUHUMAKOT MEPBl [0 YCTPAaHEHHUIO IIPUYUH JAHHBIX
HapyLICHHM.

4.6. TpeOoBaHus K MOATOTOBKE, COCTaBICHUIO, OPOPMIICHUIO U TIOJNMKUCAHUIO OTBETOB Ha
oOpareHus rpaxaan, MOCTYMUBIINX B aIMIHACTPAIIHIO palioHa:

4.6.1. OtBer Ha oOpalieHue TpaKJaHWHA, MOANUCHIBaeT [JaBa moceneHus, OO
YIIOJTHOMOUYEHHOE UM MHOE JIUIIO MPH 3TOM OTBET 0(hOpMIISIETCSI Ha OJIAaHKE aIMUHUCTPAIUH.

4.6.2. Tlpu odopmiieHUN OTBETa Ha OOpaIlleHHE UCIIOTHUTENIEM JOJKHBI YKa3bIBaThCS BCE
PEKBU3UTHI TIMCEM. B oTBeTe 00s3aTebHa CChUIKA Ha HOMEP MOCTYIHBIIETO OOpaIieHus
rpakJjaHrHa, a TaK’Ke HOMEP U JaTy OTHpaBKU OTBeTa. [[aHHBIN pPEKBU3HUT yKa3bIBACTCS B
OTBEJICHHOM JIJI51 3TOTO MECTE U B TEKCTE MUChMA MOBTOPHO HE YIOMUHAETCS.

4.6.3. TekcTbhl MNHCEM-OTBETOB JOJDKHBI OBITH YETKHMH, IIOCJICIOBATCIBHBIMU U
WCUYEPIBIBAIOIIMMU, COJIEPKAaTh OTBETHl IO CYIIECTBY IIOCTaBJICHHBIX B OOpaIlleHUH
BOIPOCOB. DopMasibHbIE OTBETHI HE JIOMYCKAOTCS.



4.6.4. B cnydae eciii B 0OpaIlieHUN T'PpakIaHIHHA 3aTPAaruBarOTCs BOIIPOCHI, OTHOCSIIUECS K
KOMIIETCHIIUM JAPYTHX TIOCEJIEHWH, OTBETCTBEHHBIM HCIOJHUTENh  3alpaiivBacT
UH(GOPMAIIMIO U TOTOBUT 000OIIIEHHBIN OTBET.

4.6.5. Ilpu HEOOXOAMMOCTH HCIIOJIHUTENIb MOKET COCTaBUTh CIIPABKy O pe3ysbTarax
paccMOTpeHust 0OpalleHus (HampuMep, B CIydasx, €ClId OTBET 3asIBUTENIO 1aH MIPU JTUYHOU
Oecenie WK MPU PACCMOTPEHUU OOpAIlIEHUS BO3HUKIIU OOCTOSITENHCTBA, HE OTPA’KEHHBIE B
OTBETE, HO CYIIIECTBEHHBIE /ISl PACCMOTPEHUS TIOCTABJICHHBIX B OOpAIlleHUH BOIIPOCOB).

4.6.6. Eciiu oOparreHue, ¢ 1enbio MPOBEpKH (aKTOB B HEM H3JIOKEHHBIX, PACCMOTPEHO C
BBI€3/IOM Ha MECTO, B OTBETE HEOOXOJMMO yKa3aTh “pacCMOTPEHO C BBIE3JIOM Ha MECTO”
(KOMHCCHOHHO HMJIM JIOJDKHOCTHBIM JIMIIOM), a TAaKXKe JaTy IPOBEPKH, €€ Pe3yJIbTaThl H
MPUHATHIC MEPHI 0 YCTPAHSHUIO HETOCTATKOB.

4.6.7. B ciyuae, ecnu (akTbl, U3JI0KEHHBIE B 00pAIllEHNUHN, HE TIOTYYUITU TOATBEPKICHNUS,
HEO0OXOIMMO B OTBETE 0OOCHOBAHHO M3JI0KUTh MOTUBBI 0TKa3a, CO CChLIKAMH HA HOPMBI
JEUCTBYIOLIErO 3aKOHOIATEIbCTBA.

4.6.8. Cokpaiienusi HauMeHOBaHUW (aOOpeBHATypbl) OpraHu3alMii B TEKCTE HE
nonyckaroTcs. HauMeHoBaHuEe opraHuzaiiu JOJKHO COOTBETCTBOBATH HAWMMEHOBAHMIO,
3aKPEIJICHHOMY B YUPEIUTEIbHBIX JOKYMEHTaX.

4.6.9. Eciiu B OTBETE €CTh CChIJIKA HA 3aKOHOIATCJIIbHBIC U UHBIC ITPABOBLIC AKThI, TO B TCKCTC
YKa3bIBAIOTCA UX PCKBU3UTHIL: JJaTa IIPUHATHA, peFI/ICTpaHI/IOHHBIﬁ HOMCP 1 HAMMCHOBAHMNC.

4.7. OTBeT Ha KOJUIEKTUBHOE OOpallleHrne HAMpaBIseTCs B apec TpakIaHhHa, YKa3aHHOTO
B OOpallleH’H MEPBBIM, €CIIM HE YKa3aH IPaKJaHUH, B aJpeC KOTOPOIO 3asiBUTEIH IPOCAT
HaIlpaBUTh OTBET, C MPOCHOOH MPOUHPOPMHUPOBATH O PE3YyJIbTAaTaX PACCMOTPEHUS BCEX
IpakJaH, MOJMKCABIINX OOpalleHHE.

4.8. OOparieHre CYUTACTCS HMCIOJHEHHBIM, €CJIM BCE ITOCTaBJICHHBIC B HEM BOIPOCHI
PacCMOTPEHBI, TPUHSATHI HEOOXOIMMBIE MEPHI M aBTOPY JIaHBI HCUEPIBIBAIOIINE OTBETHI.

1)O06paiienne CHUMAETCs ¢ KOHTPOJIS:

2)eciu BOIPOC PEIIICH MOJIOKUTEINHHO;

3)ecnu naH 0O0CHOBAHHBIN OTKA3 MO CYIIECTBY OOpaIleHHUS;

4)ecnu 3asiBUTENIO JaHbl Pa3bsICHEHUS 110 CYIIECTBY BOITPOCOB OOpaIECHUSI.

Bce wmarepumanbl, CBs3aHHBIE C pPacCMOTPEHHWEM OOpalieHuss B TOJHOM oOBeMe
BO3BpAIIAIOTCS B CIyXO0y st hopmupoBanus aeina. Ha OTBETCTBEHHOTO HWCITOJTHHUTEIS
Hajaraercs AUCITUIUIMHAPHOE B3bICKAHWE B CIlydae yTpPaThl JTOKYMEHTOB, CBSI3aHHBIX C
paccMOTpPEHHUEM OOpaICHUH.

5. Opranu3amnusi JIUYHOTO MPHEMA IPakAaH, 0CO0EHHOCTH PadoThI ¢ YCTHBIMH
oOpaleHUusIMU I'PaKIAH

5.1. JInyHbld IpueM TpaxkaaH B aIMHHHUCTPALMU MOCEJIEHNS MPOBOAAT IaBa MOCEJICHNU,
3aMECTHUTEIIN IJ1aBbl MOCETIEHUS B PAMKax YTBEPKIAECHHOro rpaduka.



5.2. I'nmaBa moceneHus MPOBOAUT JIMYHBIN NpUEM TpaxaaH JABa pa3a B MecCAll MEpPBbIA U
tpetuidi BTOpHHK Cc 8.00 mo 12.00 B xabmaere Nel(O, pacmoiio)keHHOM B 3JaHUU
aIMUHUCTPALIMU TOPOJACKOro nocenenus HoBocemeiikuao 1o aapecy: 446379, Camapckas
obmacte, KpacHospckuii paiion, nrr. HoBocemerikuno, yin. Illkombnas, a. 1. B ciyuae
OTCYTCTBUA [71aBbI moceneHus (KOMaHIUPOBKA, OTIYCK, MHBIE OOCTOATENIbCTBA), MIPUEM
OCYIIIECTBJISIET 3aMeCTUTENb [ 1aBbl mocesneHus.

3amecTutenb [71aBbl MOCENIEHUS JIUYHBIN HpI/IéM I'paxxgaH TIIPOBOJAHUT II0 MCCTY
PaCIIOJIOKCHUA pa60qero KaOWHETA.

5.3. llpenBapurenbHas 3anuch HA JUYHBIA NMPHUEM K [J1aBe MOCENECHHSI OCYIIECTBIISIETCS
crieruanrucToM 1 kateropum (CeKpeTaph) IMOCEIEHHUS C IIEpBOro padbodero JAHS Ha TEKYIIUI
Mecs. [Ipu oOpamiennu rpakaaHuHa O 3alUCH HA JIMYHBIA MPUEM K TJIaBe MOCEJICHUS
3aMecTuTeNb [J1aBbl MOCENEHHs, OCYIIECTBISIIOIINN 3alUCh HA JIMYHBIA TMPHUEM, IAET
YCTHBIE Pa3bsCHEHHUS MO CYILIECTBY BONPOCA 3asBUTEINS B MPEEIax CBOEH KOMIIETCHIIUU.
VYcrHble oOpaleHusi rpaxk/iaH MOJJIeKAT PETUCTPAIMU IMyTEM COCTaBJICHUS KapTOUYKU
JU4HOTO npuemMa (mpusoxenue Ne 1).

54. K Y4aCTHUIO B IPOBCACHHUU JIMYHOI'O IIpHUCMaA TI'paAXKAdH MOI'YT OBITH IIPUBJICYCHBI
COTPYAHHKHN aAMHWHHCTpallMH, PYKOBOAUTCIN MW COTPYAHHKH OTPACIICBBIX OPIaHOB
AIMHUHUCTpAlIWK, HWHBIC JIMIA II0 COIVIACOBAHMIO, JJIA OIITUMAJIBHOIO M OIICPAaTHBHOIO
PCUICHUS ITOCTABJICHHBIX BOIIPOCOB.

5.5. Ilpuem rpaxaaH OCYIIECTBISIETCS B MNOPAAKE ouepeaHocTtd. IlpaBom Ha
nepBoodepeHod mpueM oOnamaroT: wieHbl CoBera dexepand U JCMyTaThl
['ocynapctBennoit lymbr denepansaoro Codpanust Poccuiickoit denepariyiu 1mo Bompocam
CBOEH JIESATEIIbHOCTH, JICMTYTAThI IO BOIIPOCAM, CBSI3aHHBIM C JIEMYTaTCKOU JAEATEIbHOCTHIO,
BeTepanbl Bennkoit OTedeCTBEHHOM BOWHBI, BeTepaHbl OOEBBIX JICUCTBUN, WHBAJIU]IBI
MEPBOM TPYMIBI U UX OINEKYHBI, POAUTEIM, ONEKYHbI W MOIMCUYUTEIN JETEU-UHBAIUIOB,
OepeMeHHBIC KEHIITUHBI, POUTEIIH, IBUBIITHUECS HA JIMYHBIN IIPUEM ¢ peOSHKOM B BO3pPAcTe
JIO TPEX JIET.

5.6. Ecnu u3noxxkeHHbIE B YCTHOM oOpamieHuu (PakTbl U OOCTOSATENBbCTBA SIBIISIOTCS
OYEBUHBIMU U HE TPEOYIOT JIOTIOTHUTEILHON MTPOBEPKH, OTBET HA OOpAILEHUE C COTIIACHUSI
rpaKJaHUHA MOKET OBITh JJaH YCTHO B XOJI€ JMYHOTO MPUEMa, O YeM JIeNIaeTCs 3aluch B
YYETHOW KapTOYKE JIMYHOTO TIpueMa TpaxKJaHWHA, a oOpalieHue CUHUTAeTCs
pPacCMOTPEHHBIM. B OCTanbHBIX CilydasiXx Ha YCTHOE OOpallieHue, W3JI0KEHHOE B XOJe
JUYHOTO MPUEMA, JaeTCsl MUCbMEHHBIN OTBET.

5.7. I'maBa agMuHUCTpaMK (MJIM KHOE JIUIIO TI0 €r0 MOPYUYEHHUIO) IPHU IPOBEIECHUH JIMYHOTO
npuema rpaxjiaH B Ipejiesax CBoel KOMIIETEHIIMH BIPABE MPUHATh OJHO U3 CIETYIOIIMX
peLICHUN:

— YAOBIETBOPUTH TPOCHOY, COOOIIMTH TPAXKTAHWHY TOPSAOK U CPOK HCIOJHCHHUS
MPUHSTOTO PELICHUS,

— OTKa3aTb B YIOBJIETBOPEHUHU IMPOCHOBI, Pa3bSICHUB MOTHUBBI OTKa3a M MOPSAIOK
00>KajioBaHUs IPUHSITOTO PELICHUS;



— Pa3bSCHUTH, YTO MOCTABJICHHBIE BOMPOCHI TPEOYIOT MOMOJHUTEIHLHOTO HU3YUYCHHS WU
IPOBEPKH, a TAK)KE MPUUHHBI, IO KOTOPBHIM MPOCHh0a HE MOXKET OBITH pa3pelleHa B IpoIecce
JUYHOIO MPUEMA, TIOPSIOK U CPOKH €€ PACCMOTPEHHS.

5.8. [lo okoHYaHUU JTUYHOrO MpHUEMa IjaBa AJIMUHHCTpAUUU (WM HHOE JIMIO MO €ro
MOPYYEHHIO) TOBOJIUT /IO CBEJICHUS 3asBUTEIISI CBOE pellleHHEe, UHPOPMUPYET O TOM, KOMY
OyJIeT MOpy4eHO pacCMOTPEHHE W MpUHATHE Mep Mo ero oOpamieHuto. [lopyuenue
ucnosiHsgercs He nosauee 30 gHel OT AaThl IMYHOTO MTPUEMa, €CITH HE YKa3aH COKpaIleHHbIN
CPOK €r0 UCTOJHEHHUS.

5.9. Ecmu paszpemnicHue BOmpoca, C KOTOPBIM OOpaTHiICS TIpakAaHWH, HE BXOIUT B
KOMIIETCHIIMIO aJMHUHHMCTPALIMM TOCEJICHUS, TO BEyIlee IPUEeM JOHKHOCTHOE JIHIIO
pa3bsICHSACT, B KaKOW OpraH WM K KaKOMYy JOJDKHOCTHOMY JIMIY CJISAYET OOpaTHThCS
TpaXIaHUHY.

5.10. 3anuch rpaxkaiaHHA Ha JIMYHBIM TPUEM HE MPOU3BOUTCS, €CIIU BOIIPOC, C KOTOPHIM
OH TUIAHUPYET OOpaTUTHCA, YK€ CTABWICA UM B MUCHMEHHBIX, JJIEKTPOHHBIX, YCTHBIX
oOpamieHusix U eMy ObUIO OTKa3aHO B PACCMOTPEHUHU JIaHHOTO OOpallleHus TJIaBoOi
aIMUHUCTPAIIMKA WIH €T0 3aMECTUTENISIMU, JIMOO Mepenucka mo JaHHOMY BOIIPOCY paHee
ObLJ1a B YCTAaHOBJIEHHOM MOPSIKE MPEKpalieHa.

5.11. Ecnu B xo/1e NUYHOrO npuéma BBIACHSIETCS, YTO TPaXKJAaHWHY paHee yKe ObUI J1aH
OTBET MO CYIIECTBY IMOCTABJICHHBIX B OOpallleHWU BOIPOCOB, KaK YCTHO, O 4YeM Oblia
CIeJIaHa 3alKiCh B KapTOYKE JIMYHOTO MpHeMa, TaKk U B NUCBMEHHOW QopMme, TriaBa
aIMUHUCTpAlK (WJIM MHOE JIMIIO0) BEIYyIIEE JIMYHBIN MPUEM, OTKA3bIBACT TPAXKIAHUHY B
PAcCCMOTPEHUH €r0 00pallleHus, 0 Y€M JIeaeTCsl COOTBETCTBYIONIAsl 3aMKUCh B KapTOUKe
JIMYHOT'O MPUEMA.

5.13. O0pamieHusi rpakjaH CUUTAIOTCS MCIOJHEHHBIMU M CHUMAIOTCSI C KOHTPOJISI TIPU
BBITIOJTHEHUHU CJICIYIOIMIUX YCIOBUM: (PaKTUUECKOTO0 UCIOJHEHUSI MOPYYEHUH, JaHHBIX 10
00pallleHNIO, MMOJATBEPKICHUSI UCTIOTHEHUS MPUIaraéMbIMU JOKYMEHTAMH, COOOILEHUS O
pe3yabpTaTax pacCMOTPEHHUS 3aUHTEPECOBAHHBIM JIUIIAM.

5.14. Pemenue o CHATHM OOpamieHUss C KOHTPOJIA TPUHUMAET JTOJDKHOCTHOE JIUIIO
aJIMUHUCTPAIIMK TIOCEICHUS, TMOCIE TOJHOTO Pa3pelleHUs MOCTaBICHHBIX B OOpaIieHUuU
BOIIPOCOB. YBEAOMJIEHHWE O MPOJJICHUH CPOKA PACCMOTPEHHUs OOpaIlleHHs HE SBISETCS
OCHOBAHHEM JIJIsI CHATHS OOpaIlieHus: ¢ KOHTPOJIS.

6. Opranu3anusi KOHTPOJISA UCIIOJHEHNS U CPOKOB PACCMOTPEHUsI 00palleHn i
rpa;aan

6.1. KonTtpons Haa ucCroigHeHHWEM OOpalleHUi BKIIOYAET IMMOCTAHOBKY OOpalleHusi Ha
KOHTPOJIb, PETyJIMPOBaHUE XOAa HWCIIOTHCHUS, CHITHE HCIIOJHEHHOTO OOpaIIeHUus C
KOHTPOJIS, HAIPABJICHUE WCIIOJIHEHHOTO OOpalleHus B JIeJ10, y4eT, 0000IIeHue U aHaIu3
X0/Ja M Pe3yJIbTATOB HMCIIOJHEHUS OOpamieHui, HHOOPMUPOBAHKUE TJIaBBl ITOCEICHUS O
COCTOSTHUU HUCIIOJTHEHUS OOpaIeHUH.



6.2. OOparieHus rpaxkiaH, Ha KOTOPBIE JAIOTCS MMPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS HE
cHumatotcsi. KoHTposb 3aBepiiaeTcsi TONbKO MOCJIE€ OKOHYATEIHHOTO OTBETA M MPUHATHUS
MEp MO pa3pelIeHUI0 IPEIJI0KEHUN, 3asIBICHUI U Kajo0.

6.3. Opranuzanus KOHTPOJIA 3a COOJIIOJICHUEM TOpsiiIKa M CPOKOB PAaCCMOTPEHUS
oOpamieHuil rpaxkJlaH Ha JUYHBIA NpHEeM B ammnapaTe aJMUHUCTpAIlMU BO3jaraercs Ha
3aMECTHUTEIS TJ1aBbl MOCETICHUSI.

6.5. Jlns Bcex BUIOB OOpaIlieHUM rpa)kJaH yCTaHABIMBAIOTCS €IUHBIC MPEACIbHBIC CPOKU
paccMmotpenus. OOpallleHus TpaKIaH paccMaTpPHBAIOTCA B TeueHUe 30 KaJleHIapHBIX THEH
CO JHA MX MIEPBUYHOM PETHCTpAIlUM B aIMUHUCTPAIUH MToceeHus. [ 1aBa aqMUHUCTPpALIII
BIIPABE yCTaHABIMBATh COKPAIICHHBIC CPOKH PACCMOTPEHUS OOpAICHHUI TpakIaH.

6.6. CpoKM HCTIOJHEHUSI HE3aMEeUTENbHBIX (B TeueHue 1 JIHs), CpoUyHBIX (HE mo3aHee 3
nHEeN) U omnepaTtuBHBIX (He mo3aHee 10 mHel) mopydeHuid Mo oOpalieHUsIM TpaxaaH He
POJIIEBAIOTCS.

6.7. IlucbmeHnHoe oOpalneHue, HampaBJICHHOE JJIs1 MCIOJIHEHHS B aApec TOKHOCTHOTO
JWIa aIMAHUCTPAIIUK MOCEICHUs, COIeprKaIllee BOMPOCH], HE BXOSIINE B KOMIICTCHIIUIO
yKa3aHHOTO JIMIA, HAMpaBJsSeTCSd B TEUYCHHE JBYX JOHEH €O JHS pETHCTpallud B
COOTBETCTBHH C KOMIIETeHIIMEH. B ciiyuae HapyIeHus 2-THEBHOTO CpoKa mepeaapecanun
oOpallleHls] OTBETCTBEHHOCTh 3a €r0 MCIOJIHEHHE BO3J1araeTcsi Ha JOJDKHOCTHOE JIUIIO,
KOTOpOMY oOpallieHue ObLIO HAIIPaBJICHO JJIsl UICIIOJIHEHUSI M3HAYaJIBHO.

7. Paccblika KOPPECIIOHACHIINHA 11O Oﬁpa]_l_[eHI/lﬂM IrpaskKaaH

7.1. OtnpaBnsiemasl KOPPECHOHICHIIUS TI0 OOpAIEHUSIM TpaKJIaH MepeaaeTcsi MoYTOBOU
WJIY DJIEKTPOHHOM CBS3BIO.

7.2. IlognucanHblie TJIaBOW MOCENIeHUs (WJIM MHBIM JIMLOM IO €ro MOPYYEHHUI0), MUchMa
PErUCTPUPYIOTCS M OTIPABISIOTCA IO HA3HAYEHMIO B JIEHb UX MOAMUCAHUS WA HE MO3/IHEE
CJEeAYIOIIEro paboyero JaHsl.

OtnpaBisieMble  JIOKYMEHTHI  JIOJDKHBI ~ OBITh  TIOJIHOCTBIO  O(DOPMIICHHBIMH,
3apEeTUCTPUPOBAHHBIMH, C YKAa3aHMEM IOYTOBOTO ajpeca W (WiIM) DJIEKTPOHHOTO ajpeca.
[Ipu »TOM mpoBepsieTcss MPaBUIBLHOCTH O(DOPMIICHHS M aJApPECOBAHUS IHCEM, HAIAYUE
MOAIUCEN, BU3, IPUIIOKEHHUH, KOJIMYECTBO IK3EMIUISIPOB OTIIPABISEMBIX TOKYMEHTOB.

OauH 3K3eMIUIAp 3apEeruCTPUPOBAHHOTO OTMPABIIIEMOIO0 OTBETA HAa OOpalleHue, a TaKKe
NepenucKa, CBsI3aHHasl C €ro pacCMOTPEHHEM, OCTAETCA y CHELUaInCcTa CIIyKObl ydyera u
pEerucTpaluu JOKyMEHTOB.

7.3. O0paboTka TOKYMEHTOB [jIsi OTIPABKH TIOYTOBOW CBSI3bIO0 OCYIIECTBISCTCS B
coorBeTcTBUM C [IpaBunamMu oOka3aHusl YCIOyr T[OYTOBOM CBSA3U, YTBEPKICHHBIMU
noctaHoBieHueMm IIpaBurensctBa Poccuiickoit @eaeparuu ot 15 anpens 2005 r. N 221.



8. TpedoBaHus K cJy:keOHOMY MOBEEHUIO NIPH padoTe ¢ rpakIaHaMH

8.1.PaboTHHMKHM amMUHUCTpaluuu 00s3aHBI MPOSABIATH KOPPEKTHOCTh, BHUMATEIHLHOCTH B
oOpallleHuu C Trpa)<JIaHaMH, YYUTBIBaTh KYJbTYpHbIE U HHBIE OCOOCHHOCTH Pa3IMYHbIX
THUYECKUX, COLMAIBHBIX IPYyII U KOH(PECCH, CIOCOOCTBOBATh MEKHALMOHAIILHOMY U
MEKKOH(PECCHOHAIBHOMY COTJIACHIO.

9. ®opmupoBaHue U XpaHEHHUeE JIeJT

9.1. ®opMupoBaHue W XpaHEHHUE ACJI MPOU3BOIUTCS B COOTBETCTBUH C yTBEP)KICHHOMN
HOMEHKJIATYpPOU JIEJL.

9.2. OOparieHus Tpax/aaH pacnojaraiTcs B Jelax B XpoHoJoruueckoM nopsinke. Kaxmoe
oOpallleHue M BCE JOKYMEHTbI, OTHOCSIIMECS K €ro pPacCMOTPEHHMIO U Pa3pelIeHHIO,
COCTABJISIFOT B JIEJIE CAMOCTOSITENIBHYIO TPYIIITY.

9.3. Ilpu dopmupoBaHuu A€l MPOBEPSETCS MPABWILHOCTH HAIPABIEHUS OOpallleHUN B
JIeJI0, UX MOTHOTA (KOMIUJIEKTHOCTD ).

9.4. Marepuainsl 10 oOpallleHUsIM, aJJpeCOBAaHHBIM B aJIMHUHUCTPAIIMIO TOCEJICHHMS, TaBe
nocesjeHus (GopMUpYIOTCS B Jejla U HAXOISATCA Ha apXMBHOM XPaHEHUHM B CIIyXKOe€ B
COOTBETCTBHU CO CPOKAMH, YKa3aHHBIMU B HOMEHKJIAType Jell.

9.5. I[ena, C(l)OpMHpOBaHHBIG 10 IUCbMCHHBIM W 3JICKTPOHHBIM O6paHI€HI/IHM I'paxiaaH, 1
KapTOYKH JIMYHBIX IIPUCMOB I'PAXKIAH XPAHATCA 5 ner.

9.6. Tlo ucTeuyeHUM YCTAHOBJICHHBIX CPOKOB XpaHEHHS JOKYMEHTHI MO OOpalleHUsIM
rpakJaH MOJJIeKAT YHUUYTOKEHHUIO B YCTAHOBJICHHOM TOPSI/IKE.

9.7. Ilpm HEOOXOOUMOCTH, C OTMETKOM B CIEIHMAILHOM JKypHAJIE€ BBIIAIOTCS
chopMUpOBaHHbBIE J€lla, BO BPEMEHHOE TMOJb30BAHUE COTPY/HUKAM AIMUHUCTPAIMU Ha
cpok He Oonee 10 nmmeit. [locne ucreueHus yka3aHHOTO CpOKa €O JODKHO OBITh
BO3BPAIIIEHO HA MECTO €r0 XpPaHCHHUS.

9.8. CTOpOHHMM OpraHu3alusIM Jiejia BbIIAIOTCS HA OCHOBAHUU UX MUCbMEHHBIX 3aIPOCOB
C pas3pellieHus IiaBbl aJIMUHHUCTPALlMM HA CPOK HE Oolyiee oAHOro Mecsia. Beimaua gen
0hOpMIISIETCS aKTOM.

9.9. Ilo ycTHOM MM MUCBMEHHOW MPOChOEe TpakJaHNHA €My MOTYT OBITh BBIIaHBI KOTTUU
MMUCbMEHHBIX OTBETOB, MOCTYIUBIIUX B aJMUHUCTPAIMIO U3 TOCYJAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIIpaBJICHUS B CBS3U C €ro MPEAbIIYIIMM MHCbMEHHBIM
oOpareHremM, a TakKe KOMHS MUChbMEHHOTO OTBETa O PE3yJIbTaTax PACCMOTPEHHS €ro
oOpalreHusl B aIMUHUCTpAIH TIocelIeHns. Briada rpak 1aHiHY KOITUHA UCTPEOYEeMOTo UM
MIMCBMEHHOTO OTBETA OCYIIECTBIICTCS 3aMECTHTENIEM | J1aBbI IOCENIEHUS 110 MPEbSIBICHUIO
JIOKYMEHTA, YJIOCTOBEPSIOIIECTO JTMYHOCTH 3asIBUTEIIS.



10.IMopsinok odxkaioBaHus AeiicTBUI (0e31elcTBUSN) TOJKHOCTHBIX JIMI

10.1. I'paxxmanuH BrpaBe 00KaIOBaTh JeWCTBUS (0€31EWCTBHE) MOJDKHOCTHBIX JIHI] U
pelIeHre, MPUHATOE IO pe3yibTaTaM PACCMOTPEHHUS €ro OOpaIeHUs, BBIIICCTOSIICMY
JOJHKHOCTHOMY JIMITY WJTH B CYJ] B TIOPSIZIKE, TPEIYCMOTPEHHOM 3aKOHOAATEIILCTBOM.

10.2. Jluiia, BUHOBHBIE B HApPYIICHUH MOPSJIKa U CPOKOB PACCMOTPEHHsS OOpalieHui
rpa)KJaH, HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOIATENLCTBOM Poccuiickon
Oenepanum.

10.4. PaboTHUKH aJIMHUHUCTpAIlMHA, BUHOBHBIC B HAPYIICHUH yCTAaHOBJICHHOI'O M CPOKOB
paccMOTpeHuss oOpamieHuil TpakIaH, MOTYT OBITh NPHUBJICUYEHBI K TUCIUTUIMHAPHON
OTBETCTBEHHOCTU B cooTBeTcTBUU ¢ DenepanpHbiM 3akoHOM OT 02.03.2007 N 25-®3 “O
MyHULIUTIATBHOM city»)0e B Poccuiickont @enepanuu’ u TpyaoBeiM KojekcoMm Poccuiickoit
denepannm.



MpunoxeHue Ne 1

KAPTOYKA NNUYHOIO MPUEMA Ne _

[aTa 1 Bpemsi NTM4yHoro npvema

[omkHOCTHOE nnuo, ocyulecTBrdaoLlee JINYHBIN npuewm:

®.U.0. 3aaButens non

Anpec 3assutens

SﬂeKTpOH Had noyTa 3adaButend

Homep TenedoHa/cdakca

CopeprkaHue yCTHOro obpalleHus:

CoumanbHoe nonoxexue: Konuuectso obpallieHnii

JIbroTHbIN cocTaB: [MOBTOPHOCTL: Aa/HeT

CogaepxaHue NpUHSTOro peLleHns No obpaLleHuio rpaxaaHvHa:

1. [aH yCTHbI OTBET (pasbsacHeHue):

OTmeTKka 0 cornacum rpaxgaHnHa Ha nosfiy4yeHme yCtHoro oteeTta:

2. MpuHATO NnucbMeHHOe obpalleHne. Beero nnCToB.

Moanuce rpaxgaHunHa

3. B paccmoTpeHun obpallieHnst 0TkazaHOo Mo CReayoLMM OCHOBaHUSIM:

4. TpuHSATO MHOE pelueHne( AaHbl NOPYYEHUs], CPOK UCMOSNHEHNS):

[omkHoCTb Nnua, ocyL,. npuem Mopnuck (ol/7[e]

OTtmeTKa 0 HanpaBeHnn NMCbMEHHOIo OTBETAa rpaXaaHuHy:

OTMeTKa O CHATUM C KOHTPOIA:




MpunoxeHune Ne 2

JInuesasi CTOpOHa y4EeTHOWM KapTOYKK

[MpOoMeEXKYTOUHBIN KOHTPOSb

NToroBblI KOHTPOITb

KAPTOYKA YYETA OBPALLEHNN TPAXOAH
N ‘ ) 20

(oaTa npuema)

(BnAa obpalleHuns) (dpopma obpalleHns)

CoumanbHoe nonoxeHune

J1broTHbIN cocTaB

MecTo xutenbcTBa

damunusa, uMs, oT4eCTBO

((oTkyga noctynuno, Ne n gata)

KpaTtkoe cogepxaHue

Pesontoumna rnasbl

OTtmeTKa 0 nepeagpecaumm MHOMY UCNOJTHUTENO

OGpaTHasi CTopoHa YY4ETHOW KapTO4KK

OTtmeTKa 0 npeanynpeaonTteribHOM KOHTpOJ1e

OTMeTKa O CpbIBE CPOKOB UCMONTHEHS!

[ata nepegadn NCNonHUTEN

MNognuck ncnonHuTens

OTmeTka 0 NoaroToBke I/IHq.)OpMaLI,I/II/I n yBeoMIIeHNN 3aaBUTENA

Koraa n kem obpallieHne CHATO C KOHTPOnNs




MpunoxeHune Ne 3

Jlnuesas ctopoHa

)KypHan BxogsLen KoppecnoHaeHUun

Hauar « » 20 r.

OKOHYEeH « » 20 r.

BHyTpeHHAs cTopoHa

[ara noctynneHus un KoppecnoHaeHT, Aarta v MHOEeKC KpaTkoe Pesontouuna nnm komy
NHOEKC OOKyMeHTa MOCTYNUBLLEro JOKyMeHTa cofepxaHue HanpasneH JOKYMEHT
1 2 3 4

MpunoxeHune Ne 4

Jlnuesas ctopoHa

XypHan ucxogsen KoppecnoHAeHUum

Hauar « » 20 r.

OKOHYEH « » 20 r.

BHyTpeHHAs cTopoHa

[ata n nupekc OOKyMeHTa KOppECNOHAEHT KpaTKoe coaepxaHue OTtmeTka 00 MCNOMNHEHUM AOK



MpunoxeHne Ne 5

Jlnuesasi ctopoHa
Poccunckas Pegepauums
AamMuHucTpauusa

ropoackoro noceneHus

HoBocemelnkuHo MyHuuunansHoro panoHa KpacHosipckum

Camapckomn ob6nactu

)KypHan JINYHOI o NpuemMa rpaxaaH

PUO BeayLiero npuem

Hauvat «__» 20 r.

OKOHYEeH « » 20 r.

BHyTpeHHAs cTopoHa

Nen/m  OTmeTka 06 OUNO agpec n mecto
NCMNOJTHEHUMU paboTbl 3asBUTENS

KpaTkoe cogepxaHue
obpalyeHus

Wcnonuutenb

Pesontouunsa



